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#17H: 0Sep16

Date of Issue

1154, BE&E, $5.5 % Job title, Job No., & Basic Wage Table (BWT): | ZE A% | 4. EHBH Area of Consideration
No. of I. X MLC/IHAEX8 (EBKR)

- - Recruitment L P
uality Control Representative (General), #333 Current MLC/IHA Employee within Activity
Q y b ( ) 1. X ]} MLC/IHA it % B (BB M)

(FII:IIJ E%ﬂﬁﬁm [_ﬂg] ) Current MLC/IHA Employee in commuting distance
1% . X HMLCIHARXB (2B XE)
BiE%R.ES B 1#R Target Grade & Language Proficiency Level (LPL): Current MLC/IHA Employee Japan Wide
4% Grade-6, B REN#R LPL-3 IV. [X] 4}&B Off Base Applicant

FATRERE LVFRFEFBEIH) Acceptable Trainee level:
%k Grade-5, EEFRE DR LPL-2
%k Grade-4, EEFHRENHK LPL-2

X EHREBWT-1) []HEERBWT-2) [ RZHREBWT-3) [ EERBWT-5:6)

Administrative Blue Collar Trade  Security Medical
2. EBEX Activity 5.EFRADTELE Type of Employment
U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center, Yokosuka, Xl MLC
Combat Systems Office (C190), Assessment Division (C194) L] IHA L1 HPT
X & F Permanent
EhFFIE P Working Place: 1782 17 ;8 ET Tomari-cho, Yokosuka ] BRE Limited Term (__» A Months)

3. BhFE R work Schedule (8_40 FFREIHI hraw )

£)75 8 Work Days: AR - £ H Monday thru Friday

750 - /KE8 Work Hours/Recess Period: 07:30 — 16:15/12:00 — 12:45
(] & &) Night Shift X %% Overtime  [X] i3k Business Travel

6. FEMN A Duties
See the attached.

7.8E8E . Z&%&H Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
HLIBISRENT-EBERAMLUANLVIHET 2REBOFLRNDBELLRYET,

a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work. If

applicant does not have such specialized experience, possession of Master’s Degree in a related field may qualify him/her at

1-6 level.

b. Knowledge of assessment programs and procedures required to assess and document current status on SRF-JRMC Hull,

Mechanical and Electronics (HM&E) and Combat systems and equipment.

c¢. Knowledge of software applications used to collect, update and validate data.

d. Skill in operating computers utilizing Windows OS and Microsoft Office software, primarily Microsoft Access, etc. to

develop various reports, graphs and charts, etc. for analysis of assessment data.

e. Ability to review, prepare, and monitor the promulgation and execution of SRF-JRMC assessment programs.

f. Ability to review, verify and classify technical data to update ship maintenance database.

g. Ability to analyze assessment data and recommend improvement on assessment procedures, techniques, and practices, etc.

h. Ability to communicate in English both orally and in writing with English speaking customers and coworkers to include

USN/USCS.

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level
as below.

1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work. If
applicant does not have such work experience, completion of 4-years college/university in a related field may qualify him/her
at 1-5 level.

1-4: a. One year of clerical, technical, or administrative work experience in any field. If applicant does not have such work
experience, completion of 4-years college/university in any field may qualify him/her at 1-4 level.

*Handicapped applicant may be accepted, depending upon the degree and kind of disability.




8.12H9 %+ M Application and Associated Documents

*[X] 22 K& I35 FA#E Application for Vacancy Announcement

*X] BB EE Resume of Specialized Work Experience

*MFEAlL Complete * in [] BAEE T Japanese X #EET English [] &5 5 T4 Either
X RE/BENEBXRBETHHEL CLIAIK. [HKICET 2EME]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
FREXFIUTOURLEY A O—KTEET, The above forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA_HPT Jobs/JN_Forms.html

(] sB#x$e2FsEDE L Copy of Driver's License
(1 TEE/sEBAZME L Copy of Certificate
X HEDRENZFAT 5L DDE L, TOEIC, TOEFL, CASEC, £EROA #HMNLIAE L L TR HHITET,

CRIATEMEEXE L ALCPT 3 7]) ZTDMOFAE. RURERNEATIECREFIFALLGYFET., XELZHESE

LT 5HL LEAAEDRENBETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency

Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or

self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X 82 HEIF BT L. REFOEHEERS -FT- KA ZE UV RIEAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREELSNDOAIL, £#BAH—F (@@ KRU/SX7KR— ko3 E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. WEESEIRHSL Office to Submit

RELEE GEMLCIHARERER) LNEEEE CGEERR) TR, TEERRHANSENEYT, LRLERHMZHSME
ZOMENE, BEMRHLTT S, FEBYBXBE, Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the VVacancy Announcement.

GE®) LREBH4FED “‘FHREHEA" NEMLC/IHARERAEDOADF/E. NEBLEE (FHXR) M oDEFRBITRIM &
BYFTOTIEET SN, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AEIEHEE (R MLCIHARERR) RHE CRBERAREMBEXANERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
HENEBEETAET 1 Fit 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KBEHAREMEMEFMEB 1. BRAANEELBIBSTHROTORICABEEERD EFGCHFREAE] HNRELT
HUYET., BHFRIOB6 00 LY. FEX0600BETCINHADLEEHORENTEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. NBEEE GENEXE) RH% Off Base Applicants must submit to:

T238-0011 T238-0011

ME)NBHEBEETAHIESE 1-6 F3EEIL 4R Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(M)EIRFEEFEHEFFEERBEBEE R (LMO/IAA)  Yokosuka Branch of LMO/IAA

EBE—(% Management #1 Section

EEEE S Phone  046-828-6959
ST . AEE—SBE. 0830-1730FF (AXDEBZKR<). ERAFHZEOZEMEI I oICTEMLVEDLE T ELY,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of employment.

10. EFEEEH For Official Use

TEAETRRIE Y Activity POC : SRF-JRMC MLC Manpower Division (C1160) FE (DSN) 243-4554

PD No.: SRFJRMC- 194-003 PD is accurate and current. Certified by Activity: dI ‘ HRO: ms 9/28



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

EEEZFHIZLTLWENMESE BEZDORRIZEY FH A Incomplete applications will not be considered.
RESIh-REEHEEHRL LELEA, Submitted applications will not be returned.

BECTRELINDIEFEFERENR (LPL) LALETRECET LY,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL(BT) | CASEC EIKEN

. Paper Based Computer Internet Based B
I-PLE%M Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600~ 250~ 100~ NA 1st
Bt DR ) EA D
3 = Fluent fmﬁdency 730 ~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
mhH kI RENEESTD
2 - Average proficiency 550~729 | 75~89 460~549 | 140~209 50~79 | 560~ 869 2nd
TN E BT %
1 —Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~559 | Pre-2nd
DI NEIS RS
I?re-{l — Minimal proficiency 350~ 399 40~ 64 NA NA NA NA 3rd
(M 18%) J/NROREN ZFET D
O — No language proficiency
FETHE R EE 70

PRIVACY ACT STATEMENT {EAEREEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETTEER S 10450,9397 ; R BAK - EANERORECET HERF (Tp1 5FEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDLd, B2, UEORELAEBREOEXBEOXRTEEMNE LT, BAFERETHRT 545,

FRE ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABH: FHHOERICRER, R CEEGEANGREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHFR: EANFROFRIERTT A, ERSINERERUELGNST-HE. TORODFHRZOWHIT. Bh, HDHUEIHE
LEBHENHYET,

Format Rev: 3-8-16

INTRODUCTION

Performs the full sequence of tasks in monitoring an assessment programs for SRF-JRMC Hull, Mechanical and
Electronics (HM&E) and Combat Systems.

Duties include conferring with the SRF-JRMC Dept/Div Heads, senior management and other SRF-JRMC personnel as
required to explain terms of the assessment, application of assessment procedures, and the type, degree, and scope of
assessment necessary to insure successful execution of command assessment; aiding the SRF-JRMC managers and
personnel, if necessary, in establishing and installing an acceptable assessment system or procedure; evaluating and
verifying the assessment programs; analyzing types of defects and possible assignable causes; as necessary,
recommending changes in assessment techniques, assessment procedures or practices; recommending changes in or
adjusting the amount of assessment.

Evaluates assessment programs and procedures for compliance with regulations. Assists the managers in processing and
recording assessment workload. Advises the managers of discrepancies, if any, and assists the managers with corrective
action as required.




DUTIES
1. Reporting/Assessment Management

a. Interface with various Division Heads, Department Heads & Senior management and other SRF-JRMC
personnel as required to ensure successful execution of SRF-JRMC assessment program.

b. Review & analyze the effectiveness of SRF-JRMC assessment program. Assist in process improvements and
strategic planning. Recommend alternative methods of meeting strategic goals, taking into consideration cost, feasibility,
effectiveness and best value to attain maximum benefits.

c. Analyze, prepare, update, review and monitor the promulgation and execution of SRF-JRMC assessment
programs Integrated Class Maintenance Plan (ICMP), Total Ships Readiness Assessment (TSRA) or Combat System
Readiness Assessment (C5RA) and Ballistic Missile Defense Readiness Assessment (BMDRA).

d. Analyze data submitted and/or received for accuracy, completeness and adequacy. Prepare, develop & maintain
metrics to assist in analysis of program effectiveness.

e. Prepare, develop and maintain assessment reports and records. Develop and submit detailed reports based on the
analysis of the data, to include discrepancies found, problem resolution action taken and/or required to be taken, and
recommendations for improvements.

f.  Serve as central coordination point for SRF-JRMC assessment reports and data to other departments via the
Combat System Director. Serve as liaison point on matters relating to assessment workload forecasting and statistical
metrics & reports.

g. Develop graphs, charts, process flow charts and other visual graphics for presentation of analytical findings,
metrics and data collection, analyze and present assessment data, metrics & analysis.

h.  Draft written guidance in the form of procedures and /or technical guidance relative to assessment scheduling,
documentation and reporting. Develop modifications and deviations to adapt new guidelines to meet operational and
program requirements.

2. Assessment Execution and Preparation

a. Ensure that FAST/AWN database is current and operational (configuration validation) for data entry to
manage/update assessment discrepancy documentation and to upload Current Ship Maintenance Program (CSMP).
Communicate and coordinate with FAST/AWN Administrator if any problem in database is found.

b. Review, verify, and classify technical data (assessment results) provided by equipment Subject Matter Experts
(SMEs) and input them by category (i.e. maintenance availability type, cause codes, problem description/type,
recommended repair method, etc) into the maintenance databases (FAST/AWN). Submit updated data electronically to
Commander Naval Surface Force (CNSF) Maintenance Coordinator (3MC) for review and uploading to ship's Current
Ships Maintenance Plan (CSMP) to support ship maintenance.

3. Others

a. Take lead in the preparation of oral and written briefings on assessment process, documentation and workload
forecasting.

b. Present briefings and provide advisory services and recommendations to the Combat system Director, Deputy
SRF-JRMC and other SRF-JRMC senior managers on various aspects of the commands assessment program.

c. Review and enter Departmental timekeeping data into commands timekeeping system.

d. Accomplish additional duties as assigned by the Combat System Director.
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