LHES : NEX-HPT-116-16

Announcement No.

*ﬁ?ﬁﬁgﬂ’,gﬁrﬁﬁ SR 1st cﬁﬁ?%jﬁul 16

Closing Date

VACANCY ANNOUNCEMENT p— 2nd Cut-off: 4 Aug 16
?‘T B: 24Jun 16
ate of Issue
1.BRFE 4R Job title (%#k Grade_4 /EEHE{Z LD _N/A ) BEHEAE | ABHREE Area of Consideration
No. of I. X 3 MLC/IHA it % B (BRF%™R)

Recruitment | rent MLC/IHA Employee within Activity

Counter Attendant Foreman A, #2039 . X 8 MLC/IHA 2 8 (B EIER)

(Mo E3=T7TUF 747 A) 1 Z, Current MLC/IHA Employee in commuting distance
. ] BMLCIHAREXB (2B XE)
LIEHR X HEeR LI REZ®R L EER Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical IV. [X] 4+&B Off Base Applicant

2. EBBX Activity
Navy Exchange, Yokosuka

Food Services Department 5. E DTS Type of Employment
Main Street USA Food Court, Popeye’s JMLC

_ X IHA DX HPT
EhFFIBFT Working Place: #7878 misHET Tomari-cho, Yokosuka [] % A Permanent B4 990 [
3. ENFEHF R Work Schedule (B__35 BFREHI hrww) ] BB Limited Term (__» A Months)

£)7 B Work Days: 5 days/week

7SR - /AE Work Hours/Recess Period: 1430-2215

Recess:45 min/day

] & &) Night Shift X %% % Overtime  [] H3& Business Travel

6. FE A Duties

Serves as a working leader. Performs the full range of work in the trade involved and as pacesetter of the group of Counter
Attendants. Performs the more difficult tasks as required. Is responsible for overall use and care of tools, equipment and supplies.
Maintains group discipline and enforces safety regulations. Prepares, cooks, and serves food/soft drinks/ ice cream dishes to
customers. May serve food from a steam table. Receive payment from customers and makes changes.

Perform other related duties as assigned.

7.8BE Y S&E&H Qualification/Physical Requirements

Knowledge of customer service concepts and practice.

. Knowledge of basic food sanitation and personal hygiene.

Ability to cut with knife and cook meat, fish and vegetables.

. Ability to operate cash register, count cash and accurately make change.
Ability to motivate, train and work effectively with subordinate employees.
Ability to speak, read and write English at average proficiency level.

~o o0 oCW

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEEE N English Language Proficiency : [ WAE % L None [ #1#K& Basic DXIH#K& Intermediate [ | E#& Advanced [ J4FEXDRE S

Exceptional

=2 Educational Background : N/A | $a5F5E & T 5 License/Certificate Required : 7/8 #§5:H8 See blocks 7 & 8




BHIR

8.42HtH 9 %+ M Application and Associated Documents Working
Condition
*[X] 22 /% i 55 AR Application for Vacancy Announcement Works on
*[] B PR FE#REE R Resume of Specialized Work Experience weekends,
*DEEA L Complete * in[] AAEET Japanese [X] EF&T English [] €5 5 T4 Either holidays and
X REEEAEEABETHEL TS AR, [HEICET 2 HHR] regular
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives” needed.

(] 5E#xtez5 I E L Copy of Driver's License

(11&TEE/SIBAZMDE L Copy of Certificate

X EEBEDEEAZEIIAT 5 HDDE L Certificate of English Proficiency (Copy)

X 82 AtIF ZRhft L. EEHEOEESRS -FFT- KR F#E LV REMAER (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREEUSNDAIE. EEH— FRU/IRK— ~/EFED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. WEEFIEME Office to Submit

REHEE (B MLC/IHARRER) LNHBIEESE GEEXRER) TR, RESEREANEVFT, LRV ERKYMZE
SHEEADEOER, BEARHLTTSIL, EHRFHUBBE, Office to submit job application documents is different
for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GEE) LRREBE4ED “BEHHA" AR MLC/IHAREXROADGZE. NEGEE GEEXRA) 1A oOREEEI
BHELYETOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. REIGSEE (R MLC/IHAXR) RS CKBERAREMBAAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T 238-0001
ARNIEEBAETRET 1 Fih 1 Banchi Tomari-cho, Y okosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEEERAEEMEMEFIIEZER 1. BRAZELBRETROTORICATLCSERD EFCERHEAE] NERE
LTHYFET. BAFHO0600LY. FHOBO00KETINENDHEEZHDOIRENARETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the
left side of the main gate to the Yokosuka Navy Base.

2. NBEEE (Ei%(E) RHE Off Base Applicants must submit to:
T238-0011 T238-0011

ARNNBEEBABERRIER 1-6 FEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
BB EFHEHEFFEERBEBAE XA (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—% Management #1 Section

EEEZES Phone 046-828-6959

ST - ABE—SE. 0830-1730 K (HARDEBHZKR<), ERAFHZEFOIERIEIELITERLELET I,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of
employment.

10. EFEEH For Official Use

TEAETRRIE Y Activity POC: NEX Personnel EE (DSN): 243-5149
PD No.: NEX-POPE-002-PT PD is accurate and current. Certified by Activity: ns ;2?1.:0(%%%: 6/20) js

IEEEEZmZLTULWEWNMEE. BEZORRIZHEY £ A Incomplete applications will not be considered.
RESNEEEHAIIEHRL LEEA Submitted applications will not be returned.




G HIERIFEAMER R (HPT) BRI DLT

**HPT-Hourly Pay Temporary (HPT) Employment**
ZWHRE . 1FZBALTVERE (ZOREHFEINLEE2LHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
KEEX#, Commutation allowance will be paid.
EnF5EFRAYE 30 BFfE (2016 £ 10 A 1 BA S & 20 B/ LLEDBEXERARIR - BERIR - EEFEEDMANER
DTN TULVET, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or more must
be covered by Employment Insurance, Health Insurance and Pension plan.
GG - BBRRE - KBL LR, EBOMETERICLLAREAHY FI,
Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {BEAIER{EEIZDOULNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ESKEITEER S 10450,9397 ; R U BAE - EABROREICET 5iEF (FR1 SERREER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: ANEDLMS, B2, MEORELEAREOEZOZEITEENE LT, BAERERHET 54,

R ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABR: TEMOERITVER. B CERGENEBREHET 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHREIR: EANFRORRIIEETT N, BRINFEREZIRELGD S1IGE. TOROFHRZOHIT. Bh, HEHUEHE
LG BENHYET,

Format Rev: 5-30-14
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