BARERERLR . | crmes
HEEsa:
VACANCY ANNOUNCEMENT Closing Date 19 0ct 15
#178:
Date of Issue 29 Sep 15
1.E3E 4 Job title (%#k Grade_3 /FBHFERKLD 2 ) SEAH | 4.FE & Area of Consideration
No. of I. X] 3 MLC/IHA 1t 3 & (BB )
Child Development Program Assistant, #9 Reerutment | current MLC/IHA Employee within Activity
(RERETRY S LB B2 | G oo o
Acceptable trainee level FRFRARTEER T LVEHR): 1-2 . ] \WMLCIHAREB (2B XK E)
Current MLC/IHA Employee Japan Wide
X =HR  [#EEER [ &%z% [ Ef&® IV. <] 4+ #B Off Base Applicant
Administrative Blue Collar Trade  Security Medical
2.3 Activity
Commander Fleet Activities, Yokosuka
Fleet Readiness Department 5. A DF&XE Type of Employment
Child & Youth Program Division, []MLC
Yokosuka CDC Branch ({828 E £ hANREE) X IHA LI HPT
Eh#53m AT Working Place: : #8785 1 JAHT Tomari-cho, Yokosuka X '%E Permanent
3 BNFEBE R work schedule (JE_40 FEFRE] hrw) ] BR5E Limited Term (__» A Months)
£/7% B Work Days: Mon—Fri/5 days a week (B-%&. &5 B#l)
£/ 758518 Work Hours 8 hours between 0600-1800
(0600-1800 MEIT 1 A 8 KFfEIENT%)
{K %8 Recess Period 1 hour/day (1 B 1 B¥RE)
172 &) Night Shift X 7% % Overtime [] H3E Business Travel

6. B #EAE Duties

Under the direct supervision of a higher grade technician, leader, or supervisor, performs full range of child development care
function and provides instruction to children at the Child Development (CD) facility. Assists in planning and conducting an
effective child development program to meet the physical, social, emotional, and intellectual needs of each child, based upon
stated goals and a curriculum plan provided by the supervisor and/or higher graded technicians normally recognized as group
leader CD technician. Reviews and implements daily schedules and activity plans, and briefs lower-graded employees.
Arranges room and play materials to accommodate the daily schedule. Sets up displays and bulletin boards. Creates a
pleasant, inviting atmosphere for children. Ensures the safety and sanitation of children through constant supervision,
effective arrangement of space, proper maintenance of equipment, etc. Uses approved child guidance and care giving
techniques that support overall program objectives. Performs other related or incidental duties as assigned.

7.EBEHR  BFEEHE Qualification/Physical Requirements

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree
in any field.

b. Must have completed DOD Child Development Employee Training Modules.

¢. Skill in handling emergency situation common in childcare setting.

d. Ability to oversee children and assist in developing curriculum.

e. Ability to speak, read and write English at average proficiency level (LD-2).

* An applicant who does not fully meet the qualification requirements stated above may be considered at grade 1-2 level as
below.
1-2: a. Completion of high school.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.
This position is a child care services position having regular contact with children under the age of 18. Asa

condition of employment, selectee must agree in writing to have the criminal record check to be conducted prior
to initial assignment.

FEE H7 English Language Proficiency :  [_|WAZE 7R L None [_|#)#K& Basic DXIH#R& intermediate [_]_E#& Advanced [ 4FER D HE

Exceptional

% FF Educational Background : See blocks 7 & 8 | % 5F5E & T 5 License/Certificate Required : 7/8 #ZH8 See blocks 7 & 8




B

8.18tH 3 %+ M Application and Associated Documents Working
Condition
*[X| 2B A Application for Vacancy Announcement Child

*[] EPIRE ISR EE Resume of Specialized Work Experience

*MEEAIX Complete * in [] HAFE T Japanese [X] #FET English [] &5 5 T4 Either

X RiEMBENEAXRBETEHHE LTV AL, THKICET SEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] EExu I DS L Copy of Driver's License

X BT/ SEHENEL  For 1-3: Copy of Certificate for “DoD Child Development Employee
Training Modules” is required. For 1-2: Copy of high school’s diploma OR a Graduation Equivalency
Diploma (GED), OR higher education certificate.

D1 — 3 TR S 3 AIZIX DoD Child Development Employee Training Modules D& T SEBAE AN
B, Q@ BTHHENALZWES. 1 -2TORAICLKYEY, BRERILIE. 5FIREEE
ERERBXEXREOAKIIAE. t LEEFEMER. XEOXXMPELCERERREEXE
RETELIXREMENELIDE,

X HEDRENZEAT %L DD E L Certificate of English Proficiency (Copy)

X 82 HUIF 2t L. WEEDEERS T KA ZE UV IR{EAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
NXBEAREEUNDAIX, EERH— FRU/NRKR— b/EEED I E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

Development
Center (Hoikuen)
classroom.

Works on
weekend up to
midnight for
special night
opening.

9. EFEIRH%E Office to Submit

RMIEEE (BMLCIHARER) LHBBEE EREXR) TR, BEERRUENSBVET ., LRLRREHYZE

EFEEAOREOE, EFFMRHLTT SV, BEREBVBLE,

Office to submit job application documents is

different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

(%) LEEB4ED “BREE" B MLC/IHARERDADFE . HNBEHEE EEEXR) HhoORFERZ

EBANELBYFETOTITIERET S,
employees” only, Off Base Applicants will be rated ineligible.

1. ABEESE (BEMLC/IHARXE) RHEE CKBEREEEMAXAERR (HRO)) :

When item #4, “Area of Consideration” above shows “Current MLC/IHA

Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001
ARNIEHEAEETRET 1 Fit
PSC 473 BOX 22 CNRJ HRO N132
R#R/Extension 243-8152

T 238-0001
1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132

KRBERAEEMEMEFMSEHR 1. BRAAZERELRETROTORICABCEERD EFLSFRETE] MN&RE

LTHYZEY,

BEHFRIOB00KRKLY., FEOBGOORKETCCOEANDICHEHDIRENTEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the

left side of the main gate to the Yokosuka Navy Base.

2. NEREE GEEXA) RBHL

T238-0011

)N EEBEETRAER 1-6 FEEL 45
REIBESEHBEFTHFEERERAEE I (LMO/IAA)
EEE—&

EEEE S Phone 046-828-6959

ZiTRER - ARE—&BE. 0830-17308F (BADEB %K),

Off Base Applicants must submit to:
T238-0011

Yokosuka Branch of LMO/IAA
Management #1 Section

Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka

ERFHFOZERIIEI b oIIBBLEHhE T ELY,

Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of

employment.

10. BFEWEHE For Official Use

TEAETRRIE Y Activity POC: FFR, N941

FE (DSN) 243-1243




HRO: (rcvd: 9/17) au
9/24 kw 9/24

PD No.: CFAY-N912MC-001 PD is accurate and current. Certified by Activity: Ky

REEEZHEZLTOVEWEES BZEORRIZAEY FH A, Incomplete applications will not be considered.
RHESNIEEEMEITHIRL LEE A Submitted applications will not be returned.

PRIVACY ACT STATEMENT {EAHREEIZDOL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; RO BAE - EANFRORECET 5:EF (Fr1 5EEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FHH: NFDLd, 2, UEORELEBXREOEXBOXTEENE LT, BEAFERELRT 54,

R ERIEIETFER. L LJIETITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: IEMOERILEL. BN CERGCENEREZHNT 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HER: EAFROFREIERETTD. ERSINERERELGEN ST-BE. TOROFHREDOWIT, Eh. HAHULIIHE
LEBEABHYET,

Format Rev: 5-30-14




