WA R ENZE L

VACANCY ANNOUNCEMENT

LHES

Announcement No.

CFAY-FR-27-16

HSeRrIA:

Closing Date 23 Sep 16

#47H:
Date of Issue 2Sep16

1.BEFE4 Job title ( %4k Grade _5 /FE¥FEMH LD _1 )

Bartender, Chief #2018
(NR—Fo8—F—2)

SEAH
No. of
Recruitment

14

Ll =#%% X HEER L] RER%R L] E&ER
Administrative ~ Blue Collar Trade  Security Medical
2.#BB% Activity

Commander Fleet Activities, Yokosuka
Fleet Readiness Department

Club Operations Division

Club Alliance 7 77 77 A4 7 > A

ENFEIBMAT Working Place: %78 T JAET Tomari-cho, Yokosuka

4. B F0F Area of Consideration

I. X IWMLC/IHAGREXE (EBBRA)
Current MLC/IHA Employee within Activity

1. X IR MLC/IHA £ X B (BEEEBMN)
Current MLC/IHA Employee in commuting distance
. X |MMLCIHARXB(2E B XE)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+ &8 Off Base Applicant

3. EhFEmER Work Schedule (B 40 RS hraw )
£175H Work Days : 5 days a week (38 5 B#l)
#75B5R Work Hours 8 hours between 1000-0300
(1000-0300 MFE T 1 B 8 KFfEIEN7%)
1 hour/day (1 B 1BFRE)
X 5% Overtime  [] Hi3E Business Travel

{KEA Recess Period
X1 % &) Night Shift

5.EFAMTELE Type of Employment
] MLC
X IHA

X ‘& F Permanent
] BRZE Limited Term (__» B Months)

(I HPT

6. #MN A Duties

Responsible for all beverages dispensing at a bar. Mixes and serves alcoholic drinks, proportioning ingredients
according to standard and individually requested formulas. Collects money due for drinks. Requests supplies.
Replaces empty beer, kegs with full ones. Washes glasses, bar, and equipment. Arranges bottled goods and glasses
about bar to make attractive display. May be assisted by lower-grade bartenders. Perform other related or incidental

duties as assigned.

7.88E Y 5H&H Qualification/Physical Requirements
a. One year of trade and /or manual work in a related field.

. Knowledge of mixes ingredients to prepare cocktails and other drinks.

. Ability to motivate, train and work effectively with subordinate employees

b
¢. Knowledge of customer service concepts and practices.
d
e

. Ability to speak, write and read English at elementary proficiency level (LD 1).

* Handicapped application may be accepted, depending upon the degree and kind of disability.

i%ﬁ English Language Proficiency :

[ IAZEA L None XI#DER Basic [ A #&k intermediate [ ] E#% Advanced [ |4FEXDEEH

Exceptional

2 ¥ Educational Background : N/A

| $a8F5E. 16 T 5 License/Certificate Required : 7/8 #Z:88 See blocks 7 & 8




BRFIR

8.=tH 9 % 4+ M Application and Associated Documents Working
Condition

*X] 22 IS5 FAE Application for Vacancy Announcement Rotation shift
*X] E PR #RFEE Resume of Specialized Work Experience including
*MEBAIL Complete * in[] BAFE T Japanese [ ] EFET English X €5 5 T% Either weekends and
X REFBENEAXBECTHHELTWLDAIEL. [HKCET 2ERER] holidays.
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives” Working
[ BEREFEIDE L Copy of Driver's License irregular
L& TE/SBAEMDE L Copy of Certificate schedule

L] REBEDREN ZEIAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 82 \FZBF L. BHEEDEHEES -EFT- KL ZE LV -IRIEAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
XBAEEUNDAIL, EBH— FRU/RAKR— ~/EZED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. EEMFIRHAE Office to Submit

REBGEE (B MLCIHARRRR) LHBREE EKEXRA) T}, SHEERRHENEVEYT ., LRVERKYZ
HEEZDE VN, BZ/ARHLTTSV, FEMYIBMKE, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GEE) LRIEBE4ED “BEREE" HE MLC/IHAREBDOADBE. NHBEEE CGEHKER) MoDOEEEHIE
EBMERYFETDOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. REBIEEE (B MLC/IHARER) Rk CREERAREMBEAERR (HRO))
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T 238-0001
ARNIEEBAETRET 1 Fih 1 Banchi Tomari-cho, Y okosuka
PSC 473 BOX 22 CNRJHRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEERAREMTIMEFANEB 1. BRAANZERELHRIETROTORICASSSERD EZFECSREE] NRE
LTHYFET. BAFHO0600LY. FHOB00BETCINENDEEZHDOIRENAALETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NEEEE (JEREXR) RH% Off Base Applicants must submit to:

T238-0011 T238-0011

E)EEAEBE T RAVER 1-6 FHEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
BB EFHEHEFFEERBEBAE XA (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEFE—& Management #1 Section

BEEE = Phone 046-828-6959

ST - ABE—SE. 0830-1730 K (AARDEBHZKR<), ERAFHZEFOIERIEIIELITERLEHLET I,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.

10. EFHNELR For Official Use

FAETIRIR Y Activity POC : FFR, N941 FE (DSN) 243- 1238
PD No.: CEAY-N923A-005 PD is accurate and current. Certified by Activity: Ka Evsgl:SirCVd 8/26)

IEEEEZmZLTULWEWNMEE. BZEORRIZHEY FH A Incomplete applications will not be considered.
RESNIEEZHEEIEHIRL LEEA Submitted applications will not be returned.




PRIVACY ACT STATEMENT {EAISEREEIZDOLT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETTEERS 10450,9397 ; R BAK - EANERORECET HiEF (Tp1 5FEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: AEDLRR., T2, BEORELEZAXREOEEOZTEEME LT, BAFEREZRET 54,

FRE ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICREL, B CEREGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HER: EAFROFRIERETTD. ERSNERERE LG, ST-15E. TOROFHREDHIT, Bh. HAHULIHE
LRBEABYET,

Format Rev: 5-30-14
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