HMAEEMZELE

VACANCY ANNOUNCEMENT

*Amended to correct language selection for Application for Vacancy
Announcement and Resume of Specialized Work Experience in 8.

LHRES :

Announcement No.

DDYJ-014-16L(A)

SRR

Closing Date 24 Aug 16

#17H:
Date of Issue 4Aug 16

1B 4, BE, 653 Job title, Job No., & Basic Wage Table (BWT): | ZEEA#
No. of
Recruitment

1%

Forklift Operator, #2111
BWT-2
(Z+—% ") 7 MEEF)

BiESE#R. 5 He h#k Target Grade & Language Proficiency Level (LPL):
Z#% Grade-6, FEFREN#K LPL-1

RAMTMEER T LVFRSBEEE 4R Acceptable Trainee level:
%4k Grade-4, FE°FRESIHR LPL-O

O E#%RBWT-1) X KEERBWT-2)

Administrative Blue Collar Trade

O] RRZRBWT-3) [] EER(BWT-5,6)
Security Medical

4. B EEEBH Area of Consideration

I. X 3 MLC/IHA £t % B (BBBX M)
Current MLC/IHA Employee within Activity

Il. X1 3] MLC/IHA €2 B (EHEN)

Current MLC/IHA Employee in commuting distance

. X BMLCIHAREEB(£TEH XK E)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+&B Off Base Applicant

2. EBBX Activity

DLA Distribution Yokosuka, Japan

Logistics Operations Department, Storage Division, Warehouse Operations Branch,
General Bulk Section (J3W.31)

B 518 AT Working Place: : 4575 mHHT Tomari-cho, Yokosuka

3. BhFE0E R work Schedule (3840  BEREHI hrww)

£175H Work Days: Mon-Fri

) FERERS - fKE8 Work Hours/Recess Period: 1315-2200/1715-1800
] & &h Night Shift

X % Overtime  [X] Hi3E Business Travel

5. AN EEE Type of Employment
X MLC
[ ]11HA

X ‘& F Permanent
] R Limited Term (__» B Months)

CIHPT

6. BEFENZ Duties

See the attachment.

5 R ERFSIRIR Outstanding Working Condition, if any.

7.EBEH. BAEEH Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.

SRhbE

#HLIEICRSNEFRABLAIVICHE T S HEDEFE

ARBREERGYFES,

a. Must have GOJ ordinary vehicle driver’s license (AT limited is NOT acceptable), GOJ large-sized special purpose vehicle
driver’s license, and GOJ certificate of completion of training for Forklift Operator.

b. One year of trade and/or manual work experience in a related field at 2-4 level.

c¢. Knowledge of Distribution Standard System (DSS) operation OR material distribution and warehouse operations.

d. Skill in operating forklift.
e. Ability to lift heavy items (10kg).

* An applicant who does not fully meet the qualification requirements stated above may be considered at lower grade level as

below:

2-4: a. Must have GOJ ordinary vehicle driver’s license (AT limited is NOT acceptable), GOJ large-sized special purpose
vehicle driver’s license, and certificate of completion of training course for Forklift Operator.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8429 % ¥ M Application and Associated Documents

*[X] 22 & i B8 AR Application for Vacancy Announcement
*X| B PR 75 $EFEE Resume of Specialized Work Experience
*MEEAlL Complete * in [] BAEE T Japanese [ | #EET English [X] &% 5 T4 Either
X REBENEBRBETHHEL TLSAIK. [HEICET2ERMEKR]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
FREKLIFIUTOURLEY A O—KTEET, Theabove forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT Jobs/JN Forms.html
X EELREFEIDE L Copy of Driver's License BHABFRITOEEEERIAIT (ATRERKFT) . ROKBEBKEGZRAITIOE
L Copy of GOJ ordinary vehicle driver’s license (AT limited is not acceptable) and GOJ large-sized special purpose driver’s license.
X & TEE/SEBAEDE L Copy of Certificate 7+ —% 1) 7 +BEEHEEEZE T DO E L Copy of Certificate of completion of training
course for Forklift Operator.
X EEDRENZIHT 5L DDE L, TOEIC, TOEFL, CASEC, ERDA ZHMIAEZ L L TR HHITET,
CRIATEMGFEEB L ALCPT £ 7]) ZOMDFEAE, RUEZERNICET IECHRELIFAELYFET, XELZAEERE
LT EH5AL LRMAEDRENABLETT,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X 2AHIFZMMAF L. BREEDOBEES T K4 Z2E UV RIEMAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREELUNDAIE, EBH—F (@WE) KRU/ISRXFK— kO E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. IEEMIEHIE Office to Submit

REEEE FEMLC/IHARER) ENBEEE GEREXA) TR, BEEERHANSEVEY ., LREVERHMZEME
ZOENE, BERELTTFSL., BEHUBBE. Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

GEE) LiEB4E0 “BE£EHE" A MLC/IHARKEZBDADFE. NEBEEE GEHXE) »oOREEEIRM L
BYFEFFTOTIEE TS, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AMEHEE (B MLCIHARRRA) RHE CRBEMAREMBEXAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T238-0001
ME]|EREETAET 1 Fit 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R #R/Extension 243-8152

KEEHRAREMEMEFNERR 1. BAAZEELHRIETHROTOEICABCEERD EEICFIRHEFAE] NR/ELT
HYET., BHFRIOB6 00 LY. FEX0600BETCINHADELEEZHORENTEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. NERIEEE GEREXA) RHE - Off Base Applicants must submit to:

T 238-0011 T238-0011

HE)IRBABTRIEE 1-6 FEBEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(R)EBEEHBHEZHEEMEEEE I (LMO/IAA)  Yokosuka Branch of LMO/IAA

BEE—{& Management #1 Section

EEEE S Phone 046-828-6959
SATEFRE - ABE—SME. 0830-1730 8 (HADEBZKR<), ERAEHFOZEMIII L oICEBLVEHLE T ELY,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of employment.

10. EFEANIEHH For Official Use

SAEHIPRIES  Activity POC: Command Staff FE (DSN) 243-6487
] . - S HRO: (rcvd: 8/1) js
PD No.: DDYJ-J3W.31-004 PD is accurate and current. Certified by Activity: mt 8/2 kw 8/3 kw 8/4



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

IEEREEZFEHIZLTLWENMEE EBEZDORRIZHEY EFH A, Incomplete applications will not be considered.
REShEREEHEEHSRL LEE A, Submitted applications will not be returned.

BECTRELINDIEREIE (LPL) LRLETREZETIL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL(iBT) | CASEC EIKEN

e Paper Based Computer Internet Based kR
LPL F&*%RE ik Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600 ~ 250 ~ 100~ NA 1st
FEORNEET S
3 —Fluent proficiency 730 ~ 859 90 ~100 550~599 | 210~ 249 80~99 870 ~ Pre-1st
MH LI RENEETD
2 - Average proficiency 550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 2nd
FHEINRE ) B ET D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~459 | 120~139 40~49 | 475~559 | Pre-2nd
W72 BT 5
Pre-1-Minimal proficiency | 350~399 | 40~64 NA NA NA NA 3rd
(Y1 #%) I/ NROBENZES D
O — No language proficiency
FETREN R E SRV

PRIVACY ACT STATEMENT BAERIEEIZDU\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KESTERERS 10450,9397 ; RU BAE - EARROREICET H%F (FR1 5FEEEFER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEMm. B2, HEORELEBREOXREOXTEZEME LT, BARREZLRT 54,

AR RREIEFERX. £ L FERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAB/: TEMOERIHER. R CERGEANEREZHETT 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1RIREIT: EAFEROBREIERETTS. BRINERERELLGH SBE. TOROFHEZOWHIF, Eh. HHULIIHET
ERBEABYET,

Format Rev: 3-8-16




Task List

Operates various types of forklift trucks/material handling equipment (MHE) and vehicles to move, load
or unload, transfer, transport, and stack or unstack palletized goods, boxes, and crates of merchandise,
materials and heavy supplies from one location to another, such as to and from warehouses/facilities,
motor vehicles/trucks, piers, shipside, or railroad car siding in and out of doors. Performs operator’s
maintenance and minor emergency repairs of the equipment. Fills in equipment operational record and
mishap report as required. Is responsible for the proper stacking, storing, moving, loading, or unloading
in accordance with instructions and best method of handling; avoiding overloading and excessive high
stacking.

Performs duties involved in physical material receipt, stow, care of material, light pack, issue, and
delivery/shipping. Receives and unpacks items, checking against accompanying documents to insure that
correct items are received in quantity indicated. Segregates items and stores in proper area in accordance
with accepted storage practice giving consideration to such material factors as shelf life, deterioration
characteristics and rapidly of movement. If refrigerated storage is involved, maintains temperature at a
level which will prevent spoilage. Inputs data for receipt, stow, issue, delivery process, location changes,
condition changes and for other material processes using fixed remote terminals and radio frequency
equipment of automated material processing/distribution systems. Makes physical count of material or
stocks for proper distribution and material inventory accuracy. Reports any inventory discrepancies to
supervisors to initiate corrective actions. Periodically examines stocks in the storage for necessary
technical compliance. Selects appropriate storage methods for effective space utilization and protection
of stocks. Selects, assembles/disassembles appropriate storage aids and maintains safe and orderly and
warehouse configuration.

Performs work involved in protective and preserving packing of material against chemical, mechanical
and/or physical damages for storage and shipment by air, water, rail and truck. Applies markings and
labels to container. Work is performed in accordance with prescribed technical methods, specifications,
international/domestic transportation laws/regulations, and environmental/safety laws.

Performs other related and incidental duties as assigned.



