BEARE 22 L4

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
ISR, KB EAAE AR — LA X— U OGER L BHEVT IV,

http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC THA HPT Jobs/JN Forms.html

(Working Place: Yokota Air Base  #h#5Hh : 4 £k Hh)

LHES
Announcement No. Y-16-006

PEEERDY B
1% Cut Off Date 22 Jun 2016
BERa L
Closing Date Open Until Filled
#47H

Date of Issue 08 Jun 2016

1. B&FE 4 Job title (%#k Grade 1-7/ FBFBRENER LPL-4)

Management Analyst #120
(EEHTH)

EWERTOERRADO RS O No X A& Yes
Acceptance at Lower Grade {BGIZE#R Lower Grade: 1-6

BRRATRER B WVFREFEE SR Acceptable Trainee level (see block #7):
Z#k Grade-6, BFHEN#R LPL-3

BEAH
No. of
Recruitment

1 %

4, BEEEF Area of Consideration

X B MLC/IHA it 8 (EBREXA)
Current MLC/IHA Employee within
Activity

X 3] MLC/IHA ¢ X B (GEHE M)

Current MLC/IHA Employee in
commuting distance

X B MLCIHAREE(EEBAXE)
Current MLC/IHA Employee Japan Wide

(] &8 Off Base Applicant

X E=#%% [ETED O &% - HHR O =&%
Administrative Trade & Service  Security & Fire Medical
2. #BB% Activity 5. EFR D&% Type of Employment

Commander U. S. Forces Japan
Directorate of Logistics
Logistics Division

Current Operations Branch (J40)

E)I&1BFT Working Place: f84 @4 Fussa, Fussa-shi

3. EhFEEERE Work Schedule (38 40 BRI hriwk )

£)7% B3 Work Day: Mon - Fri
£/ 7% B8 Work Hours: 0800-1700 Recess: 1200-1300

] & &h Night Shift X %% Overtime  [X] 3R Business Travel

X MLC

L] IHA

(] R HPT
X ‘& F Permanent

(] BB Limited Term  (NTE: )

6. BEFEAZA Duties

Responsible for managing all aspects of $200M+ annual Utilities Cost Sharing (UCS) program as defined in the
current Special Measures Agreement (SMA). This includes, but is not limited to, developing and coordinating
recommended UCS policy for USFJ with MARFORJ, CNFJ, USARJ, and 5th Air Force/PACAF. Serves as liaison to
GOJ’s relevant ministries and agencies relative to requests for information about UCS program, e.g., utility
consumption, submission of expenditure documentation, limitations of program, utility conservation, continuous

process improvement initiatives, etc.

Responsible for fully understanding all aspects of database administration relative to the UCS program and
ensuring databases are fully compliant with all information technology requirements, e.g., their transfer to AFNET,
database consistency/resiliency, and user friendly interfaces. Responsible for developing and implementing plan to

make UCS program paperless, i.e., vouchers, reports, receipts, etc.
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6. BRFEANZA Duties (Cont’d)

Conducts extensive research on present and historical utility consumption and cost data, actively interfacing with
multiple databases to develop trend analyses for use in evaluating service components’ performance within the UCS
program and to project out-year budget estimates and models in support of decision making. Analyzes and develops
courses of action for components to consider to address performance challenges. Performs detailed quarterly analysis of
actual utility consumption trends and recommends process improvements and/or policy changes to utility

use and cost reporting.

Responsible for fully coordinating UCS program position recommendations between USFJ, USPACOM, and
MARFORJ, CNFJ, USARJ, and 5th Air Force/PACAF in order to develop the optimum USG position prior to entering
discussions/negotiations with GOJ. Designs and implements methodologies necessary for effective utility
consumption data collection, input, review, analysis, and electronic filing of utility vouchers submitted for payment.

Supports and leads (with USFJ authorization) face-to-face negotiations with GOJ Action Officers, up to Deputy
Director-level, on USG position execution of UCS program, e.g., cost elements eligible for reimbursement, methods
of reporting consumption, reconciliation of data reported by DFAS, DLA, and USFJ’s components, etc. Prepares and
coordinate the contents of official memoranda to the Joint Committee related to the ongoing implementation of the
UCS program.

Serves as liaison to GOJ and USFJ’s service components engineering and cost-center representatives in
discussions/negotiations with the Bureau of Local Cooperation (BLC) regarding matters of utilities consumption and
reporting. Performs a variety of technical analyses to include economic feasibility studies, environmental analyses,
etc. to ensure relevant policies have been considered and management analyses necessary to ensure service
components have accurately stated requirements and energy conservation initiative results. Authors and edits
service component’s inputs to the annual USFJ Energy Conservation Report (ECR). Merges database contents to
produce USFJ’s updated energy intensity graph as required by the SMA and publishes it in the ECR due to GOJ
NLT 31 May each year.

Performs consecutive and/or simultaneous written and oral interpretation (English to Japanese and vice versa) support
during various meetings and conferences between local and national-level audiences at the tactical, operational, and
strategic levels, e.g., schedule availability/de-confliction, read-ahead preparation, etc. Accurately transfers meaning and
intent of discussions/negotiations with idiomatic precision during interactions. Responsible for all aspects of
interpretation and translation in support of directorate’s programs.

Provides meeting and event support, preparation, and coordination. Ensures appropriate customs and protocol to ensure
delivery of clear, concise, and meaningful messages.

Responsible for the technical supervision of one Program Analyst, grade 6 (MLC) and one Administrative Assistant,
grade 5 (MLC). Provides recommended input for reviews and ensures are administrative requirements are met to
standard, e.g., leave, pay, awards/recognition, etc.

Performs other duties as assigned.




7. BREH B EHE Qualification/Physical Requirements

GENERAL (Applicable to all grades): @ TOERKIHELEREH
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
(Please see last page for LPL)

HIEISTRSNEFRABUAVICHLET SREOFEFRNANDELRY TS, (RRESHR)

- Knowledge of work in resource management.

- Ability to translate Japanese to English both orally and in writing, to act as a translator in an official capacity, such as
in meetings, special events, etc.

- Skill in operating Microsoft Office Suite (Word, Excel, Access, and Power Point).

BWT 1-7 (1-7%#) :
- One year of specialized technical or administrative work experience equivalent at 1-6 level in the related work, OR
doctorate degree in accredited Graduate School in a related field.

BWT 1-6 (1-6 %) :
- One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work, OR
Masters Degree in a related field.

Non-Japanese Applicants: Only those who possess permanent residential status are eligible. Please attach a copy of
Residence Card (both front and back sides) and copy of your passport to your application.

Former US Military Members: Please attach DD Form 214 Copy (Member-4 copy) to your application. Former
military retirees must first obtain approval for employment under foreign government from the Chief of Naval
Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

“#FE Educational Background : See block #7 | %0575 18 T 5T License/Certificate Required : See Block #7




8. =9 5 ¥ M Application and Associated Documents

*[X] 22 % i 52 B #R Application for Vacancy Announcement (HROY Form 1)

*X] EPIEE TSR EZE Resume of Specialized Work Experience (HROY Form)

*MEE AL Complete * in [] BAZE T Japanese [X] #EET English [] &5 5 T3 Either
HROMALN ZHEN T 25813, BEECLTUTOFEAZTZALTIFIY, EHEHRES, R4, 2FEAR, &
FhA . AT, R JRSET DR S L WAL . WO (St ERIRN, BT, BE LW EBNAELE
IRERIRE)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone
number, address, SOFA status, education backgrounds, work experience (periods of employment, company name, description of
major work, weekly hours of work) Any special skills and licenses related to the duties of the position to be filled.

X & FEFEL - EHREIAE - B THHEDO I E—(7THEHICEKE H H15E) Copy of license/certificate (if any in block 7
applies).

X HEDREHN ZFEIET 5 £ DDE L Certificate of English Proficiency (Copy) TOEIC, TOEFL, CASEC, E#B D& EH %%
SEBAZ L LTRIIHITET, GERIEMEESIEALCPT £7]) ZOHMOFHAE. RUEEEAHICEATIBEHEE
RalemYFET, REZEESHETHA L LEEHAETORENVETY,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X 82AF T L. BEEOEBHEES -E/- KL EE VO RIEAHE (12cm x 23.5cm) <EEHERBEFH >

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection
Notice >

X BAREZUSNOAIE. EEH—F (@@ RU/NRKR— k® 3 E— For non-Japanese citizen applicants, a copy of
Residence Card (both front and back) and Passport .

X REBENEBRBEETEHHELTWLWDAIFK. [HKICETLEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

A\ =]
FEILyEt 5k for Job Inquiries R 5& Office to Submit For Official Use
Current USFJ Employee Current USFJ Employee PDNO:
Bit%E8 B&tx: BFEx58 RHE - USFJ-4011-007
HEBXBEEREMASZE T252-1101 IR #&#
CNRJ HRO HEBEXBEEREM AEE HRO BOX12
DSN 264-3425/ 3624 / 3427 Ayase-Shi, Kanagawa-ken
B046-763- 3425 / 3624 / 3427 CNRJ HRO Box 12
T252-1101

* BEZRURTEHIHUBF AR =B ETICLEERMBEDZ &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

*CEBACTHENDERERERZLTLWEVWEEEILEZOXRR LAY EH A, Ineligible applicants will not be referred for
consideration.

* RHEINIGEEHIEHR L LEE A Submitted applications will not be returned.
* JEREHUALUEE. —BEEOMUIY LLBVET, M. BEREICLY LEZERUBEHLTICHUE LI ENHBYET,

After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

*[CHEFOEREILTORL KYEHO—KFTEET, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html
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BETLELINDIEEEIE (LPL) LRLEFTREZCETEL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) CASEC EIKEN

- Paper Based Computer Internet Based g ]
LPLEEM Test Based Test Test
4 — Exceptional Proficiency 860 ~ 990 NA 600 ~ 250 ~ 100~ NA 1st
BEROBENEET S
3 — Fluent proficiency 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
RE&ESWHENEET D
2 — Average proficiency 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560 ~ 869 2nd
FHHRENEET B
1 - Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475 ~ 559 Pre-2nd
NSHLBRNEET S
Pre-1 - Minimal proficiency 350~ 399 40~ 64 NA NA NA NA 3rd
(E1#R) RIMBRODENEET S
0 - No language proficiency
FEPRENEESHL

PRIVACY ACT STATEMENT B AfSHRIEEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; RO BAE - EANFERORECET 5:EF (F1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEm. B2, UEORELEBREOXEOXTEZEME LT, BARREZLRT 54,

AR RREIEFERX.  LLFERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABR: FHHOERICHER, S CEEGENEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FIREIT: EAFEROBREIERETTS. BRINERERELLGI SBE. TOROFHEZOWHIF., Eh. HHULIIHET
ERBEABYET,

Format revised. 2016-03-08




