HMAEEMZELE

VACANCY ANNOUNCEMENT

***Reissue***

LES : NCTSFE-001-17(R2)

Announcement No.
14 Mar 17

?ﬁﬁtglftl : 1% cut-off: 30 Jan 17
osing Date 2™ cut-off: 21 Feb 17
£17H: 10Jan17

Date of Issue

1H4 BE, #53 Job title, Job No., & Basic Wage Table (BWT): | &A% | 4. B HE&BH Area of Consideration
No. of I. X B MLC/IHAREEE (FBBXM)

Recruitment

Engineering Draftsman, #69
(TR HR)
Bi1Z%Hk B REH#R Target Grade & Language Proficiency Level (LPL):
%1k Grade-4, EEFHE Sk LPL-1

RATEE R B VER 58 8] Acceptable Trainee level: N/A

X E=BHREBWT-1) [ HEERBWT-2) [ BREHREBWT-3) [ EERBWT-5:6)

Administrative Blue Collar Trade  Security Medical

Current MLC/IHA Employee within Activity
1. X 3| MLC/IHA ¢ X B (B ENEM)

Current MLC/IHA Employee in commuting distance

. X BMLCIHAREEB(2EH K E)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+&B Off Base Applicant

Those who applied
NCTSFE-001-17/(R) need
not to reapply

2.ERBX Activity

NAVCOMTELSTA Far East

Theater Telecommunications Department, (N2)
Plant Records and Engineering Division (N21)

5. R DTELE Type of Employment

Xl MLC

] IHA ] HPT
(X % R Permanent

L] BRE Limited Term (__» A Months)

EYFEIBAR Working Place: #7A% M JHAT  Tomari-cho, Yokosuka

3. BhFE 0 work Schedule (1840 BEREHI hraw)

)7 B Work Days: 5 days a week (Monday thru Friday)

758 - /KER Work Hours/Recess Period: 0800-1645/1200-1245

L] % &) Night Shift X #& % Overtime X 3k Business Travel

6. BEFENZ Duties

See attached list.

7.EBE S B&EH Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
#HLIBITRENEBFRENMLUANIVICHE T S XEBOEFREANDELELRYET,

a. At least one year of clerical, technical, or administrative work experience in any field or completion of 4-years college/university

in any field.

b. Knowledge of principle in technical drawing in manner of American National Standards Institute (ANSI) and/or Japan Industrial

Standards (JIS).

c. Skills of drafting or mechanical drawing work using computer and drafting software (AUTOCAD, VISIO).

d. Skills in operating Office Suite (Project, Excel, Word, Access, Power Point, Outlook, SharePoint).

e. Ability to speak, read, and write English at elementary proficiency level (LPL-1).

f. Must have GOJ ordinary vehicle driver's license. (A/T limited is acceptable.)

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.32H 9 %+ M Application and Associated Documents

*X] 22 & B AR Application for Vacancy Announcement
*X] B R EEE Resume of Specialized Work Experience
*MEEAlL Complete * in [] BAEE T Japanese X #EET English [] &% 5 T4 Either
X RiEBRENEBREETHHE L TLDIAIE. MHkCET2ERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
FEEKXFTUTOURLEY A D O—RTEET, The above forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT Jobs/JN Forms.html
X sB#neFsEDE L Copy of Driver's License
(& TEEsEBAZ M E L Copy of Certificate
X EEDRENZIHT 5L DDE L, TOEIC, TOEFL, CASEC, ERDA ZHMLIAEZ L L TR HHITET,
CRIATEMERE(L ALCPT 3 1]) ZOMOIAE. RUORERNIETHIECREFFA LGV ET ., KELZHESHE
ETHALLEMAEDREABETT,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X 2AHIFZMMAF L. BREEDOBEES T K4 Z2E UV RIEMAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREELUNDAIE, EBH—F (W@E) KRU/IXFK— kO E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. IHEEMIEHIE Office to Submit

REEEE FEMLC/IHARER) ENBIEEE GEREXA) TR, BEEERHANSEVEY ., LRV ERHMZEME
AZADENE, BEMRHLTT S, BEEHUIAME, Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

GER) EREB 4B “‘BEHH" B MLC/IHAREXBDOADEE. NBEEE GEHXR) hoOEEHEIIEDE
BUFETOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AMBEE (B MLCIHAHERR) RHE CRBERREEMBAXAEMAR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
ME]|EREETRET 1 Fit 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEEHBAREMEMEFMEBR 1B, BRAZEELBIBETHROTORCARESERD EFECHEREAE] AHRELT
HYET., BEFHO600HEY., FEROB600BETINHEADICHZHDIZRHMNTAEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1% fl.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. SEEEE GEREXER) REL: Off Base Applicants must submit to:

T238-0011 T238-0011

HE)NEBBETTRIER 1-6 F#EEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(M)EIBFEEFBE ST EERBEEE R (LMO/IAA)  Yokosuka Branch of LMO/IAA

BEE—{& Management #1 Section

EFEES Phone 046-828-6959
SATHEME - AREE—2EE. 0830-17308F (HANDEBHZEKR<). EREFHFOCEMEILLICEMULVEHET S,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of employment.

10. EFENIBF For Official Use

FEAETRIR4E Y Activity POC : NCTS FE, Admin Department (N1) FE (DSN): 243-5808/8252
HRO: (rcvd 10/20)
PD No.: NCTSFE-N21-007 PD is accurate and current. Certified by Activity: 10/6/2016, my kw 10/20 kw 12/15
kw 1/9



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

IEEREEZFHIZLTLWENMES EBEZDORRIZEY EFH A, Incomplete applications will not be considered.
RESN-REEHEEIHRL LELEA, Submitted applications will not be returned.

BETLELINDIEEEAI (LPL) LRLEFTREEIETEL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

2016 F 2 A 8 HATX Wikt EMA SN S MLC/IHAERE T, 2016 5 2 A 8 HATICRITEni- ALCPTHBERZHHFSL
DHEF, TORBREROEERLAILN TS0 FT7—H—] Eh, TOFDOBRLPLLANILELTERENET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess ALCPT test result
dated prior to 8 February 2016, the attained level will be “grandfathered” and honored as the employee’s current LPL.

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL (iBT) CASEC EIKEN

. Paper Based Computer Internet Based kR
LPL FEFEENH#K Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600 ~ 250~ 100~ NA 1st
FEROENEET D
3 — Fluent proficiency 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
ih & HRENEETD
2 - Average proficiency 550 ~ 729 75~ 89 460~549 | 140~209 50~79 560 ~ 869 2nd
FEIREEN) 2 ET D
1 - Elementary proficiency 400 ~ 549 65~74 430~459 | 120~139 40~49 | 475~559 | Pre-2nd
WIS RREN 2 T 5
Pre-1-Minimal proficiency | 350~399 | 40~64 NA NA NA NA 3rd
(M 1 #%) B/ NROEENZET D
O — No language proficiency
PR E S 20

PRIVACY ACT STATEMENT {BEAIER{EEIZDL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; RO BAE - EANFERORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FHH: NFDLdR, 2. UEORELAEBREOEBOXTEENE LT, BAFERELHERT 54,

AR RRIEIEFERX. £ L FERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABR: FHHOERITHER, S CEEGENEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHFR: EANBROFRIERTT A, EBRINERERBE LGN STIHE. TORDODFHRZOWHIT. Bh. HHUIHRT
LRBEABYET,

Format Rev: 3-8-16




Task List for Engineering Draftsman, #69

1. Performs drafting or mechanical drawings using computers and drafting software such as AutoCad 2007 or later, Microsoft
Visio, Adobe Pro and Microsoft Sharepoint. Drawing updates will be required on a daily basis to maintain cable plant-in-place
records. As-built drawings will be drafted upon project completion. Establish procedures and controls to maintain a drawing
repository so that all detachment and regional personnel have access to updated project drawings. Inside and Outside
telecommunication cabling drawings will be developed/ required with every project package. All telecommunications drawings
shall conform to current industry standards and all NCTSFE regional/local directives. Development and updates of outside
plant cable and manhole drawings are essential to this position. Production of soft and hard copy telecommunications system
drawing by use of AutoCad drafting software with emphasis on current telecommunication innovation, research, design and
construction. Performs surveys with telecommunication engineers, maintenance personnel, and management to create
mechanical drawings or as-built drawings for input into AutoCad format. Attend meetings with other commands to help
facilitate system best practices for telecommunications design concepts. Makes involved computations as necessary in properly
dimensioning drawings and/or ascertaining telecommunications infrastructure requirements for a building or the base cable
plant. May estimate costs and type of material required for telecommunication system designs and installations.
80%

2. Performs building surveys to develop installation design packages. Reviews drawings for building renovations and new
building construction and makes drawing changes where required. Works with division manager and design engineers to
clarify questions in regards to project progress and prepares responses to inquiries or concerns generated by DISA, SPAWAR,
NCTAMSPAC, US Army Corps of Engineers, Local commands and local NAVFAC offices concerning allied support, host
base support or requesting agency support.

20%
3. Performs other related or incidental duties as assigned.

Operates ordinary vehicle to surveys, attend meetings, provide onsite drawings at the following locations: Ikego, Negishi,
Tsurumi, Hakozaki, Urago, Atsugi, Kamiseya or any other location (e.g. Okinawa, lwakuni, Misawa & Sasebo), as required.

Occasional business travel is required to any other assigned locations as required.
Must be able to distinguish blue, orange, green, brown, slate (grey), white, red, black, yellow, violet, rose and aqua, the
combination of colors, and small strips of multiple colors to accurately depict and draw according to telecommunications

industry standards.

The employee may be required to work overtime on an emergency basis; work other than normal duty hours, which may
include evening, weekends, and/or holidays; and/or be recalled to duty on an emergency basis (Mission Essential).



