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VACANCY ANNOUNCEMENT AEESRIUE | he o0t
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. T
JEEEAIE, K ER A AR — A= DR OFER L BV T U, " =
%htto://www.cnic.navv.miI/reqions/cnri/om/human re;urcefklvlLC HA HIPT Jobs/IN_Forms.html Closing Date Open Until Filled
#1718
Date of Issue 23 Nov 2016
1. BfE4 Jobtitle (%#%k Grade 1-3 / FBEHFMHK LD N/A) SHEANH | 4. 5 & Area of Consideration
No. of
Recruitment | 5738 MLC/IHA R £ 8 (EBBM)
Food Outlet Manager IHA-102 Current MLC/IHA Employee within
R ’ Activity
(BEXEAN) 1 %
X ;| MLC/IHA ¢ (B (EEEMN)
Current MLC/IHA Employee in
ENERCORADTRERE K% No & Ves commuting distance
Acceptance at Lower Grade BRI Z 4R Lower Grade: X B MLCIHA R 8( & A X )
Current MLC/IHA Employee Japan Wide
MEHR  OBEER O &% - HB&R O ER%R
Administrative  Trade & Service Security & Fire Medical |Z| §\ER OFf Base Applicant
2. ERFX Activity 5. E FADF2%E Type of Employment
Navy Exchange, Atsugi [ MLc
Food Service Department < IHA
#7515 7T Working Place: #E#iTh[EAREM  Ayase, Atsugi Base X EFREH HPT

3. E)#5 5 Work Schedule (38 35 BEREIHI hr/wk )
(] & Permanent

£)75 8 Work Days: 5 days/week (2 days off/week) —

Limited T
#7585 Work Hours: 7 hours/day  0530-1330 U ré%ﬁE:'m'e errr)1
{AE8 Recess: 1 hour

[] % &h Night Shift D %2 Overtime [ ] H43& Business Travel

6. BEFE A A Duties

Under the general supervision of the Food Sales Manager this position is responsible for managing 3-5 associates at the
NEX direct operation of Fast Food Outlet at Air Terminal. Under the general supervision of the Food Sales Manager,
this position ensures established sales and gross profit goals are achieved and payroll expense is controlled. Ensures
general procedures are followed including storage and issue, food preparation, portion control of food, supply items and
maintaining equipment and sanitation. Initiates daily food and expense requirement. Maintains adequate stock level for
all perishable and nonperishable food items. Provide adequate staffing and training for all associates within the concept
including interviewing and hiring associates, creating schedules and approving leave. Insures associates are trained on
proper cash handling procedures and that procedures are followed. Researches over/shorts and takes corrective action.
Monitors and reconciles time cards. Exercises judgment, initiative and discretion when carrying out mission functions.
Work is reviewed in terms of quality, efficiency of economy in operations, customer satisfaction, procedural
compliance and overall efficiency in meeting operational goals. Recommends and coordinates improvements in
operational standards, customer service initiatives and employee recruitment and training. Perform other related duties.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

7. EEH/BRSEMH Qualification/Physical Requirements

- One year of general work experience, OR completion of 2- years junior college/2-years of technical school or

4-year degree in any field.

- Ability to speak, read and write English at average proficiency level (LD-2).

- Ability to provide adequate customer services, arrange dishes, keep equipment clean and orderly condition.

- Experience in maintaining financial records, administrative functions, sales management, supervise and train group of
associates, and working in Food Service related field.

- Must be able to obtain Health Card issued by Atsugi medical clinic upon hiring. The employee must go through PPD
at the Atsugi clinic.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident,
spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front
and back sides) and copy of your passport to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

BLEE A English Language Proficiency : [J#4Z 7 L None []#1#k Basic XI##k Intermediate []_E#} Advanced [ J4FEXDEEN
Exceptional

= Educational Background : See block #7 | %3%5F. /15 T 5F License/Certificate Required : See Block #7

8. IR 9 %+ M Application and Associated Documents

*[X] 22 It 22 FA#R Application for Vacancy Announcement (HROY Form 1)
*[] E BTS2 EZE Resume of Specialized Work Experience (HROY Form)
*MEEAlL Complete * in [ BAZE T Japanese [X] #EET English [] €5 5 T4 Either

X & REFEE - BHEAIAE - B THBAED I E— (7T REHICERAH SHIHE) Copy of license/certificate (if any in
block 7 applies).

X #EDEEHEIIBET 5 HDDE L Certificate of English Proficiency (Copy)

X 2MHUFE#WML. EEEDOEESRS -ERT- KA ZEVVREAHE (12cm x 23.5cm)
<EBEERRBEHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

< For selection Notice >

X BREZLUNDAILX, EBH— K. NRFKR— k., EEE® 3 E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).

X RiEBENEBRBETEHHLTWLWS A, [HEKICET EME]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

, . EFENIEHE For
PAS =
R LVE 5% for Job Inquiries {2 H 5t Submit to Official Use
Current USFJ Employee Current USFJ Employee PDN:
HitXE etk : WEXRE REE - NEX-06-014-PT
ABRRBEEREMAEL T252-1101 M%)IR #&#Em™
CNRJ HRO ZEAXBEEAEMAEE HRO BOX12
DSN 264-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken
B046-763- 3624 / 3427 | 3425 CNRJ HRO Box 12
T 252-1101




Off Base Applicant Off Base Applicant
NEEHEE BEEx NEISSEE R

FISE RS ERXE TR B | T252-0011 #4518 ERH ARE 1-46-1
F% PR EIEHME R SR EEE (R

Zama Branch of Labor Management 1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Organization, Management Section 2 | Zama Branch of Labor Management Organization
B046-251-0667 Management Section 2

T 252-1101

* BEERVHRTEBTHYBFESBETICLTEFRYBED Z &, Send application and attachments to above address by 1500 of the
Cut Off/Closing date of the announcement.

*[CEBACTHENDERAEREZFH L TLWEL., XIFEETHOLEFILEZONE LY EH A, Ineligible applicants will not be
referred for consideration.

* RESNIEHEHETHERL LEE A Submitted applications will not be returned.

* PIEEEHUIA LU, EBREICKYMIELGLE I EMNHY FT . After 1% Cut Off Date, announcement may close due to decision of
selection.

*[CHEFOEREILUTORL KYUEAH > O—RFTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/IJN Forms.html

*RFAHIERREAMERE (HPT) BRI DLVT*
**HPT-Hourly Pay Temporary (HPT) Employment**

ZREME . 1FZ2BAGVERE (ZOREHFINLGETLHD)

Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
RBEEX# . Commutation allowance will be paid.

7R AES0RFRE (201610818 M 5 (F2085/) LI EDGEEFERRE - BERIR - EEEEOMANR
FOIT5NTULVET, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or
more must be covered by Employment Insurance, Health Insurance and Pension plan.

DIEGEET - DBERE - KBGEE, XEFOMETEEICLLAREELNHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BELAIERIFEIZDLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

EE KETTEERS 10450,9397 ; R BAE - EANFRORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection
of human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEMm. B2, HEORELEBRFEOXRBEOXTZEMNE LT, BARRELRT 54,

ERD  AEERIEEFEK. 1 LLFERITHEIZRESINE T,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CERGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HER: EANFROFRIERTTD. BERSN-BEREZRBLGI S1-HE. TORODFHREDHIT. Bh, HDHULE
LR SENHYET,

Format revised. 2014-06-11
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