2 LHRES :
*ﬁfﬁﬁ Etﬂ_’.:dg,ﬁ fE#E Rt | CEAY-FR-HPT-32-15
VACANCY ANNOUNCEMENT sERoE: | . om0
Closing Date 2" cut-off: 3 Sep 15
#TA:
Date of Issue 243l 15
1LEETESR Job title ( %4k Grade 3 /FBFEM LD _N/A ) S5 A | 4 FEFEH Area of Consideration
No. of I. X3 MLC/IHAE(E (ERBxIN)
Recruitment | o rrent MLC/IHA Employee within Activity
Sales Checker #241 1. [X] 3] MLC/IHA ft % 8 (B2 B W)
Current MLC/IHA Employee in commuting distance
(E—ILR-Fzvh-) 24 |||,DEEMLC/IH;%/TE¥§(2EI§%E)
X 5% O] meeR O&z% [ERE V' T HHE Off Baee Acplioant
Administrative Blue Collar Trade Security Medical
2.ERBX Activity
Commander Fleet Activities, Yokosuka
Fleet Readiness Department, 5. E ADFEEE Type of Employment
Club Operations Division % m;c S HPT
CPO C_lUb (CPO4O 5 7) [ ] ‘& F3 Permanent B ¥ 970
¥ FEISFT Working Place: #7E&TiHET  Tomari-cho, Yokosuka [ B85 Limited Term (__» & Months )
3. ) FE R Work Schedule ( 38_30-39 B3R il hrww ) —
#0758 /Work Days: Various shift between 09:00-24:00 including weekends & FRI1I0BIOBEHSBET
holidays. (09:00-24:00 ADBRBLAZZLHEEL T H i) TENE(25% 1Y)
£) 75 BER8/Work Hours: Various work hours/Rotation Shift/Irregular Schedule.
(A—T—23 >y 7 Ml FRAUBBHY)
{A#8/Recess: 1 hour recess per day when working 6 hours or more, no recess
when working less than 6 hours.
(BFsRERIAS 6 RERILL B> Bk 1 R, 6 BERARRIXIRERZAR L)
X1 %2 &) Night Shift X 5% % Overtime  [] tH3R Business Travel

6. B FEA A Duties

Collects and issues money bags, cash funds, and sub-custody receipts from Sales Associates/Cashiers; maintains log
record of movement of money bags and cash funds issued. Prepares bank deposits of cash receipts and makes change
funds for cash registers. Prepares Daily Activity Reports, ensures that the form is properly filled out and forwards to
central casher promptly. Notifies supervisor of any suspected irregularities. Cashes personal checks, government
checks, traveler’s checks, and money orders for authorized patrons, assuring that proper identification is provided.
Checks names against "bad check" list and/or social security number before processing the payment of personal checks
ensuring all information required on check are legible and correct. Verifies coins from slots and changes monies,
maintains logbook of coin drop and prepares slot machine income report. Perform other related duties as required.

7.88E Y 5H&H Qualification/Physical Requirements
a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year
degree in any field.
b. Knowledge of customer service concepts and practices.
. Ability to operate a cash register, count cash and accurately make change in U.S. currencies.
. Ability to make mathematical computations and operate a 10 key calculator.
. Ability to prepare and maintain detailed records such as sales records, etc.
Ability to speak, read and write English at elementary proficiency level.

=D OO

*Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEEE N English Language Proficiency : [ WAE % L None DXI##K Basic [ #% Intermediate [ | E#& Advanced [ J4FERDEE S

Exceptional

2P Educational Background : 7/8 #§5 18 $FasFEE /18 T iF License/Certificate Required : 7/8 #8288 See blocks 7 & 8
See blocks 7 & 8




BB

B . - .
8.1RHH 9 % H M Application and Associated Documents Working Condition

*[X] 22 % ki B8 F#k Application for Vacancy Announcement Rotation shift

*[ ] MR EE Resume of Specialized Work Experience including weekends
*DEEAIX Complete * in[[] BAFET Japanese [] EFET English X £5 5 T4 Either and holidays.

X REBENEBXRBEETHHELTCWLWDAIK. [HKICET LERE] Working irregular

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on schedule.

Relatives” Bk, RAEECO—T
(] 5Esxez5 5D E L Copy of Driver's License :

=t = L —>ari7 M,
[ 118 TEESEBAZ D E L Copy of Certificate TR Y

L] EZEDREHN ZFBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X 82 AYFZEF L. EHEEDEHERS -FfiT- KA ZE LV REAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEEUSNDAIE., TEEH— FERUNRKR— FESED 3 E— For non-Japanese citizen
applicant, copy of Residence Card and Passport/Visa Copy

9. EEMEIRHE Office to Submit

REIEHEE (R MLC/IHARERR) EAMIBEE GEERA) TR, BEEERHANEVEY, LEXERENVE
HEEZDOFOER, EZ/ARELTT S, EEFHUIBHE, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GER) LEREER4FO “BER{GHE" AE MLCIHAREROADHES . NEBLHEE GEEXR) Ao OBEEER
EDHERBYFETOTIEET SN, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. AMLESE (BEMLC/IHAKER) RH% (KBEMAREMBARAAERMR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
ARIEEAEETRET 1 Fith 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#8/Extension 243-8152

KEEERAEEMEMEFIIEER 1. BRAZELBRETROTORICATLCSERDO EFCHERHEAE] NERE
LTHYET. EAFHI06 00 LY. FEXO0600BETCINDHENDICEEHDIRENTEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NEIEEE GENEXE) #HKx: Off Base Applicants must submit to:

T238-0011 T238-0011

ARNNEEBABETRIER 1-6 FEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEHBHEFTEEEREEEEZE (LMO/IAA)  Yokosuka Branch of LMO/IAA

ERE—(R Management #1 Section

EEEES Phone 046-828-6959

AR - AIE—EBE. 0830-1730 K (AADERZEMKR<). ERZFHFOCEREILLIIEHEVELET S,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.

10. EFHNELR For Official Use

FLAEIRE Y Activity POC : FFR N941 EE (DSN) 243-1243

PD No.: CFAY-N923C-002-PT PD is accurate and current. Certified by Activity: Ky 7H/§§k\5\507\;gz7/17) au

SHEEEZHRZ L TVWEWMEE EEORRICEY FH A, Incomplete applications will not be considered.
RHESNEIEEEMEITHIRL LEEA Submitted applications will not be returned.




R hl R EAREERHPT) BRI DL T

**HPT-Hourly Pay Temporary (HPT) Employment**
M . 1 FEZBALGVEE (ZOREHINLGEZLHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
R@EEXH, Commutation allowance will be paid.
FEEEAE 2 OBRIULDOBEIXERRIROMA., B3 OFFULBRRAR - EEEEOMANERFE DTSN T
LVEF, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.
G - BBRE - KBLGERKX., FBOMETERICLLFREEAHYET,
Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EAISREEIZDOILT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETTEERS 10450,9397 ; R BAK - EANERORECET HEEF (Tp1 5FEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEM. B2, HEORELEBRFEOEXBEOXITZEME LT, BARREZLRT 54,

R ERIEIETFER. L LJIETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABR: TEMOERICRELG, B CEREGEANEREZHEET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EAFROFRIERETTD. ERSNEREZRELGA ST-BE. TOROFHREDWIT, Bh. HHUIHE
LRBEABYET,

Format Rev: 5-30-14
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