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VACANCY ANNOUNCEMENT Closing Date 15 Feb 17

. #17H:
-Reissue- Date of lssue 26Jan 17

1HA, BE, #4535 Job title, Job No., & Basic Wage Table (BWT): | &A% | 4 BEHF Area of Consideration
No. of I. X8 MLC/IHAE%8  (EBBRM)

Recruitment Current MLC/IHA Employee within Activity

Security Specialist, #319 . [ 38 MLO/HA £ 2 B (B S E )

(Eﬁ@ FqM) 1 £ Current MLC/IHA Employee in commuting distance
/.
. X ] MLCIHARR¥(B(2TEBKE)
B#%RFEF AR Target Grade & Language Proficiency Level (LPL): F\l;rr%t ml;(ljl/ I(I)—lf?;{r;zl(zlee fiizarlrl Wide
%4k Grade-6, ZEFBES#R LPL-3 - A pp

RAMTMEER E LVFRSBEEE 14K Acceptable Trainee level:
%4k Grade-5, EEFHRE N} LPL-3

X E£#HRBWT-1) []HEERBWT-2) []HEREZHREBWT-3) [ EEZRBWT-56)

Administrative Blue Collar Trade  Security Medical
2. EBBX Activity 5.E A DFELE Type of Employment
Commander Fleet Activities, Yokosuka X MLC
Force Protection Department [] 1HA LIHPT

X & A Permanent

Operations Division
P ] BE%E Limited Term (_» B Months)

Ikego Operation Branch
Ikego Liaison

BN #5185 A Working Place: S FThith-F Ikego Housing Area, Zushi-shi

3. EhFERERE Work Schedule (3B_40 FEREIHI hrww )

£)7%5 8 Work Days: Monday - Friday, 5 days/week

758 - /KER Work Hours/Recess Period: 0745-1630/1145 - 1230
] % #h Night Shift X 5% % Overtime  [X] i3k Business Travel

6. B FE AR Duties

Act as lead liaison officer and supervises four (4) subordinates (Interpreter-Translator) of his/her area in all daily duties required to
be performed and carried out in support of security law enforcement and liaison activities. Assists subordinates in handling
important or complicated cases or serious traffic accidents and claims, taking all necessary actions to close each case, while keeping
the subjects command informed on the status of the case. Accompanies and assists chain-of-command, the area Lead Petty Officer
(LPO) and other department representatives for the purpose of public relations between the Security Department, local city offices,
Japanese Defense Facility Administration Bureau and any other local community organizations when necessary. Furnishes the
security officials and Japanese Government officials with information such as explanations, and interpretation of the differences
between laws, customs and procedures of the United States and Japan in order to bring about proper understanding. Will act as an
official interpreter for the Security Department representatives during such formal or informal conferences. Coordinates with local
police for all security matters concerning corresponding naval installations and facilities during demonstrations, petitions and times
of increased threats and Force Protection conditions. Maintains liaison and coordinates with city officials and local police during
festivals and other official activities regarding security matters. Performs work involved in interpreting and translating oral or
written statements from English into Japanese and vice versa. Participates and assists in preliminary/supplementary investigation of
criminal incidents, traffic accidents, etc. involving USFJ personnel. Provides liaison with local nationals to settle claims.
Negotiates with local nationals and makes all efforts to obtain a general release as required. These efforts include negotiating local
insurance companies and also arranging and assisting for conduct of condolence calls with the individuals involved. Maintains
records of all accidents and incidents in accordance with governing procedures. Will drive GOV to the scene of an incident and
accident as required. Performs other related or incidental duties as assigned.




78BN BEEMHE Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.

HMIEICTRESNEBFRABLANIVICHE T SREOELRENNDEERYET,

a. One year of specialized, technical, or administrative work experience equivalent at 1-5 level in the related work, OR
completion of Master’s Degree in a related field.

b. Must have a GOJ ordinary driver’s license (AT limited is acceptable).

¢. Knowledge of the English and Japanese languages phraseology.

d. Skill in operating office automation hardware and software such as Microsoft Windows Word, Excel, Access, Outlook,
and PowerPoint.

e. Skill in typing document with blind touch by applying the vocabulary knowledge to maintain speed and accuracy.

f. Ability to simultaneously interpret and translate oral or written statements of routine and specialized nature from English
to Japanese and vice versa.

g. Ability to compose accident reports immediately after the completion of investigation.

h. Ability to report for duty, 24 hours a day, whether or not public transportation is available.

i. Ability to supervise subordinate employees.

* An applicant who does not fully meet the qualification requirements stated above may be considered as a lower grade level
as below;

1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work, OR
completion of 4-year college/university in a related field.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

8.32H 9 %+ M Application and Associated Documents

*[X 22 &I %R Application for Vacancy Announcement
*X] B FHIREE Resume of Specialized Work Experience
*MERAlL Complete * in [] BAFET Japanese [X] #HEET English [] &5 5 T4 Either
X REBENEBRBEETHHE L TV DA, THRKICET 2EMKR]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
FREKEUTOURL LY FHO—KTEET, The above forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA HPT Jobs/JN_Forms.html
XEXABRRETOEBEEEERSIE (A TEER) OE L Copyof GOJ ordinary driver's License (AT limited is acceptable)
C11& TS 3EBAZ D E L Copy of Certificate
X HEDORENZIIHT 5HDDE L, TOEIC, TOEFL, CASEC, DA EHIAAEE LTZIHTHES,
CRIATEMGEERB (X ALCPT £ 7]) ZOMOFERE. RUKZERENICHEIT IECRERFIFRALLYET, RELZRAESE
ETHH L LEMEAEDORENSVETY,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

=11}

X 2AYFZMMAF L. BEEDOBEERS I KA ZE UV RIEMAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BREELUNDAIE, EBH—F (@E) KRU/SRE— b0 E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

IEEEMIEMSE Office to Submit

WEEEE FEHMLC/IHARER) ENBIEEE GEE%ER) TR, SEEERHANSEVEY., LA ERHMZHME
ZDENE, BXRHLTTE, FEMYBBHE, Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

GEXE) LEHEB 4B “BLHEA" HE MLC/IHAREXRDAHDB/E. NEEEE GERXR) »oOREEEIIRM L
BYFETOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AREHEE (R MLCIHARRR) RHE CRBERAREBAEXAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
2| BB E AT 1 Fit 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEERAREMEMEFMERR 1B, BAAZEELRIETHROTOEICABISEERD EECSIREFAE] NR/ELT
HUET, BEFAIOB600HLY. FEROB600BETCINHANDICHEHDIRHENTEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1% fl.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. NEEEE CGEREXA) RHX: Off Base Applicants must submit to:

T238-0011 T238-0011

AE)IRFABTRIEE 1-6 FEBEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(EIRFEEFTEBE ST EERBEAE R (LMO/IAA)  Yokosuka Branch of LMO/IAA

EHE—% Management #1 Section

EEEE S Phone  046-828-6959
ZATEERE - ABE—&ME. 0830-1730 6 (BADEBZKR<), ERAEHFOIHMIII L oIIHEBULVEHLETELY,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of employment.

10. EFENIRH For Official Use

GAERTREY  Activity POC : CFAY NO4CA FE (DSN) 243-8148
HRO: rcvd 12/21
PD No.: CFAY-1214A-001 PD is accurate and current. Certified by Activity: mm12/20 kn12/21 kw12/21
kn1/25
EEREEZHIZLTOLWENMEE EBEZDORRIZEY EFH A, Incomplete applications will not be considered.
REShEREEHEEIHSRL LEEA, Submitted applications will not be returned.
BETHELINDIBRENMR (LPL) LRIVETREZETIL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:
TOEIC ALCPT TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) CASEC EIKEN
e Paper Based Computer Internet Based JafR

MM Test Based Test Test
4 ~ Exceptional Proficiency 860 ~ 990 NA 600 ~ 250~ 100~ NA 1st
KON ZES D
3 = Fluent proficiency 730 ~ 859 90 ~100 550 ~ 599 210~ 249 80~99 870~ Pre-1st
Wbk ORRENEESTD
2 - Average proficiency 550 ~ 729 75~89 460~549 | 140~ 209 50~79 560 ~ 869 2nd
SERRE I A BT D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~559 | Pre-2nd
DI NEIE RS
Pre-1 - Minimal proficiency | 354~ 399 40~ 64 NA NA NA NA 3rd
(Y1 #%) I/ NROBENHES D
O — No language proficiency
ETRE B I R




PRIVACY ACT STATEMENT {BAER{E#EIZDOLT

AUTHORITY' Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; RO BAE - EANFRORECET 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FHH: NFDLd, 2, UEORELAEBXREOEXBOXTEENE LT, BEAERELRT 54,

R ERIEIETFER. L LJFETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAEM: FEMOERILELR., B CERGCENEREZHNT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRET. EAEROFTIERETIA. BRSNLFERERME LGN SHE. TOROFREOYHIT. Bh. H5HULIEHH
ERBENHYET,

Format Rev: 3-8-16




