HAE AN ZEE LR

VACANCY ANNOUNCEMENT

[GHRES :
Announcement | CFAY-FR-HPT-12-15
No.
4 Feb 15

B&FA: )
Closing Date 1st Cut-off: 24 Dec 14

2nd Cut-off: 14 Jan 15
#1TH:
Date of Issue 3Dec14

L IN -
No. of
Recruitment

1EEHE 4R Jobtitle (F#k Grade _5 /BPEHKLD_NA )

Warehouseman-Deliveryman #2173
(BEFR-EER)

OR%z%x [LEHRR
Security Medical

24
O =%%

Administrative

X BEeR
Blue Collar Trade

2.ERBX Activity

Commander Fleet Activities, Yokosuka

Fleet Readiness Department

Recreation Division

Outdoor Recreation Branch

ENFEIB AT Working Place: #78%i;AMT  Tomari-cho, Yokosuka

4 B & Area of Consideration
I. XIIE MLC/IHAEXE (EEA)
Current MLC/IHA Employee within Activity

1. X 3] MLC/IHA E £ 8 (B EEB W)

Current MLC/IHA Employee in commuting distance

. [] TEMLCIHAREB(£TEHXE)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+ &8 Off Base Applicant

3. EN#EBERI Work Schedule (38 40 FERSHI hrww )
£)7 8 Work Days: 5 days aweek (GE 5 B#l)

£) 7585 Work Hours  0800-1700 (8 hours aday /1 B 8 BRIE/75)
{K &8 Recess Period 1 hour/day (1 B 1 B¥R)
[] % #) Night Shift X] &% Overtime [ ] 43k Business Travel

5. A DF&EE Type of Employment
] MLC

X 1HA X HPT
[] & FA Permanent S ¥ 1030

] BB Limited Term (__» A Months )

6. #EM A Duties

Sets up MWR tents, tables, chairs, air toys, and any other equipment associated with events sponsored by MWR. Sets up
outdoor equipment for other events such as Change of Command Ceremony, etc for all Ships, Shore Commands, Civilian
organizations, and individuals aboard Fleet Activities Yokosuka who are requesting service. Physically maintains and repairs
of all outdoor equipment. Operates 4-ton capacity truck to deliver/pick up equipment to various locations for events such as
Family Friendship Day, Cherry Blossom/Spring Festival, etc. Operates 6-ton or higher capacity forklift to load/unload
equipment. Issues outdoor equipment to authorized patrons and receives equipment from the patrons after use. Checks to
insure all equipment is accounted for, is clean and serviceable, and returns equipment to its proper storage area. Estimates
needs and suggest actions to supervisor for reordering any needed items. Maintains an inventory on all equipment. Keeps a
daily record of all-delinquent equipment and follows-up by phone or in writing to personnel who have checked out equipment
and have not returned it on time. Repairs equipment as needed, for issue. The incumbent performs other duties as assigned.

7.EREN  BHREH Qualification/Physical Requirements
a. One year of trade and/or manual work in a related field.

b. Must have GOJ middle sized vehicle driver’s license (up to 8-ton is acceptable, AT only is NOT acceptable), GOJ large-
sized special purpose vehicle driver’s license, and GOJ certificate of completion of training for forklift operation.

¢. Knowledge of customer service concepts and practices.
d. Skills in performing various repairs of outdoor equipment.
e. Ability to speak, read and write English at elementary proficiency level.

* A handicapped applicant may be accepted, depending upon the degree and kind of disability.

*EEDOHBHAHAICONTIE, TOEREICKYEELET.

HEEH English Language Proficiency :

LI ZE 7% L None XI#D#K Basic [ #K intermediate [_]-E#& Advanced [ 45FEX D EE

Exceptional

=2 Educational Background : N/A

| $a875E 18 T 5 License/Certificate Required : 7/8 #{5 B8 See blocks 7 & 8




8.32H 9% 4 M Application and Associated Documents BBk

Working Condition
*[X] 22 IS5 FRAE Application for Vacancy Announcement Works on weekends
*[] S PR #RFEE Resume of Specialized Work Experience & holidays

*MEEAlL Complete * in [ BAIE T Japanese [ | EEET English X €5 5 T4 Either Bx. MAEEL
X RiEFBRENEAXRBETEHHELTWLSAIK. [HKICET SEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on
Relatives”

X BABFRETOFEEHESERANE B8 FYUTREA. ATREFRT) OEL., RV
KEEHBERRHFIENDE L Copy of GOJ middle-sized driver's License (up to 8-ton is acceptable,
AT only is NOT acceptable) and GOJ large-sized special purpose driver’s license.

X 74+—%5Y) 7 MEEGEREEBE T IEDOE L Copy of Certificate of completion of training course
for Forklift Operator.

L] EEBDREHNZFEIAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 82 HLIFZAM L. EEDEERS FAT- KA ZE UV IR{EAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREELUND AL, HEH— FERU/SRFR— ~/EFED 3 E— For non-Japanese citizen
applicant, copy of Residence Card and Passport/Visa Copy

9. EEMFIRHAE Office to Submit

REBGEE (B MLCIHARRR) LHBREE EKEXRA) T, SHEERRHAEN EVEYT ., LRV ERKYZ
HEEZ DR, EZ/ARELTT SV, EEFHUIBHE, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GEE) LREEB4ED “BRER" 1B MLC/IHARRADAHDBE, HNBEEE GEERR) MroOBEERIT
WMMEBYFETOTIEET SN, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. REBIEEAE (B MLC/IHARRR) RE% CREERAREMBEAERR (HRO))
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T 238-0001
M) EHEBEE ™A 1 i 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#8/Extension 243-8152

KEEEHAEEMEMEFIIEZER 1. BRAZELRETROTORICATLCSERD EFCERHEAE] NERE
LTHYFET. BAFHO0600LY. FHOBO00HETCINENDLEEZHDOIRENALETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NEIEEE GENEXE) #HKx: Off Base Applicants must submit to:

T238-0011 T238-0011

ME)EEAEBE T AAVER 1-6 FHEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEHBEFTHEEEREEEEZE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEFE—R Management #1 Section

BEEE S Phone 046-828-6959

ZATRERE - ARE—SRE. 0830-1730 B (HADEHZKR). ERFHEFOCEMEFIIHLICERMLEHLETEL,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.




10. EFHNELR For Official Use

SEEMBRIEY  Activity POC : FFR N941 FE (DSN) 243-1243
] . . L HRO: (rcvd: 12/1) js
PD No.: CFAY-N922D-003-PT PD is accurate and current. Certified by Activity: Ky 1211 12/2kw

IEEEEZHZLTULWEWNMEE. BZEDORRICHEY EFH A Incomplete applications will not be considered.
RESNEEZHAEEHIRL LEEA Submitted applications will not be returned.

G HRFEREERHPT)ERAIS DL T

**HPT-Hourly Pay Temporary (HPT) Employment**
LM . 1 FEZEILGVER (ZOREHFINALGZTLHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
XEEX#, Commutation allowance will be paid.
EEEEMAE 2 OMLULDZEIIERRKROMA. B3 OBHEULEERIR - EEFEOMANEE I TS5NT
LVEF, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.
BB - BFERE - KBLBEX. XBOMETERICLLHARERENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT BEAIEREEI=DILVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

B RENTEER S 10450,9397 ; R BAE - EANERORECET SR (T SEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDLd, B2, UEORELEBREOEXBOXTEEMNE LT, BAERETRT 545,

R ERIEIETFER. L LJIETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CEREGEANEREHIET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EAFROFREIERETTD. ERSNEREZRE LGN S-BE. TOROFHREDHIT, Bh. HAHULIIHE
LRBEABYET,

Format Rev: 5-30-14
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