BWAREMZ LR

VACANCY ANNOUNCEMENT

LHRES :

Announcement No.

CFAY-N92-02-17

SRR

Closing Date 4Jan 17

#17H:

Date of Issue 15Dec16

114, &, 455 Job title, Job No., & Basic Wage Table (BWT):

Child Development Program Trainee, #51
OR
Child Development Program Assistant, #52
(RERE 70T 5 LRABE1-ISHBIE)

B2k /B EEN#R Target Grade & Language Proficiency Level (LPL):
%Rk Grade-2 or 3, B RE SR LPL-2

BEREHIZEY., 2XE3FRTRESAETDOFERIHY FEA,
Selection will be made based on the qualification stated in column 7 without promotional
potential.

X £#%%RBWT-1) [ KEERBWT-2)

Administrative Blue Collar Trade  Security

SEAH
No. of
Recruitment

1%

O] RRZRBWT-3) [] EER(BWT-5,6)
Medical

4. 5L EE & F Area of Consideration
I. X MLC/IHAEXEE (BB A)

Current MLC/IHA Employee within Activity

Il. X1 3] MLC/IHA €2 B (EHEN)

Current MLC/IHA Employee in commuting distance

. X BMLCIHARR (B (2ERAXE)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+&B Off Base Applicant

2. EBBX Activity

Commander Fleet Activities, Yokosuka
Fleet Readiness Department

Child & Youth Program Division
Yokosuka CDC Branch

ENF515 P Working Place: 178 ™ JHET Tomari-cho, Yokosuka

3. EhFERERE work Schedule (3B 40 BEREHI hrww )
£)75 8 Work Days : Mon — Fri 5 days a week (A —%&. & 5 B#l)
#75HERT Work Hours 8 hours between 0600-1800

(0600-1800 MR T 1 B 8 B £175)

1 hour/day (1 B 1 B&f#)

X] # % Overtime

{K B8 Recess Period
] & &) Night Shift

[] H43E Business Travel

5. JE A DFELE Type of Employment
Xl MLC
[ ] IHA

(] & F Permanent
X R Limited Term ( 4_» A Months )

CIHPT

* The employment may or may not be
renewed or may be terminated prior to
the not to exceed date.




6. BN A Duties

GENERAL.: 1-2 level: Under the direct supervision of a leader or supervisor, performs more routine and simple
childcare tasks at the Child Development (CD) Facility. 1-3 level: Under the direct supervision of a higher grade
technician, leader, or supervisor, performs full range of child development care function and provides instruction to
children at the Child Development (CD) facility.

DUTIES AND RESPONSIBILITIES: 1-2 level: Performs basic daily childcare duties such as feeding, dressing,
bathing, organizing games for and otherwise entertaining and attending to small children. Typical duties are to help
arrange room and play materials to accommodate the daily schedule. Helps create adult-made games and play
materials, and assists with developing a list of needed supplies and equipment for submission to the supervisor.
Receives children from parents. Notes all special instructions that parents may provide. Maintains an accurate count of
children at all times. Conducts the appropriate play and learning activities to foster individual and group activity
development. Attends to the physical needs of the children (i.e., diapering, feeding, toileting, resting, etc). Rocks and
holds babies, and assists children during family-style meals. Notifies the supervisor or Facility Director of any marks
or other signs that might indicate a suspicion of illness, abuse, or neglect. Ensure that each child leaves with a parent or
someone authorized to take the child at all times. Performs other related or incidental duties as assigned.

1-3 level: In addition to performing the basic daily childcare functions, the employee assists in planning and conducting
an effective child development program to meet the physical, social, emotional, and intellectual needs of each child,
based upon stated goals and a curriculum plan provided by the supervisor and /or higher graded technicians normally
recognized as group leader CD technician. Reviews and implements daily schedules and activity plans, and briefs
lower-graded employees. Arranges room and play materials to accommodate the daily schedule. Sets up displays and
bulletin boards. Creates a pleasant, inviting atmosphere for children. Ensure the safety and sanitation of children
through constant supervision, effective arrangement of space, proper maintenance of equipment, etc. Uses approved
child guidance and care giving techniques that support overall program objectives.

R AR ISR Outstanding Working Condition, if any
Child Development Center (Hoikuen) classroom.
Works on weekends up to midnight for special night opening.

7.EBEH. BAEEH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
#HLIRITRENEBFERNDMLUANIVICHE T S XEBOBEREANDELERYET,

For 1-2:

a. Completion of high school.

b. Skill in handling emergency situation common in childcare setting.
c. Ability to oversee children and assist in developing curriculum.

For 1-3:

In addition to “a” thru “c” above,

d. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year
degree in any field.

e. Must have completed DOD Child Development Employee Training Modules.

As a condition of employment, a criminal history background check will be conducted initially for an individual
selected for the position. A record re-verification will be conducted every five years after the initial investigation. A
selectee is required to sign a Position of Trust Agreement and must maintain a favorable record to remain in the
position.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8429 % ¥ M Application and Associated Documents

*[X] 22 & i B8 AR Application for Vacancy Announcement

*[ ] P HEESE Resume of Specialized Work Experience

*MEEAlL Complete * in [] BAEE T Japanese X #EET English [] &% 5 T4 Either
X REBENEBRBETHHEL TLSAIK. [HEICET2ERMRK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
ERERXFLUTOURL LY FA—KTEEXEY, The above forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT Jobs/JN Forms.html

(] 5B#xse 3D E L Copy of Driver's License

XTI EAHENEL

For 1-3: Copy of Certificate for “DoD Child Development Employee Training Modules” is required.

For 1-2: Copy of high school’s diploma OR a Graduation Equivalency Diploma (GED), OR higher education certificate.

@ 1 — 3 AT 521X DoD Child Development Employee Training Modules D& T SEBAZAME,

@ BTHHENLZMES, 1 —2TORAICHVET., EREXRIE. EFERZFEEEFTTEBRNIXROESHE
HE. Ht LAIEEEMER. KEOFEMAE L EESERELZEBTELIXENEOELIBE,

X HEORENZIIRT 5ELDDE L, TOEIC, TOEFL, CASEC, BB DA EHMAMRAE L LTZIHFFES,

CRIATEMGERBIX ALCPT £ 0]) ZOMOFERE. RUKZERENICET IECRERFFRALLYEY, RELZRAESHE

L9455 LEMABORENVETY,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency

Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or

self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X2 AHIFZMMAF L. BREEOBEES T K4 Z2EUVRIEMAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREELUNDAIE, EBH—F (@WE) KRU/IXEK— kO E— For non-Japanese citizen applicant, copy of Residence

Card (front & back) and Passport

[X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. ISEEMIRH%E Office to Submit

REEEE (B MLC/IIHARERR) ENBESEE GEEXRR) TR, BERERHASEVEY, LR ERHYZHFR
ZDOEVE, BERELTTSL., BEMUBBE. Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

GER) LREB4ED “BEHEHA" AR MLC/IHAKEZROADIHE. NEBEEEE GEHER) »oORBEEIRM L
BYFETOTITEETESL. When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AMBEE (B MLCIHANERR) RHE CRBERREEMAXAEMR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
=) BB ETAET 1 Fit 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

N#R/Extension 243-8152

KEEHAREMEMEFMEBRM 1B, BRANZEELBIBETHROTORCARESERD EECHEREAE] AHRELT
HYET., BEFHIO600HEY., FEROB600BETINHEADICHZHDIZRHMNAEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. NERIEEE GEREXA) RHE - Off Base Applicants must submit to:

T238-0011 T238-0011

ARNNBEBEETRAESE 1-6 FEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(M)EIBEEFEHEFFEEMRBEEE I (LMO/IAA)  Yokosuka Branch of LMO/IAA

BEE—{& Management #1 Section

EFEES Phone 046-828-6959
SATEFRE - ABE—SME. 0830-1730 8 (HADEBZKR<), ERAEHFOZEMIII L oICEBLVEHLE T ELY,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of employment.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

10. EFENIBF For Official Use

BHETIREY  Activity POC : CFAY NO4CA FE (DSN) 243-8148
PD No.: CFAY-N912MC-007-LT, HRO: rcvd 12/9,

PD is accurate and current. Certified by Activity: mm12/5

008-LT kn12/13 kw 12/13

REERZEZLTVEWNMEE BEORRIZAY FH A, Incomplete applications will not be considered.
REShEREEHEIHSRL LEEA, Submitted applications will not be returned.

BETLELINDIEEEIE (LPL) LRLEFTRECETEL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL (iBT) CASEC EIKEN

s Paper Based Computer Internet Based JokR
LPL FEFRE /I Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600 ~ 250~ 100~ NA 1st
FeBrDRE ) BT 5
3- Fluent proficiency 730 ~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
WH X DN EET D
2 - Average proficiency 550~729 | 75~89 460~549 | 140~209 50~79 | 560~ 869 2nd
SEYIRIRE ) B D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 Pre-2nd
RO AR e 3 )
Pre-1 - Minimal proficiency | 350~ 399 40~ 64 NA NA NA NA 3rd
(M 18R) l/NROBE 2 ET 5
0 - No language proficiency
FEFRE ) A SR

PRIVACY ACT STATEMENT {BAIGREEI=DL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450,9397 ; XU BAKL - EANIEHRORECRET 5iEF (A1 SEXFEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

TEH: ABDES, T2, UEORELEBREOEBOXITEZENE LT, BEABRERET 54,

FED ERIETETFER. L LJFET@ITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABM: TEMOZERICDER. RH CERGEANEREZHET 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHFR EAFROFRIERTT A, ERSNERERB LGN OGS, TORODFHRZOWHIT. Bh, HHULETHE
ERBENHYET,

Format Rev: 3-8-16




