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Announcement No.

CFAY-FR-03-17

HEEsa:

VACANCY ANNOUNCEMENT Closing Date 22 Dec 16
#417H:
Date of Issue 2Dec16
1EEFE R Job title (E#k Grade _ 3 /EBEHEH/H LD _2 ) SEAH | 4.FE & Area of Consideration
] ) No. of I. X MLC/HAE%E (EBRBXA)
Child Development Program Assistant, #9 Recrultment. | Current MLC/IHA Employee within Activity
= b ;= ‘ 1. X ] MLC/IHA itk B (R ENEN
(RERAETH __7 7 LAHENEL) Current MLC/IHA Employee in conSmuting dista?lce
Acceptable trainee level (FRFARTEER B LVERR): 1-2 14 . ] BMLCIHARREB(ZEAXE)
e o Current MLC/IHA Employee Japan Wide
N=#HxR  [OBEER [ &%z% [ Ef&® IV. [X] 4+&B Off Base Applicant
Administrative Blue Collar Trade  Security Medical
2.5p% Activity

Commander Fleet Activities, Yokosuka

Fleet Readiness Department

Child & Youth Program Division,

Ikego CDC Branch (EFMitt FIEHRXRNREE)

£ 7535 Pt Working Place: 52 Fiith F{F E#1X Ikego Housing area, Zushi-city

3. BN FERERE Work Schedule (3B_40  FFREIH] hraw)
£17 B Work Days : Mon — Fri 5 days aweek (B —£. &5 B#l)
£h75BFR Work Hours 8 hours between 0900-1800 hours
(0900-1800 1 B 8 BREI#N75)
1 hour/day (1 B 1 F&fH)
X 7% % Overtime  [] tH3R Business Travel

{K %8 Recess Period
[J#%& &) Night Shift

5. ADFESE Type of Employment
[ ] MLC
X IHA

X & A Permanent
] BRFE Limited Term (__» B Months)

CIHPT

6. BT A A Duties

Under the direct supervision of a higher grade technician, leader, or supervisor, performs full range of child development care
function and provides instruction to children at the Child Development (CD) facility. Assists in planning and conducting an
effective child development program to meet the physical, social, emotional, and intellectual needs of each child, based upon
stated goals and a curriculum plan provided by the supervisor and/or higher graded technicians normally recognized as group
leader CD technician. Reviews and implements daily schedules and activity plans, and briefs lower-graded employees.
Arranges room and play materials to accommodate the daily schedule. Sets up displays and bulletin boards. Creates a
pleasant, inviting atmosphere for children. Ensures the safety and sanitation of children through constant supervision,
effective arrangement of space, proper maintenance of equipment, etc. Uses approved child guidance and care giving
techniques that support overall program objectives. Performs other related or incidental duties as assigned

7.EBEM  FIKEH Qualification/Physical Requirements

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree

in any field.

b. Must have completed DOD Child Development Employee Training Modules.
¢. Skill in handling emergency situation common in childcare setting.

d. Ability to oversee children and assist in developing curriculum.

e. Ability to speak, read and write English at average proficiency level (LD-2).

* An applicant who does not fully meet the qualification requirements stated above may be considered at grade 1-2 level as

below.
1-2: a. Completion of high school.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

As a condition of employment, a criminal history background check will be conducted initially for an individual selected for
the position. A record re-verification will be conducted every five years after the initial investigation. A selectee is required
to sign a Position of Trust Agreement and must maintain a favorable record to remain in the position.

i%ﬁ English Language Proficiency :

[ AZEA L None [ #0#K Basic DA #R Intermediate [ | E#% Advanced [ |4FERXDEEH

Exceptional

% Educational Background : See blocks 7 & 8 | $a&F&F. 48 T &I License/Certificate Required : 7/8 #1588 See blocks 7 & 8




IR i

8.12HH 9 5+ M Application and Associated Documents Working
Condition
*[X 2 g B A Application for Vacancy Announcement Child
*[] PR IS #RFEE Resume of Specialized Work Experience Development
*DEEAlX Complete * in [] BAEFET Japanese [X] EFET English [] £5 5 T4 Either Center (Hoikuen)
X FRARAERREETHELCLBHIE, [RIEIHET 2 EHE classroom.

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

g . . Work
(] EER SIS L Copy of Driver's License orks on

weekend up to

X & T/ SEBAZEDE L For 1-3: Copy of Certificate for “DoD Child Development Employee midnight for
Training Modules” is required. For 1-2: Copy of high school’s diploma OR a Graduation Equivalency | special night
Diploma (GED), OR higher education certificate. opening.

D1 — 3 TEMAEHh 3 AIZIX DoD Child Development Employee Training Modules D& T SEBAE AN
B, Q@ BTHHENALZWES. 1 -2TORAICLKYEY, BREXILIE. SFFRXERE

ERERBXIXREOAKIIAE. 3t LIEFEMER. KEOZEXMHELEEFFEREEE

BHTEIXEXRMENELIBE,

X HEDRENZEAT % £ DD E L Certificate of English Proficiency (Copy)

X 82 HUIF 2 L. EEDEERS FAT- KA ZE UV IR{EAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREELUND AL, BB H— FRU/SRFKR— ~EZED 2 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. WEZFHIEH% Office to Submit

REISHEE (R MLC/IIHAREER) ENRICHEE ERER) TR, BHEERHENMEVEY, LELEREMES
FEZADEVR, EX/ARHLTTSL., SEMUIAKE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the
right office. Applications must be received by the closing date of the Vacancy Announcement.

CEE) LFEEHA4FD “‘SHKEHE" AR MLCIHAREEDADIGZE. NEGEE GER¥EER) N oDIEEHTE
MEBYEFTDTITEFET L, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. REEEE R MLCIHAHREXE) RH% CKEBERABEMBAANERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T238-0001
ARNIEHEBEETRET 1 Fih 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

N #R/Extension 243-8152

KBEHAFEEMEMEFINERRT 1. BAAZEFRLGHRETROTORICARICHERD ERELHFRHEE] NRE
LTHYFET. BAFHO0600HLY. FHOB600BETCINEDHEZHOIRENARETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NERIEEE GERXER) RHE Off Base Applicants must submit to:

T238-0011 T 238-0011

ARNNEEBAETRIVER 1-6 HEEL 48 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
)R BEFHEHEFFEEMBEBAE XA (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—& Management #1 Section

EEEE S Phone  046-828-6959

ST - ABE—SME. 0830-1730 K (AXDEHZKR<), ERFHEFOIEREIIELITEBLELET I,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.




10. EFEAIEHE For Official Use

SLAEREYS  Activity POC : FFR, N941 EE (DSN) 243- 1218
PD No.: CFAY-N912IC-001 PD is accurate and current. Certified by Activity: ka EVS?Z /frcvd 12/1)

EEEZmEEZ L TWWEWNGE EZEDOXRIZHEY £ A, Incomplete applications will not be considered.
RHESINEIEEEHEIEHIRL LEEA Submitted applications will not be returned.

PRIVACY ACT STATEMENT {BAISREEIZDOLT

AUTHORITY Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450,9397 ; XU BAEE - EANIGHRORECRET 5iEF (T 1 sEXFEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: NFDLd, 2. UEORELEBXREOEXBOXTEEMNE LT, BEAERELRT 54,

AR RREIEFEX.  LLFERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CERGEANEREHFT 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EABRORRIEERTTN, BRINBERERB LG o5HE. TOROFHREDYIT, Bh. HHULIHE
ERBEABYET,

Format Rev: 5-30-14




