% LHES :
ﬁﬁﬁ%t&gﬁ rE*E Announcement No. CFAY-FR-10-16
EERIA:
VACANCY ANNOUNCEMENT Closing Date 14 Mar 16
£17H:
Date of Issue 22Feb 16
L84 Job title (4R Grade_3 /BEFFM]LD_2 ) SHE A | 4. FE%E Area of Consideration
No. of I. X B MLC/IHA ¢ % 8 (3B M)
1 iali Recruitment | o rrent MLC/IHA Employee within Activity
Recreation Specialist #224 . X B MLC/IHA f¢ % B (B EER)
( L 9 L— :/ 3 ‘/EF%H&) 2 % Current MLC/IHA Employee in commuting distance

. |\MLCIHAREEB(2TE B XK E)
Current MLC/IHA Employee Japan Wide

N=#HR  [IBEER [ fR&% [ E#R% IV. X &8 Off Base Applicant
Administrative ~ Blue Collar Trade  Security Medical

2.388B% Activity

Commander Fleet Activities, Yokosuka

Fleet Readiness Department 5. B MTELE Type of Employment

Child & Youth Program Division [IMLC

Youth/Teen Activities Branch DJ HA L1HPT

e,
B #EIBAT Working Place: #% 788 1 AT Tomari-cho, Yokosuka D] # A Permanent

3. ENFE R work Schedule (38 _ 40  FFREAHI hrww) [ ] BRZE Limited Term (__» A Months)

£h7 B Work Days: BB 5 £ H Monday - Friday

£) 75 R Work Hours: 8 hours a day between 0545-1800 hours
(0545-1800 MR T 1 B 8 BERAENT)

{KE8 Recess Period: 1 hour/day (1 B 1 Bf)

172 &) Night Shift X 7% % Overtime [] H3E Business Travel

6. B FEMZA Duties

For age 6-12: Assists in planning youth after school program activities. Organizes and supervises youth in a variety of daily
after school recreational activities. Ensures that preparations have been made for scheduled activities. Escorts children on
field trips. Serves as interpreter/liaison on field trips. Secures and clears spaces utilized at the end of assigned program.

For age 12-17: Assists director with special teen programs. Organizes, decorates and interacts in all special teen events.
Supervises teens on weekends, such as Hang-Out Night. Issues equipment to teens. Makes sure all check-out slips are filled
out correctly. Fills in log book. Answers phones, takes messages, Opens and secures building.

Perform other related or incidental duties as assigned.

7.EBEH  BEEH Qualification/Physical Requirements

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree
in any field.

. Knowledge of customer service concepts and practices.

. Skill in handling emergency situation common in childcare setting.

. Ability to oversee children and assist in developing curriculum.

. Ability to speak, read and write English at average proficiency level. (LD-2)

© O 0T

* Handicapped applicants may be accepted, depending upon the degree and kind of disability.

As a condition of employment, a criminal history background check will be conducted initially for an individual
selected for the position. A record re-verification will be conducted every five years after the initial investigation. A
selectee is required to sign a Position of Trust Agreement and must maintain a favorable record to remain in the
position.

FEE J7 English Language Proficiency : [ WAL L None [_#)#K& Basic DX #R& intermediate [_]_E#& Advanced [ J4FERDHEE S

Exceptional

% FE Educational Background : 7/8 ¥ & 88 See | SREFAE1E T B License/Certificate Required : 7/8 #8558 See blocks 7 & 8
blocks 7 & 8




B

8.18tH 3 %+ M Application and Associated Documents Working
Condition
*[X] 22 5 FAAE Application for Vacancy Announcement Works until
*[] EPIR TSR EE Resume of Specialized Work Experience midnight for
*ME AL Complete * in [] BAFET Japanese [X] #EFBT English [] &5 5 T# Either special event
X REFENEBRBETHELTLWDAE. [HKICEATIERE] (Occasiona”y_

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] EExu I DS L Copy of Driver's License

(1T SEAZEMNEL Copy of Certificate

X EEDREHN ZEFIBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X 82 YIF ML, HEEDEEES -FAT- KA ZE UV REMAFHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
XBAEEUNDAIL, EBH— FRU/RAKR— F/EFED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

approximately
once a month).

9. WEFEIRHSL Office to Submit

RNELEE (B MLCIHARRR) LHBEEE (FE%X8) TR, CEEERHENEVFT., LELERHYMZE
FHEEADEWME, BFEARHLTTZL., BEHUIAME. Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

(X8) LREB4ED “BREHE" HB MLC/IHARKRDADZE, HBIEEE GERXR) MoOBHEERE
EMERYETOTITIET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. AEBEE (R MLC/IHAGERR) RH%E CREBERAREMBARAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T238-0001
HME)EHEBE AT 1 &Hih 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEEHEEEMEMEFAEZER 1. BARAZELBRETROTORICASCSERD EFECEIREE] MERE
LTHYFET., EHFRO0600HLY. FRO600BETINHENDGEEHDIRENAETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the
left side of the main gate to the Yokosuka Navy Base.

2. NEEEE (EEXR) RH% Off Base Applicants must submit to:

T238-0011 T238-0011

AMENNEEBEEHRIESR 1-6 FHEHEL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEFBHESHEEMBEEAE I (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEFE—R Management #1 Section

BEEE S Phone 046-828-6959

ZATREE - AEE—SRE. 0830-1730 B (HADHEHZKR). ERAFHFOCEHRMEFIIHLICERMLEHLETEL,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of
employment.

10. BBFEEH For Official Use

FHERIREY  Activity POC: FFR, N941 EE (DSN) 243-1243

PD No: CFAY-N912YT-001 PD is accurate and current. Certified by Activity: Ky 2H/T80 + (rovd 2/18) kw

HEZEEZHREZ L TOWENMEE BEDOXMRIZAEY FH A, Incomplete applications will not be considered.
RBESNIGEZEEERL LEEA Submitted applications will not be returned.




PRIVACY ACT STATEMENT {BASREEIZDOLT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450,9397 ; XU BAEE - EANIGHRORECRET 55 (T 1 sFEXFEFER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: NEDEdR, 2. UEORELAEBREOEXBOZRTEEMNE LT, BEAERETRT 54,

AR RRREIEFEX. © L FERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: FEMOERILELR., B CERCENEREZHENT 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

ERER: EAEROFTIIERTTA. BERENFERZRBE LGN S1HE. TOROFREDUHIT. Bh. HAHLIEHE
ERBENHYET,

Format Rev: 5-30-14




