E*Eﬂh E ﬁ ,‘-Il: ﬁ ﬁlﬁ)ﬁimem No. A-15-063

T4
VACANCY ANNOUNCEMENT AEREHIIE | 04 Nov 2015
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. EERUR —
TESEARIE, KRR R — A= VOB B2 B T &, Closing Date Open Until Filled
http://www.cnic.navy.mil/regions/cnri/om/human resources/MLC IHA HPT Jobs/JN Forms.html ﬁﬁﬁ
Date of Issue 14 Oct 2015
1. BRTE 4 Job title (%#k Grade 1-6/ EEFE#K LD 3) SEAH | 4 BEEH Area of Consideration

. No:tof t X 3B MLC/IIHAEXE  (BBBRMA)
ecruitmen ithi ivi
Japanese Cultu re and Language TeaCher, #477 Current MLC/IHA Employee within Activity

(BASHl. B ASFEZAnER) [ 8 MLC/IHA {2 & (B SEM)

1 4 Current MLC/IHA Employee in commuting distance

Acceptance at Lower Grade BRI Z 4R Lower Grade: Current MLC/IHA Employee Japan Wide

EZEED O HeeR O Rz - Hh%R O =&%

Administrative  Trade & Service Security & Fire Medical X 4} &R Off Base Applicant

2. BBR% Activity _

Department of Defense Education Activity 5. A8 Type of Employment
! i X MLC

Shirley Lanham Elementary School Atsugi, C] IHA

_ . . BEfE S HPT
ENFEIB|ART Working Place: #E#im EARE Hh Ayase, Atsugi Base S ".é,"% Permanent

3.En#5BFM Work Schedule (B 40 BFREHI hriwk ) X BR5E Limited Term

- (NTE: 4 months)

£17 H Work Day: Mon — Fri

w1 2, . ) *The employment may or may not be renewed
07585 Work Hours: 0700-1600  Recess: 1100-1200 or may be terminated prior to the not to exceed
date.

O] &%) Night Shift X 5% Overtime  [X] 43k Business Travel

6. BN A Duties

See page 3. (3 HZ&HR)

7. BYEH.BHHEH Qualification/Physical Requirements
a. Must have a 4-year college or university degree AND GOJ or U.S. Gov authorized Teacher’s Certificate in any subject (a passing mark
on the Japanese Language Teaching Competency Test administered by the Japanese Educational Exchanges and Services is acceptable).
b. One year of teaching experience equivalent at 1-5 level in a Pre-kindergarten — grade 12 setting. If applicant does not have such work
experience, possession of Masters Degree in the related field may qualify him/her at 1-6 level.
¢. Knowledge of teaching principles, practices, and techniques appropriate to the subject matter and grade level of assignment.
d. Skill in translating Japanese books, magazines, and other printed materials including stories and/or fairytales into appropriate grade level
English.
. Skill in developing curriculum guide and audiovisual materials.
. Skill related to Japanese Culture (Soroban, Calligraphy, Origami and so on.)
. Ability to independently develop lesson plans and daily class schedule within the framework of DoDDS-approved curriculum objectives.
. Ability to establish and maintain open, effective communications with staff, students, and parents.

Ability to speak, read, and write English at fluent proficiency level (LD-3).

Ability to operate personal computer system including MS Word, Excel, Access and PowerPoint.

——-oQ o

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card (both front
and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain approval for
employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

#EE 1 English Language Proficiency : [J# 2742 L None [J#)#k Basic [1##k Intermediate [X]_E#k Advanced [14¥E% M &EH Exceptional

Z4FF Educational Background : See block #7 | $&#F3E & 7 i License/Certificate Required : See Block #7

8. 1Rt 9 % £ D Application and Associated Documents
(See next page. RESHR)



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

*X] ZeRE IS A#R Application for Vacancy Announcement (HROY Form 1)
*X BRI EE Resume of Specialized Work Experience (HROY Form)
*MEBAlL Complete * in [] BAEE T Japanese [X] JEET English [] &% 5 T3 Either

HR ORRALS T 25 61%, BEFCLTUTOFEEZTLALTIIV, EREHRES, K4, £FEA R, EFFS, &
AT SRR ISEET D IRHE S LA . WOSRIE (A, MBI, BTER . LV EBNAESCTRER R L)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & GEFEE - BRIIAE - BTHRAED I FP—T WEHIZEZY H S1HA) Copy of license/certificate (if any in block 7 applies).

X HEEDREH ZEIBAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 2 AYIF T L. BEEOBEES - KR ZEVREAHM (12cm x 23.5cm) EZHERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFREEUNDEX. EEH— K, /SRR — b, &EEE D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXREETHHELTLDIAK, [HKICEI 2HMRE]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

R L& % for Job Inquiries & i % Office to Submit E B For Official Use

Current USFJ Employee BREEXBM&H5E : | Current USFJ Employee A X B IR 5 -

ERRBEEAREHM ASE CNRIHRO T252-1101 )R #E#™

DSN 264-3624 / 3427 | 3425 EFAXEBEEEAREM AEZE HRO BOX12

B046-763- 3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101

CNRJ HRO Box 12
) PDNO:

Off Base Applicant SMEB G HE S 5% Off Base Applicant SRS &R 5 - DODEA-SCHATG-

FHIEEIEME EHXN EER EEER T252-0011 #FEJIIE ERT HEE 1-46-1 004-LT

Zama Branch of Labor Management FIHEEEE EHX EER EHE_R

Organization, Management Section 2 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101

B046-251-0667 Zama Branch of Labor Management Organization

Management Section 2

sk JEIEE K OVRAF I35 A 251 = I BRA(ERTS S D Z &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

ISR CHUE DR ER A 7o L TR WVIREE TR Z Oxtg & 72 0 £/ A, Ineligible applicants will not be referred for
consideration.

PR SN ESEIZ B L LEH A, Submitted applications will not be returned.

* PIENERBHL) HLRIL, —BEREORLEIY L0 £3, W, BEREICLY FRREEMU B AT E R 2 LB £,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RISHEEHOENXIILLTO URL LW ¥ v o — FT&x %9, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/IJN Forms.html

PRIVACY ACT STATEMENT BEIARERIRFEICDLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concemning Protection of Personal Information (Law No. 57 of 2003).

EE KETEERS 10450,9397 ; R BAK - EANFERORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEMm. B2, HEORELEBRFEOXRBEOXTZEMNE LT, BARRELRT 54,

FRE  ERIEIETFER. L LJIETDITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CEREGEANEREHIET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHREAIR: EAFROBREIERTTL. BRINFERERELLGN S-BE. TOROFHRZOWHIT, Eh. HHULIIHET

LBENHYET,
Format revised. 2014-06-11



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

6. B#HMW A Duties

1. Independently develops lesson plans and daily classwork schedule within the framework of DODDS-approved curriculum
objectives. Ensures coverage of subject material within the time frame allotted. Uses teaching principles, practices, and techniques
appropriate to the subject matter and grade level of assignment. Uses varied instructional techniques to meet student needs.

2. Develops and administers a system of assessment to evaluate student progress. Uses other appropriate diagnostic tests to determine
student progress. Collects and records necessary data for a systematic report of student progress. Provides accurate feedback to
student and parents about student programs. Maintains all required records accurately and in an up-to-date manner. Participates in
DODDS testing programs as required.

3. Establishes and maintains open and effective communications with staff, students and parents. Counsels individual students about
their culture programs with respect to the student’s academic and social goals. Independently initiates meetings with appropriate
resource personnel on behalf of students. Participates on school committees as required.

4. Refers behavioral problems to the Assistant Principal and/or principal in accordance with local policy and procedure. Coordinates
with school counselor, social workers, and/or school psychologist in determining and resolving learning and behavioral problems of
students. Identifies students who need supplementary and special instructional services and refers them to the appropriate resource
personnel.

5. Besides the normal teaching responsibilities, establishes or renews a curriculum guide, selects textbooks, audiovisual materials, etc.
through the culture teachers’ staff members meeting. Translates books, magazines, and other necessary printed materials including
stories and/or fairytales when necessary. Contacts the office of off-base local communities such as local governments, cultural,
historical, educational facilities, and arrange a field trip guide (normally every three years), for American homeroom teachers. Takes
his or her students on many field trips to various sites for one day or overnight field trips in accordance with the School Staff and the
Japanese culture curriculum.

6. Acts as a liaison person and a translator for School Staff and visitors. Plans and arranges demonstrations by the host nation people
as a special activity each year for the whole school body. Coordinates exchange programs between the school and Japanese schools.



