E*Emgﬁmﬁ En?i)ﬁfement No. A-16-049A

VACANCY ANNOUNCEMENT PEREGYY B 31 Aug 2016
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. 1% Cut Off Date ug
r“%ﬁﬁfﬁ X, CKUEERAE R — A= VRO EREZBHEV T I,
:/ /www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html E%HUJEI O en Untll Fl“ed
(*Amendment to A-16-049. Page 3 is amended. Applicants for the former announcements will | Closing Date p
be considered continuously, so no need to resubmit applications. —
AL HOIS R 15| S HEX BEORNE L 20 T O THSEOLE LY A, ) iéagf)'f e 10 Aug 2016
1. B384 Job title (Z#k Grade 1-3 / SEEEMR LD N/A) HEAH | XEMLCIHAREE (EBER)
o NO;tof . Current MLC/IHA Employee within
ecruitmen i
Hotel Desk Clerk IHA-156 Activity
(FRTIILEFE) | & | BB MLOIHA G AGEIIER)
Current MLC/IHA Employee in
EVERTORAO AN K #&No [O& Yes commuting distance
Acceptance at Lower Grade {EARIZE 4R Lower Grade:
REHER OE&ER OR% - &H%R O E#AR X B MLCIHAREB(£7E AXE)
Administrative  Trade & Service Security & Fire Medical Current MLC/IHA Employee Japan Wide

2. EREX Activity
X] 4+&B Off Base Applicant

Navy Exchange, Atsugi 5. B DI E Type of Employment
Navy Lodge
y g ] MLC
. X IHA
En#51:Fr Working Place: #&@h/EAREM  Ayase, Atsugi Base
3. E)FE WA Work Schedule (38 20 BRI hriwk) X BRI %] HPT
)75 B Work Days: 3 days/week (4 days off/week) [] & A Permanent
) 75BFME Work Hours: 4-8 hours/day Between 0545-2215 (See page 3)
{AEERFRE Recess: 45 min (8 hours working day) L] fé%le_Limited Tem)w

X & &) Night Shift X 7% Overtime [ ] H3& Business Travel

6. BEFE R Duties

Performs work involved in receiving and assisting guests, registering and assigning rooms, collecting fees and
maintaining records in a transient hotel or bachelor quarters. Typical duties include: (1) checks credentials of incoming
guest; (2) assigns rooms based on preference of guest, rank, availability, etc.; (3) prepares or assists guest in preparing
registration card; (4) provides information concerning rates, maid service, and availability of recreational or shopping
facilities; (5) arranges for personal valet-type services; (6) may sell convenience articles such as cigarettes, candy, toilet
articles, magazines, etc., and maintain sales records; (7) may operate a telephone service, taking and placing calls; (8)
computes and collects fees from departing guests; and (9) maintains operating records. Performs other related or
incidental duties as assigned.

7. ERREH/FKSEHE Qualification/Physical Requirements

- One year of general work experience, OR completion of 2- years junior college/2-years of technical school or 4-
year degree in any field.

- Ability to speak, read and write English at average proficiency level (LD-2).

- Skill in operating a computer system.

- Ability to maintain sales/ operating records.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term
resident, spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

FZE 71 English Language Proficiency :

(] 7% L None [ #0#k Basic [X]H#k Intermediate []_E#& Advanced [ 4Bk M REH Exceptional

& Educational Background : See block #7 | $65F5E./1& T 5 License/Certificate Required : See Block #7

8. &9 % £ M Application and Associated Documents

*X] 2R3 FA#E Application for Vacancy Announcement (HROY Form 1)
*[] EEPIER 5 #XEE Resume of Specialized Work Experience (HROY Form)
*MDEEAlL Complete * in [ ] HAEET Japanese [X] EEE T English [ &5 5 T% Either

X &Rl - EETIAE - ETHHEEOIE—(7REHICRYU HSHES) Copy of license/certificate (if any in

block 7 applies).

X EZEDRENZIIAT 5 ELDDE L Certificate of English Proficiency (Copy)
X 82 MYIF#BhfH L. BEEOHESRS I KA EE LV REMAHE (12cm x 23.5cm)

<EEZHRBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

< For selection Notice >

X BAEELUNDOAIE, EHA—F, /{XKR— k., HEIE®D 2 E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).

X REBEENEBKRBETHEL TLIAIL,

PRECEI SEMR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

B L& 5t Inquiries

1R H 5E Submit to

EFHAIEM For Official Use

Current USFJ Employee
2t =N l=gce R

ERXKBERAREM AR
CNRJ HRO

DSN 264-3624 / 3427 | 3425
B046-763- 3624 / 3427 | 3425

Current USFJ Employee
WHERA RHKE

T252-1101 )| & #E#aT
EBXBEEAREMAEE HRO BOX12

Ayase-Shi, Kanagawa-ken
CNRJ HRO Box 12

T252-1101
Off Base Applicant Off Base Applicant
NS MEER - NEBDEE RHE

FHEEEE ERXH EER B E
Bk

Zama Branch of Labor Management
Organization, Management Section 2
B046-251-0667

T252-0011 %I EEfE™ HAERE 1-46-1
PR CIEHE R SR EEE R

1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Zama Branch of Labor Management Organization
Management Section 2

T 252-1101

PDN:
NEX-07-009-PT

Amended: 08/24/16




3. EnF%MER Work Schedule

Shift Rotation: A-B-A-B

Sun Mon Tue Wed Thu Fri Sat
A 0545- DAY DAY 1415- DAY 1330- DAY

1430 OFF OFF 1815 OFF 2215 OFF
B DAY 1330- DAY 1415- DAY DAY 0545-

OFF 2215 OFF 1815 OFF OFF 1430

* BEERVHREHTHYBFER=BETICLEEFR®BED Z &, Send application and attachments to above address by 1500 of the
Cut Off/Closing date of the announcement.

*[CEBATHEOEREREZRH L TLEL., RIEFEFHOEHEBTBEDORRELY A, Ineligible applicants will not be
referred for consideration.
* RESNIEHEHEETHERL LEE A, Submitted applications will not be returned.

* EEEHUB UKL, BEREICKYBIELDIENHY FF, After 1% Cut Off Date, announcement may close due to decision of
selection.

*[EHEFAOERXELTORL KYSHO—KTEET, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

HEHGHIERFFERERE (HPT) ERICOLT*
**HPT-Hourly Pay Temporary (HPT) Employment**

LR . 1 FZ8AGVERE (ZOREHINEIFLHD)

Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
XEEZ#, Commutation allowance will be paid.

7R AE0REE (201610818 M 5 (F2085M) LI EDSEESETERKE - BFERKR - EEEEOMAN
EF DT 5NTWLVEY, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or
more must be covered by Employment Insurance, Health Insurance and Pension plan.

DG - DBERRE - KRG EF, ZBEOMETEEICLLARRENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT BEIARERIRFEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE KETEERS 10450,9397 ; R BAE - EANFERORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: AEDLRR, T2, BECRELEAKREOEEOZTEEMNE LT, BAEREZRET 54,

R ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CEREGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further

processing of administrative actions.
15HET EABBROFTREIEETTD. ERSINCEREZRELLG, SIBE. ZOROFHREDWIT. Eh. HAHLIIFE
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http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

ERBENHYES,

Format revised. 2014-06-11




