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Recruitment Current MLC/IHA Employee within Activity

Supervisory Engineer (Mechanical), #525 B0 18 MLO/IIA gt 3 8 (B E1Er)

[%g?igﬂiﬂﬁ (%m) ] % Current MLC/IHA Employee in commuting distance
N 1 . X T MLCIHAR(EB(£TEHXKE)
X =% % L] #ee® Ll RE & L] EE &R Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical IV. [X] 4}&B Off Base Applicant

2.8BBX Activity :
Naval Facilities Engineering Command , Far East Those who app“ed FEC-
PWD Yokosuka, Fac Eng and Acquisition Group PRY211-004-15 need
Project Mgmt / Engineering Department
Engineering Division (PRY211) ngt to reapply-
B #6538 At Working Place: #78% i38/T / Tomari-cho Yokosuka El)ZIEIJ\E/IHIj‘C)IEﬁ Type of Employment
3. B FEMERE Work Schedule (3E_40  BFREH hraw) [] IHA []HPT
&7 H Work Days: Mon - Fri X % A Permanent
ENFERERE - {KER Work Hours/Recess Period: 0800 — 1645 / 1200-1245 ] BB Limited Term (__» A Months)

L] % &) Night Shift X 7% % Overtime [X] H 8k Business Travel

6. BN Z Duties

See attached list

78BS &H Qualification/Physical Requirements

a. One year of specialized technical or administrative work experience at 1-7 level in the related work.

b. Must be college or university graduate with specialized education in mechanical engineering field OR possess an official
engineering license in a related field.

c¢. Knowledge of professional engineering concepts, principles, methods and practices in the mechanical environmental field to
design and plan new construction and repair projects.

d. Skill in operating Computer Aided Design (CAD) and associated databases such as Microsoft Access or Oracle.

e. Ability to supervise subordinate employees.

f. Ability to analyze project scope to determine manpower, materials and equipment necessary to complete the projects and
recommend / discuss improvements and changes with other project engineers.

g. Ability to review contract specifications to determine conformance with military engineering criteria, form accuracy,
selection of materials and processes.

h. Ability to speak, read and write Japanese at exceptional proficiency level.

i. Ability to speak, read and write English at exceptional proficiency level (LAD-4).

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

B EEH English Language Proficiency : [ WAL L None [#)#K Basic []H#& iIntermediate [ | £ #& Advanced [X|45EX D AE

Exceptional

%2 Educational Background: See block 7 & 8 | $a§&F. 48 T & License/Certificate Required : 7/8 #1588 See blocks 7 & 8




BRI
8.42HtH 9 %+ M Application and Associated Documents Working
Condition

*[X] 22 RE I35 F#RE Application for Vacancy Announcement

*[X] B PARS 75 4R FE® Resume of Specialized Work Experience

*MEE AL Complete * in [] BAFE T Japanese [X] #FET English [] €% 5 T4 Either

X RiEFBRENEAXRBETEHHELTWLSAIK. [HKICET 5EREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] 5E#xfez5SEDE L Copy of Driver's License

X KSZEXAENEEXTEDNET L (HHK), RIBEMESFICH T 520 EEFROEL

Copy of certificate of educational background in mechanical engineering field, OR official engineering
license in a related field.

X ZEDREHNFBAT 5L DDE L Certificate of English Proficiency (Copy)

X 82 AtIF Zhft L. EEOEESRS -FFT- KL FE LV REMAER (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BREEUSNDAIE. EBEH— FRU/NRKR— FEEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. EEFEIEHSL Office to Submit

RNELEE (B MLC/IHARRR) LNBEHESE (FHEXR) TR, SESERHENEBVEY, LEXERNYE
HEBZADOE MR, FERHLTTSL, BEMIBLE. Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

C¥®) LRREB4EFD “SREF" HBE MLC/IHARERDHDBS, SHBEEE GEERR) M oORFEHR
WMMEBYFETOTITEETELY, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. ABIEEE (B MLC/IHAfE¥8) RIHE KBERREEMBAXANERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T 238-0001
M) EHEBEE AT 1 i 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEEERAEEMEMEFIIEZER 1. BRAZELRETROTORICATLCSERDO EFCHERHAE] NERE
LTHYET. EBAFHI06 00 LY. FEXO0600BETCINDHENDICEEHDIRENTRETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NBEEE (Ei%(E) RHE Off Base Applicants must submit to:

T238-0011 T238-0011

ARNNEEBABETRIER 1-6 FEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EFFEHEFFEERBEBAE XA (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEFE—R Management #1 Section

BEEE S Phone 046-828-6959

ZATREME - AIE—EBE. 0830-1730 K (AADERZMKR<). ERZFHFOIEREILLIIEHEVELET S,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.

10. ZEFENELR For Official Use

FAEHREYS  Activity POC : BD2, Hi E & (DSN) 243-7073

] . - S HRO: (rcvd 11/3) kw
PD No.: FEC-PRY211-023 PD is accurate and current. Certified by Activity: Hi 11/5 kw 1/15

SHEEEZHRZ L TVEWMEE EEORRICHEY FH A, Incomplete applications will not be considered.




RESNEEZEAIEHRL LEFEA Submitted applications will not be returned.

PRIVACY ACT STATEMENT {EAEREEIZDL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETTEERS 10450,9397 ; R U BAK - EANFRORECET HiEF (Tp1 5FEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEM. B2, HEORELEBRFEOEXBEOXTZEME LT, BARRELRT 54,

R ERIEIETFER. L LJIETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLELG, B CEREGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EAFROFREIERETTD. ERSNEREZRELGN ST-BE. TOROFHREDHIT, Eh. HAHULIIHE
LRBEABYET,

Format Rev: 5-30-14

Supervisory Engineer (Mechanical), #525-8

This position is located in the Public Works Department, Field Engineering and Acquisition Division (FEAD). The
Facilities Engineering and Acquisition Division provides design, contractual procurement and administrative
services for U.S. Navy, Marine, and other government appropriated and non-appropriated fund activities. The
design and contracts involve construction, repair, maintenance encompassing all engineering disciplines, including
safety and environmental requirements. The incumbent provides all PWD coordination, functional and specific
design requirements to FEAD design work accomplished by Naval facilities Engineering Command Far East’s
Integrated Process Team (IPT), IPT’s A-E design contractors and In-House A-E design contractors, and coordinates
many facets of work with other Engineers and Engineering Technicians responsible for related engineering
disciplines to arrive at mutually satisfactory approaches and solutions to technical engineering problems, and
independently selects, interprets and applies standard guidance, while modifying adapting, and making
compromises to meet the requirements of each assigned project. Additionally, the incumbent exercises self-
judgment in applying good engineering principles in the design of new construction and repair projects.

Incumbent reports directly to the supervisory general engineer.

A. SUPERVISORY (30%)

1. Lead by example, set standard for conduct. Command strategic goals, and how employee actions relate, clearly
articulated to employees. Merit Principles in hiring/selection for training, promotion, and other competitive
programs upheld. Continuous open, honest two-way communications with employees/supervisors, including
regular face-to-face meetings, conducted. Supervisory, management training for self-development obtained.
Ensure integrity of EEO/Diversity program goals/objectives, using ADR methods as needed. Workplace safety
regulations followed.

2. Develop employees, Employee skills vs. duties assigned, assessed and corrective actions taken: train, mentor,
coach employees to improve skills; supportive on-boarding for new employees, IDPs are current, reflect
requirements & are fiscally attainable. Employees engage in continuous learning and development to the extent
possible and desired.

3. Employees accountable for performance. Performance plans established and communicated in timely manner.
Timely performance feedback; assessments, ratings and rewards fairly measured against appropriate performance
standards. Make distinctions between levels of employee performance; timely correct performance issues.
Ensure good order and discipline by timely correction of inappropriate behavior/conduct, consistent with DON
guidance. Recognize/reward employees for quality performance.




B. ENGINEERING DESIGN (40%)

1. Performs mechanical engineering scope development and design work for medium-sized and non-conventional
engineering projects.

2. Performs mechanical engineering scope development and design work for small-sized and conventional
engineering projects containing complex features in isolated single units.

3. Coordinates the technical design of engineering projects with professional engineers and engineer technicians of
other engineering disciplines as required by the size and scope of each project.

4. As lead engineer, provides coordination for FEAD site visits by IPT and A-E mechanical engineering designers.
Provides local mechanical engineering guidance and design recommendations to reach back engineers.

5. Develops mechanical scopes of work and independent government estimates for A-E task orders and Design-
Build packages developed In-House.

6. As lead engineer manages: In-House Design-Build package & A-E task order development ; A-E task order
execution; design coordination during Design-Build contract execution; Post Award Construction Services for
design.

7. Conducts engineering studies and investigations.

8. Completes advance planning and prepares schematic and working drawings for new construction, alteration,
and major maintenance of facilities, systems, and equipment for formal construction contract award in FEAD’s area
of responsibility and other areas throughout Japan.

9. Prepares, develops and manages contract specifications. Ensure that the contract requirements conform to U.S.
Codes and Japanese laws and NAVFAC Instructions and Directives including safety, security and environmental.

10. Develops detailed Independent Government Estimates for designed projects. Thoroughly analyzes project
scope to determine the manpower, materials, and equipment necessary to complete the project.

11. Reviews and analyzes contractor’s proposed prices and provide evaluation result to the Contracting Officer for
acceptability.

12. Review contractor submittals for proposed materials to be used and shop drawings, and provides the
Contracting Officer recommendations and comments for approval/disapproval.

13. Leads and assists professional engineers and engineer technicians to prepare instructions, guidelines and
technical criteria for their use in developing design, drawing, specification and cost estimate.

14. performs on-site inspection and survey, and provides technical advice/recommendation to resolve problems
encountered under construction based on sound engineering judgment.

C. TECHNICAL REVIEW (20%)

1. Serves as member of Technical Evaluation Boards that establishes technical selection criteria. Upon receipt of
contractor proposals, evaluates the proposal against the established criteria to determine which contractor is best
qualified to perform the desired work.

2. Reviews designs and drawings for medium-sized and non-conventional projects, which have been prepared by
A-E & Design-Build contractors for technical accuracy and conformance with U. S. Codes, Japanese Law, and
NAVFAC Instructions and directives.



3. Prepares review findings and provides recommendations for corrective action or alternate solutions to technical
engineering problems.

D. OTHER ASSIGNED DUTIES (10%)

1. Project management data maintenance using NAVFAC e-Applications, ProjNet and Microsoft projects.
2. Performs other related or incidental duties as assigned.
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