MAREMZERILH

VACANCY ANNOUNCEMENT

= .
LRES CFAY-N92-08-16L
AnnouncementNo.
B &E&uA:
Closing Date 24 Oct 16
RHTH: 40ct 16
Date of Issue

1.0% 4 B, $4 5 % Jobrtitle, Job No., & Basic Wage Table (BWT): S5 A

No. of
Recruitment

14

Child Development Program Assistant, #52
(REREIDI S LR

BiZZE#K. B3 EeN#k Target Grade & Language Proficiency Level (LPL):
%k Grade-3, B HE DR LPL-2

RERRERE LVERBEE I #R Acceptable Trainee level:
%k Grade-2, EFHEN#R LPL-2

X E=#REwWT-1) O HeeRewr2) O RZHREWT-3) [ EHERBWT-56)
Administrative Blue Collar Trade Security Medical

4 55 £ &5 B Areaof Consideration
. X IBMLC/IHAE£8 (EBEA)

Current MLC/IHAEmployeewithin Activity
. X 3} MLC/IHA ¢ X B (GE#E M)
Current MLC/IHAEmployeein commuting distance

. X I MLC/HAR 28 (2 £ B X E)
Current MLC/IHA Employee Japan Wide

IV. X 4+ &B Off Base Applicant

2. B Activity

Commander Fleet Activities, Yokosuka
Fleet Readiness Department

Child & Youth Program Division
Yokosuka CDC Branch

B 535 Fr Working Place: % 2B% T A BT Tomari<ho, Yokosuka

3.8 #E 5 RE work Schedule (3B __40 BFREHl hrwv)
£775 B Work Days : Mon —Fri 5daysaweek (B —%. 85 B%#l)
&) 75 B8 WorkHours 8 hours between 0600-1800
(0600-1800 M FE T 1 B 8 BE R EN7%)
1 hour/day (1B 1Bff)
X 7% % Overtime (] & 38 Business Travel

A E# Recess Period
[ 7% &) Night Shift

5.J& FA O 7& ¥8 Type of Employment
X MLC
1 IHA Ol HPT

X & F Permanent
(] BR % Limited Term (__» A Months)

6.1% #% N & Duties

Under the direct supervision of a higher grade technician, leader, or supervisor, performs full range of child development care
function and provides instruction to children at the Child Development (CD) facility. Assists in planning and conducting an
effective child development program to meet the physical, social, emotional, and intellectual needs of each child, based upon
stated goals and a curriculum plan provided by the supervisor and /or higher graded technicians normally recognized as group
leader CD technician. Reviews and implements daily schedules and activity plans, and briefs lower-graded employees.
Arranges room and play materials to accommodate the daily schedule. Sets up displays and bulletin boards. Creates a
pleasant, inviting atmosphere for children. Ensure the safety and sanitation of children through constant supervision,
effective arrangement of space, proper maintenance of equipment, etc. Uses approved child guidance and care giving
techniques that support overall program objectives. Notifies the supervisor or Facility Director of any marks or other signs
that might indicate a suspicion of illness, abuse, or neglect. Performs other related or incidental duties as assigned.

¥ B A B KR Outstanding Working Condition, if any
Child Development Center (Hoikuen) classroom.
Works on weekends up to midnight for special night opening.




7T EBEH BHEH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
#1IE ISR ENEBEZRENBMLUANINCHET SHEDOEFRENDDELLGYET,
a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree
in any field.
b. Must have completed DOD Child Development Employee Training Modules.
c. Skill in handling emergency situation common in childcare setting.
d. Ability to oversee children and assist in developing curriculum.

* An applicant who does not fully meet the qualification requirements stated above may be considered at grade 1-2 level as
below.

1-2:

a. Completion of high school.

As a condition of employment, a criminal history background check will be conducted initially for an individual
selected for the position. A record re-verification will be conducted every five years after the initial investigation. A
selectee is required to sign a Position of Trust Agreementand must maintain a favorable record to remain in the
position.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

83z 9 % H M Application and Associated Documents

*X 22 RE IS5 FR#E Application for Vacancy Announcement

*[] 2 P B FEEREESE Resume of Specialized Work Experience

*DEE Al Complete * in[] HAFET Japanese X #EE TEnglish [ &% 5 T4 Either

X Ri/BENEBKRBEETHHEL TWEI A, [HiKICET2EMER]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
EREKFILUTOURLEY XD O—RKTEFET, Theaboveforms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA_HPT_ Jobs/AJN_Forms.html

L] 5B #5655 SEDE L Copyof Driver's License

X & T if./SIBAZ ME L For 1-3: Copy of Certificate for “DoD Child Development Employee Training Modules” is required.

For 1-2: Copy of highschool’s diploma OR a Graduation Equivalency Diploma (GED), OR higher education certificate.

D 1 — 3 TIEA S h 3 AIZIX DoD ChildDewelopment Employee Training Modules M & TiEBAEALE, @ & TiIBAEMN

BWES, 1-2TORAICGEYEY, EREXRLE. BFFRERBERERBRXIXROSKIIHAE. 3t L{EEF

BEMER. KZOXXIHELG CRFERELERHTELEXMENT LIV E,

X HEDREANZIHET 5L DNDE L, TOEIC, TOEFL, CASEC, EiRDAHEHMNFIAE L LTR I TFET,
CGRIATEMAERX RIT ALCPT £ 7) £ DHMOFAE, RURERANCEITIECHRERIFAELYFT, RELZAESHE
E9T5HL LEAAZEDREALETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.
X 2 A F £ L. HHEEDEEES F/T- K& E2E UV FRIEAEE (12cmx 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAEELUSNDOAIX. EEH—F @@ KRU/SRFR— kD3 E—Fornon-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X DD-214 Copy (Member-4copy)only forformer U.S. military personnel.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

9. WEEHEIRME Office to Submit

NEBIEEE G MLC/IIHAGEER) LHMBEEE GEMRA) TR, REESRHAN EVEY., LRELERNMZ HME
AZADE N, BEMRHLTT S, BEEMIBSE, Office to submit job application documents is different for Current
MLC/IHA Employees ersus Off Base Applicants. Please ensure tosubmit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

(E®) LFEHA4FED “BRER” AR MCIHARREBDHDIRE. NBEEE GEEEXE) HSOLEEHIXENL
BYZFTOTITEETSEL, Whenitem#4,“Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. ABEEE B MLC/IHARXE) RHEL CRBERAREMBRANERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Nawy Base):

T 238-0001 T238-0001
HE ) EHZEE AT 1 i 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

A #R/Extension 243-8152

KBEHREEEMEMAFNEHEM 1. BRAZELHRIERTROTORCHNEICEERD EFEGHIREFE] NRELT
HYET, BEFHI0O600BLY, FE0600KETINEDGEZHDIRHHIARETY,

Job Application Drop Boxis available for submission of job application documents from0600 to 1800 daily, which is installed to the wall
immediately belowthe JN Vacancy Announcement Bulletin Board (1% fl.) in the office located on the left side ofthe main gate to the
Yokosuka Navy Base.

2. NEEEE (EEXR) RHE Off Base Applicants must submit to:

T 238-0011 T 238-0011

HEIEBEBEHRIEE 1-6 HBEEIL4ME Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
REIFBEEFBHEFHFEERERBEE XS (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—(% Management#1 Section

EEEES Phone 046-828-6959
S{TEFE - AE—&BE, 0830-1730 K (HADRBAZMR<). EREFHEDO ZERMIEZ 6 HICHEBLVEHE TS, Operating
Hours: Mon-Fri,0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions ofemployment.

10. B F A B#® For Official Use

FLAETRBRESY Activity POC: CFAY NO4CA = E (DSN) 243-8148
_ . s . HRO: rcvd 9/21 kn,
PD No.: CFAY-N912MC-006 PD is accurate and current. Certified by Activity: mm9/19 9/21 kw 9/22

EEEEZHEZ LTVWEREWNMEGEEZDORRIZEY FHA . Incomplete applications will not be considered.
RESN-REEHETHRL LEEA, Submitted applications will not be returned.

B TRELEINDIERENR LPL) LRIVETREIETEL,
Please see the below forthe English Language Proficiency Level (LPL) required ofthe position:

TOEIC ALCPT TOEFL (PBT) TOEFL (CBT) TOEFL (iBT) CASEC EIKEN
. Paper Based Computer InternetBased i
Mﬂ Test Based Test Test
4 — Exceptional Proficiency
860 ~ 990 NA 600 ~ 250 ~ 100 ~ NA 1st
BEORNEETD
3 —Fluent proficiency
. NN 730 ~ 859 90 ~100 550 ~ 599 210 ~ 249 80~ 99 870~ Pre-1st
WH X DBRENEET D
2 — Average proficiency
R 550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 2nd
SEEIHRE A TS
1 - Elementary proficiency
: N 400 ~ 549 65~ 74 430 ~ 459 120~ 139 40~ 49 475 ~ 559 Pre-2nd
AW RN ZET D
Pre-1 —Minimalproficiency
, Y o 350 ~ 399 40~ 64 NA NA NA NA 3rd
(Y& 1 %) i/ NRORES) & 82
0 —No language proficiency
BB RS IR




PRIVACY ACT STATEVIENT {BAIEREEICOLT

AUTHORITY: Becutive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).
FEDRETHEG T 1040897 ; RV BRE - AABERORECET 5F (Ef1 5SEEFER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations ofthe U.S. Forces, Japan and protection of
hurren life, safety and property, NOTE: Records will be securely meintained in either an electronic or paperform

FEHE: ABOLdS., T2, MEORELEBREOEBEOZTEENE LT, BANEREREZET 54,

AR BRIFEFELK. L LJFETITHEICREINET,

ROUTINE USES: To meintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFAEM: TEMOERITHER, SHTIERGEANEREMTT D4,

DISCLOSURE : Disclosure ofthis inforrration is voluntary; however, failure to provide the requested infomation may inpede, delay or prevent further
processing of administrative actions.

FHRFER BAFRORARIERTIN, BEREINFERERB LGN S1IBE. TORDFHREDOHIT, B, H 5L (ETHET
ERBENHYFT,

Format Rev: 3-8-16




