E*gt&gﬁm#& ﬁ]ﬁ)ﬁiment No. A-16-050

VACANCY ANNOUNCEMENT PERSGIVE | oo o016

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
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PSRN, KRR — A — U OB ER A BT S, Bl Open Until Filled

http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html CIOSing Date

17H
Date of Issue 17 Aug 2016
1. B7&4 Job title (Z#k Grade 1-4 / EBFHFMR/ LD 2) SEA% | 4 BEEEB Area of Consideration
oo of | [ B MLC/IHA BB (EBBRP)
AUtO PartS Clerk |HA-19 ecruitmen Current MLC/IHA Employee within Activity
[=] X I MLC/IHA it ¥ & (BEIE M)
( E ﬁi{ﬂ;nn EﬁM) 1 % Current MLC/IHA Employee in commuting
distance
EVWERTOXRAOATREME X & No O & VYes X I MLC/IHA it £ 8 (2 7 B X E)
Acceptance at Lower Grade EAI% 4R Lower Grade: Current MLC/IHA Employee Japan Wide
X E=#H% O #heex O &% - HER O=&% .
Administrative  Trade & Service Security & Fire Medical D] 4486 Off Base Applicant

2. ERBK Activity
5. EF D&% Type of Employment

Navy Exchange, Atsugi

Service Operation Department L mie

X IHA

ENF5IBAT Working Place: #E#mEAREM  Ayase, Atsugi Base ] BSR4 HPT

3. ENFE RS Work Schedule (38 40 BRI hriwk) [ %M Permanent

£)75 8 Work Days: 5 days/week [ B3 Limited Term (NTE: )
£ 78R3 Work Hours: 8 hours/day Between 0730-1730
{RBEARFRE Recess: 1 hour

O] & Night Shift X % Overtime [ H3& Business Travel

6. BEFE R Duties

Performs work involved in the sales, issue, storage and requisitioning of automobile parts, assemblies and accessories.
Maintains stock control records and parts lists and catalogs. Conducts inventory. Sells parts and accessories to
customers, receives payment and writes sales slips. Hears what is needed and identifies it on parts lists and catalogs.
Recommends interchangeability of items if the proper one is readily available. Prepares requisitions to replenish stocks
on hand. Answers telephone calls and accepts orders. Picks up, delivers, receives, stores and otherwise physically
handles a variety of automobile parts and accessories in the parts room. Purchases automotive parts, accessories, etc.
from authorized commercial sources. Prepares requisitions for oils, greases, tires, batteries, tools, and fixed asset items.
Issues parts and accessories to garage mechanics, records parts issued on job orders, and provides assistance as need in
the operation of the NRA garage. Performs other related or incidental duties as assigned.

7. EREH/BASEHE Qualification/Physical Requirements

- One year of clerical, technical, or administrative work experience in any field, OR completion of 4-years
college/university in any field.

- Ability to speak, read and write English at average proficiency level (LD-2).

- Ability to speak, read and write in both English and Japanese effectively and courteously communicates with the
public.

- Must be familiar with computer, register and automated system.

- Able to work dependently and make authorized decisions adequately.

- Knowledge of retail or services field demonstrating premier customer service.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

7. BHEH/ B EH Qualification/Physical Requirements (Cont’d)

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term
resident, spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

B EE 1 English Language Proficiency :
(@27 L None [1#)#k Basic [e# Intermediate [k #& Advanced [1#EXd#EH Exceptional

% Educational Background : See block #7 | $a5F5E. 16 T 5F License/Certificate Required : See Block #7

8. IRt 9 % £ M Application and Associated Documents

*[X] 22 % i 55 FA#E Application for Vacancy Announcement (HROY Form 1)
*[X] BB 52 S Resume of Specialized Work Experience (HROY Form)
*MDEE AL Complete * in [] BAFET Japanese [X] #FET English [] €55 T4 Either

X & GEFEE - EHRIIE - B THHED I E—(7 REHICKE HSHIHEAE) Copy of license/certificate (if any in
block 7 applies).
X EEFEDOEEN ZEBT % L DOE L Certificate of English Proficiency (Copy)

X2 ALIF£F L, BEEOBEERS FiT- K2 ZEVREASE (12cm x 23.5cm)

<EZHRBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

< For selection Notice >

X BRESEUNDAEE. BEEH—F. /IXKR— b, ERED 3 E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXRBETHEL TLIAHIL.

MK 2 EMR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

P =]
RILVE % Inquiries 1R 5 Submit to For Official Use
Current USFJ Employee Current USFJ Employee PDN:
BfitX8 MEetx: LNEEE Rtk - NEX-04-003

ERXBERAREM SR
CNRJ HRO

DSN 264-3624 / 3427 | 3425
B046-763- 3624 / 3427 | 3425

T252-1101 fHZE)I| & #E#A™
EBAXBEEREMAEE HRO BOX12

Ayase-Shi, Kanagawa-ken
CNRJ HRO Box 12

T 252-1101
Off Base Applicant Off Base Applicant
ARMISHEE BEEE - NERISEE RHE -

FIHEEE ERXH EER gE
p

Zama Branch of Labor Management
Organization, Management Section 2
B046-251-0667

T252-0011 )| R EEfE™ AR E 1-46-1
FIE RS R EEE EEE R

1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Zama Branch of Labor Management Organization
Management Section 2

T 252-1101




* BEEZR VR TEHEIHYBF RSB ETIZEEEMBED Z &, Send application and attachments to above address by 1500 of the
Cut Off/Closing date of the announcement.

*[CEBACTHENDERERER L TLEL., XIIZETHEOLEE IEZEOXRE LAY FH A, Ineligible applicants will not be
referred for consideration.
* RESINIEHEHETHERL LFEE A Submitted applications will not be returned.

* MELEES YA LIS, BEREICLYMUIELLEZIENHY ET, After 1% Cut Off Date, announcement may close due to decision of
selection.

*CHEHEOERXEILUTORL KUAH>O—RFTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT B AfSHRIEEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KESTERERS 10450,9397 ; RU BAE - EARROREICET H%F (FR1 5FEEEERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDEdR, 2. UEORELAEBXREOEXBOZRTEENE LT, BEAEREZTRT 54,

AR RRREIEFEX.  LLFERICTHEIZRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CERGEANEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HER: EAFROFREIERETTD. ERSINERERELGEN ST-BE. TOROFHREOHIT., Eh. HAHULIIFE

ERDENHYES,

Format revised. 2014-06-11
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