LHES .
E * %i-m E ﬁ ri: #E Announcement No. A-15-038

OIEREAYY B 01 Jul 2015

VACANCY ANNOUNCEMENT 1% Cut Off Date
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. ESRELIE o
ISEEARIT, KIEEAR S — A= VRBOFHEL L BHEO T &0, Closing Date Open Until Filled
http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/JN Forms.html %5H
Date of Issue 10 Jun 2015
1. BT84 Job title (Z#k Grade 2-4 / B LD N/A) SEAH | 4. BEEBE Area of Consideration

No. of X H MLC/IHA /%8 (FBERMA)

Counter Attendant Foreman A Recruitment | cyrrent MLC/IHA Employee within Activity

) X 3 MLC/IHA it X B (BB M)
V‘I HA \‘2039 4 % Current MLC/IHA EmployeeJE commuting distance
(IO BE—=TT XN Tr—<A) X B MLCIHA it B(S 7 B X E)

Current MLC/IHA Employee Japan Wide

BEVWERTOERAOAEES X & No [ & VYes & )
Off Base Applicant

Acceptance at Lower Grade BRI Lower Grade: D 528 ase Applican

O=x#%x% X #HEe®R O Rz - EHH%R O=&%

Administrative  Trade & Service Security & Fire Medical

2. BBBX Activity

5. EFDTE$E Type of Employment

Navy Exchange, Atsugi [] MLC
Food Service Department X IHA
BN IHAT Working Place: #E#AMI/EAZH#  Ayase, Atsugi Base D ER%| HPT
3. B 756 Work Schedule (GB 35 BefEIH hr/iwk ) [] & F Permanent
£)758 Work Days: 5 days/week (2 days off/week) [ BR3E Limited Term (NTE: )

£h 75 BFRS Work Hours: 7 hours/day between 0530-2300
{KE8 Recess: 1 hour

X %) Night Shift X %% Overtime [] 3k Business Travel

6. BEFSINA Duties

Supervises counter attendants. Schedules work, provides trainings, sets performance standards, elevates performance, etc. Handles customer
concerns and complaints. At the end of the business day, secure all equipment and facility and enter daily sales in ORPOS system for each
concept. May require to be involved in ordering supplies and ingredients for each concept. Responsible for Concepts and/or Base Inspection, and
changing the monthly peg rate in the MICROS system. Services food to customers by obtaining portions of individually ordered food directly
from the concept or making orders at the customers’ direction. Prepares and services assorted food items, soft drinks, etc. using memorized
formula and methods provided by the concept or following directions. May fill condiment containers, and arrange serving containers/wraps.
Keeps equipment clean and in orderly condition. Prepares and receives payments from customers, and makes corrections to customers’
orders/change. Performs various other duties, such as assisting in sales/sanitation/food preparation throughout other Food Service concepts and
dining area within Navy Exchange, Atsugi. Assists in Navy Exchange Food Service Open Base events; scheduling/setup/food
preparation/servicing customers, and break down of site. Perform other related or incidental duties as assigned.

7. BB/ B A EM Qualification/Physical Requirements

- Ability to speak, read and write English at elementary proficiency level (LD-1).

- Ability to provide adequate customer services, arrange dishes, keep equipment clean and orderly condition, maintain records and
other administrative functions.

- Ability to use calculator, cash register.

- Must be able to obtain Health Card issued by Atsugi medical clinic upon hiring. The employee must go through PPD at the Atsugi clinic.
FEABRIKEEICR W TSV A D — FOTSELE L LET, T — FOBSIIEKREBEBRFEZRITICR W TY L7 U UREMTOIVE T,
Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front and back sides) and
copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

BLEEH English Language Proficiency : 1274 L None XI#0#k Basic []e#k Intermediate []_E#& Advanced [145EXD#EH Exceptional

% FF Educational Background : See block #7 | $a#F3F. 18 T &F License/Certificate Required : See Block #7

8. IRH 9% £ M Application and Associated Documents
(See next page RE S )

1




*X 2eRE RS A#R Application for Vacancy Announcement (HROY Form 1)

*[] BB FSHREE Resume of Specialized Work Experience (HROY Form)

*MEEA L Complete * in [] HAEET Japanese [ &EFET English X €55 T3 Either

HROBRRLSN AT 25618, BEZEICLTU FOFEEZTLALTINIY, EHEHRES, K4, AFH R, EFES, &
AT SRR GBS IRHE S LIRS . WO RE (A, JEMBIM. BT ERE. LV EBNAESLTRERR L)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

(] B SaFEE - EHRIIAE - S THHEDD E—(7 ME/ICZY H S5HA) Copy of license/certificate (if any in block 7 applies).

X BEDOEE N ZIAT 5 EHDDOE L Certificate of English Proficiency (Copy)

X 82 AYIF T L. EREEOBEES -/ K& Z2E LV RIEMAHE (12cm x 23.5cm) <EEFEREHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BAEHEUND AL, EEH— K, /RRXFR— b, &FEH D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENMEBXREETHEL TS AIE, [HKICETIERR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

RILVEB 5k Inquiries 12 % Submit to EFFAER For Official Use
Current USFJ Employee X SME&HESE : | Current USFJ Employee TRAEE SR 4 -
HEBXBEEAREMASEE CNRIHRO T252-1101 MR &8
DSN 264-3624 / 3427 | 3425 7 BXiBEEAEMAEE HRO BOX12
B046-763-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101
CNRIHRO Box 12 PDN: NEX-06-006-PT
Off Base Applicant SV S E BRI S5 - Off Base Applicant 4} B BHIRH 4 -
FREEEEE ERX EBR EHE K T252-0011 #FEJIIR EMEH ARE 1-46-1
Zama Branch of Labor Management PRGNS R R EIEE %
Organization, Management Section 2 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101
B046-251-0667 Zama Branch of Labor Management Organization
Management Section 2

* BIEE R O BRI A PR = E CIC LRMEFTRED Z &,
Send application and attachments to above address by 1500 of the Cut Off/Closing date of the announcement.

F IRSERE  CHUE DJE GRS 2072 L COARWEEF IREDOMG L 20 £8/ A,
Ineligible applicants will not be referred for consideration.

KB SN STEESEILRBIE L LEW A, Submitted applications will not be returned.
* PIELEBHEE) B LRI, —EFmORIEIY L0 3, M, BEREICLY FREEMU B AT E R 2 LD 9,

After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RINHEEHOERUILLFO URL L ¥ v u— K T&$9, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {EAISRIREIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450,9397 ; R BAE - EANIFHRORECET 552 (T 1 sEXFEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDLd, 2. BEORELAEAXREOXBEOXTEENE LT, EAFERELRT 54,

R BREIEFEX. L LJFEAICTHREIZRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAER: FEMOERIDEL. R CEREGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHFHTR EANFROFRIEETI A, BRSNFEREZRHE LGN S-I5E. TORDFHREDYIT. BN, HDHUIEHET
ERBENHYET,

Format revised. 2014-06-11



