FEARE 22 FE L4

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
ISEERMRIT, KB EME R — A= VR OHER L BEV T I,

http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC THA HPT Jobs/IN

Forms.html

(Working Place: Yokota Air Base — #h#5Hh : 4 1 £k Hh)

LRES - Y-16-003

Announcement No.

AEESERFLIYA :

1% Cut Off Date 09 Mar 2016
SERUA: A
Closing Date Open Until Filled
#f7H: 24 Feb 2016

Date of Issue

1.HRTE4 Job title ( %4k Grade _1-7 /EEH¥EHK LD 4 )

Community Relations Specialist, #398
fEBIfR (ENE) PR

L IN -
No. of
Recruitment

1 4
REVERAOTEEM O#®No X & Yes
Acceptance at Lower Grade Trainee REUVESR Trainee Grade: 1-5/6
X E=#H% R TEEN O &% - R O E&%R
Administrative  Trade & Service Security & Fire Medical
2.ERBK Activity

Commander U. S. Forces Japan
Office of the Chief of Staff
Public Affairs Office

En#E3mF Working Place: 84 m#&4%  Fussa, Fussa-shi

4. B EEEBH Area of Consideration

X J| MLC/IHAREEE (RBBXM)
Current MLC/IHA Employee within Activity

X & MLC/IHA it R B (B EIBM)
Current MLC/IHA Employee in commuting distance

(1B MLCIHAREES(ZEAXE)
Current MLC/IHA Employee Japan Wide

[ 4488 Off Base Applicant

3.Eh#%5mER Work Schedule (38_40 RFRSHI hriwk )

£/75 B Work Day: Mon - Fri
7SR Work Hours: 0730-1630 Recess: 1130-1230

(] &%) Night Shift X 5% Overtime X Hi3k Business Travel

6.BFEA A Duties
See page 3.

5. A DFEL Type of Employment
X MLC

[] IHA
(] ERE%I HPT
X # A Permanent

] BRFE Limited Term (  # B Months)

7EWREH BEEH Qualification/Physical Requirements
GENERAL (Applicable to all grades):

- Knowledge of work in public affairs field (public/community relations, marketing, corporate communications).
- Social media experience/skills strongly desired; ability to effectively manage USFJ Japanese Twitter and Facebook sites.

- Plans and coordinates community relations events.

- Ability to speak, read and write English and Japanese at fluent proficiency level (LD-4).
- Ability to quickly translate Japanese to English both orally and in writing, to act as a translator in an official capacity, such as in

meetings, special events, etc.
- Skill in operating Microsoft Office Suite (Word, Excel and Power Po
BWT 1-7:

int).

- One year of specialized work experience at 1-6 level in the related work, OR doctorate degree in the related field.

BWT 1-6:

- One year of specialized work experience at 1-5 level in the related work, OR master degree in the related field.

BWT 1-5:

- One year of specialized work experience at 1-4 level in the related work, OR bachelor degree in the related field.

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be

considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.
*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE 5 English Language Proficiency : [ 2 75 L None [J#D#k Basic []&#k Intermediate []_E#k Advanced [XI#FEX D &ES Exceptional

1



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

2 Educational Background : See block #7 | $a&F5E & T 5 License/Certificate Required : See Block #7

9429 % ¥ M Application and Associated Documents
(RESBM See next page)

*[X] 2 2 FA# Application for Vacancy Announcement (HROY Form 1)

*[X| Z PR Resume of Specialized Work Experience (HROY Form)

*MERA (X Complete * in [] B&FET Japanese X EFET English [] &5 5 T4 Either

HR OHALAN A AT 25613, BEZICLTUTOFEEZTALTTIIN, ERAHRES. K4, EFEAR, EEFT. &

. IR, ISET DINME S LIBAEA . WERE (a4, EASRE, BERE. 5 LVWEBNESERERER L) |

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & GEFEE - BIRIIAE - BTHRAED I FP—T WEHIZEKY H S1HA) Copy of license/certificate (if any in block 7 applies).

X ZED#DEAT 5 HDOE L Certificate of English Proficiency (Copy)

X 2 AEIF£iMF L, BREEOBEES EiT- KR ZWUVRIEAME (120m x 23.5cm) EZFHERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BABELZLUNDAIE, HEEH— K, /RRAR— b, & D3 E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBRBETHHELTLSAX., MBKICET HEME]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

L& 4 for Job Inquiries & i % Office to Submit E MM For Official Use

EBAXEBEEHRE AEHEARZA/ CNRIHRO T252-1101 HFE)I& #&#E@Eh
PDNO:

DSN 264- 3624 / 3427 | 3426 EBXBEHE ABIEAKREZR HRO BOX12 USFJ-021-001
B046-763- 3624 / 3427 | 3426 T 252-1101 Avyase-Shi, Kanagawa-ken
CNRJ HRO Box 12

ot R IR B O I3 ) B AP 3% =0 CIC BRLERTAE D Z &
Send application and attachments to above address by 1500 of the Cut Off/Closing date of the announcement.

* ISR R CHEDR ARG ZTT L OO RWEEFITREOMG L 20 A,
Ineligible applicants will not be referred for consideration.

PR SN G ESEIZ B L LEH A, Submitted applications will not be returned.

*MIENEEFREY) A LR, — BRI L7220 £, W, BEREICLY LSRR 22 FICML 20 2 &80 7,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RISHEEHOEAXIILLTO URL LW # o — FT&x£9, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT BEIARERIRFEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE KETEERS 10450,9397 ; B BAE - EANFERORECET 5:EF (Fr1 5EXFEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEm. B2, UEORELEBRFEOXRBEOXTZEME LT, BARRELRT 54,

RS ERIEIETFER. L LJIETDITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABR: FHHOERITHER, S CEEGENEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHREAIR: EAFROBREIERTTD. BRINFERERELLGN S-BE. TOROFHEZOWHIT, En. HAHULIIFET
L1EBHENHYET,

Format revised. 2014-06-11


http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

6. BEFENZ Duties

Provides oversight and guidance to JOO and senior staff on overarching Community Relations climate in Japan.

Develops and maintains Headquarters Community Relations program, supporting relationship between USFJ and national-level
business leaders, politicians, bureaucrats, academics, and other opinion leaders.

Assesses public opinion climate and develops proposals for improving USFJ relations with host nation. Maintains routine contact
with Japanese government officials, civil agencies, and private organizations to promote cultural understanding by arranging and
participating in community relations conferences, engagements, tours, and visits.

Maintains liaison with Community Relations counterparts at USFJ Components (USAFJ, CNFJ, MARFORJ, USARJ). Primary
command liaison with Tokyo American Center from countrywide engagement opportunities. Primary command liaison with U.S.
Embassy, Tokyo, Cultural Affairs Division for countrywide engagement opportunities and with U.S. Consulates in Japan for regional
engagement opportunities.

Primary contact with Government Of Japan offices in conjunction with J021 mission areas, including, but not limited to Japan Self
Defense Forces, Japan Joint Staff, Ministry of Foreign Affairs, Ministry of Defense/Internal Bureau; maintains liaison with
Components and Installations for referral of Prefectural or Local government queries.

Primary command contact for Japanese organizational groups desiring visits/tours to USFJ and/or Yokota AB (in associated with
USFJ visits), including, but not limited to, Japan Defense Society and All Japan Defense Association.

Supports Command as translator and interpreter as needed and required for visiting General or Flag officers.
Presents USFJ command briefing in Japanese as required.

Performs other incidental and/or related duties as required.



