¥ [EHES :
*ﬁﬁﬁ Et&gﬁ rE#E Announcement No. CFAY_FR_3O_16
BE&krA:
VACANCY ANNOUNCEMENT Closing Date 110ct 16
£178:
Date of Issue 20 Sep 16
115384 Job title ( &4k Grade_3 /FEPFEMLD_2 ) S5 A | 4 FEFEH Area of Consideration
No. of I. X IR MLC/IHA 5% 8 (ERBX )
; - Recruitment | cyrrent MLC/IHA Employee within Activity
Recreation Specialist #224 1. [X] 3 MLC/IHA Rt ¥ 8 B HIER)
(LY L— 3 D EME) 3 % Current MLC/IHA Employee in commuting distance

. ] EMLCIHARREXE(2TEHXE)
Current MLC/IHA Employee Japan Wide

N=#He  [IB6EER [ fR&% [ Es® IV. [X] 4+&B Off Base Applicant
Administrative ~ Blue Collar Trade  Security Medical

2.38B% Activity

Commander Fleet Activities, Yokosuka

Fleet Readiness Department 5.)& FADIESE Type of Employment

Child & Youth Program Division [LIMLC

Youth/Teen Activities Branch DI IHA CIHPT

e
ENFEIB AT Working Place: #% 783 AT Tomari-cho, Yokosuka ] # A Permanent

3. Eh FEBERE Work Schedule (3B_ 40 BEREH hraw) L1 BR3E Limited Term (__» A Months)

217 B Work Days: AEEBE D 5 £ H Monday - Friday

£) 75 BRI Work Hours: 8 hours a day between 0545-1800 hours
(0545-1800 MFEI T 1 B 8 KFfEENTE)

{K B8 Recess Period: 1 hour/day (1 B 1 B%f&)

L] £h Night Shift X 5% % Overtime  [] B3k Business Travel

6. B FEA A Duties

For age 6-12: Assists in planning youth after school program activities. Organizes and supervises youth in a variety of daily
after school recreational activities. Ensures that preparations have been made for scheduled activities. Escorts children on
field trips. Serves as interpreter/liaison on field trips. Secures and clears spaces utilized at the end of assigned program.

For age 12-17: Assists director with special teen programs. Organizes, decorates and interacts in all special teen events.
Supervises teens on weekends, such as Hang-Out Night. Issues equipment to teens. Makes sure all check-out slips are filled
out correctly. Fills in log book. Answers phones, takes messages, Opens and secures building.

Perform other related or incidental duties as assigned.

7.88E Y 5HF&H Qualification/Physical Requirements

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree
in any field.

. Knowledge of customer service concepts and practices.

. Skill in handling emergency situation common in childcare setting.

. Ability to oversee children and assist in developing curriculum.

. Ability to speak, read and write English at average proficiency level. (LD-2)

© OO T

* Handicapped applicants may be accepted, depending upon the degree and kind of disability.

As a condition of employment, a criminal history background check will be conducted initially for an individual
selected for the position. A record re-verification will be conducted every five years after the initial investigation. A
selectee is required to sign a Position of Trust Agreement and must maintain a favorable record to remain in the
position.

BEEEH English Language Proficiency : [ WAL L None [#)#K Basic DA H#& Intermediate [ | £ #& Advanced [ |45$EXDAE

Exceptional

2 FE Educational Background : 7/8 ¥ & 88 See | SREFAE1E T A License/Certificate Required : 7/8 #1588 See blocks 7 & 8
blocks 7 & 8




B FIR i

8.1-tH 3 %+ M Application and Associated Documents Working
Condition
*[X] 22 % k> B8 F#k Application for Vacancy Announcement Works until
*[ ] MR EE Resume of Specialized Work Experience midnight for
*MEE Al Complete * in [] BAFE T Japanese X EFET English [] &5 5 T% Either special event
X REBENEEBXREETHHE L TCWLDAIK. [FKICET SERER] (Occasionally-

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
[ EE R HFEIDE L Copy of Driver's License

LI T SIBAZDEL Copy of Certificate

X EEDREHN ZFFBAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 82 AtIF ZRhft L. EEHEDOEESRS -FFT- KL F#E LV REMAER (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
XEAREEUNDAIE, EBH— FRU/NRKR— EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

approximately
once a month).

9. EEMFIRHAE Office to Submit

REBGEE (B MLCIHARRRR) LHBREE EKEXRA) T}, SHEERRHAEN EVEYT ., LRVERKYZ
HEEZ DR, EZ/ARELTT S, EEFHUIBHE, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GER) LERER4FO “BERHGHE" AE MLCIHAREROADHS . NEBLHEE GEEXR) A o0NEEER
EDHERBYFETOTIEET SN, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. AKBESE (B MLCIHAH#RER) Rilif% RBERAREMBARAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
M) EHEBEE AR 1 i 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R$%/Extension 243-8152

KEEERAEEMEMEFIIEZER 1. BRAZELBRETROTORICATLCSERD EFCERHEAE] NERE
LTHYET., EBAFHI06 00 LY. FEXO0600BETCINDHENDICEEHDIRENTRETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the
left side of the main gate to the Yokosuka Navy Base.

2. NEEEE GEREXE) #HKx: Off Base Applicants must submit to:

T238-0011 T238-0011

E)EEAEBE T RAVER 1-6 FHEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEFBHEFTEEEREEEEZE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—(% Management #1 Section

BEEE = Phone 046-828-6959

ZATREME - AIE—EBE. 0830-1730 K (AADERZEMKR<). ERZFHFOCEREILLIIEHEVELET S,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of
employment.

10. EFHNELR For Official Use

FLAEITRXE Y Activity POC: FFR, N941 FE (DSN) 243-1238
PD No: CFAY-N912YT-001 PD is accurate and current. Certified by Activity: Ka ;Fff (revd 9/12) kw

RHEEEZHRZ L TVEWMEE EEORRICHEY FH A, Incomplete applications will not be considered.
RESNIEEZHEEEHIRL LEEA Submitted applications will not be returned.




PRIVACY ACT STATEMENT {EAISREEIZDOLT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ED RETHER T 10450, 9397 ; XU BAE - EANIGHRORECET 5EF (FA1 SEXEFER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FHH: NFDLd, 2, UEORELEBREOEXBOXTEEMNE LT, EANFERELRT 54,

R ERIEIETFER. L LJIETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: FEMOERILER. B TERGCEANERZHERT 55,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EAFROFRIERETTD. ERSINEREZRE LG, ST-1HE. ZOROFHREDHIT. Bh. HAHULIHE
LRBEABYET,

Format Rev: 5-30-14
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