LHRES :

Announcement No.

NEX-HPT-631-16

HERA:
Closing Date

BWAREMZ LR

15 Mar 16
1st Cut-off: 2 Feb 16
2nd Cut-off: 23 Feb 16

VACANCY ANNOUNCEMENT YTy

Date of Issue

13Jan 16

1EEEE4A Job title (% #& Grade_3 /EEFH&HK LD_N/A )
Janitor, #2065

BEAH

Recruitment

LIEH%R X #HEER O&Rz%x [HOEESR

Administrative Blue Collar Trade Security Medical

2. EBBX Activity
Navy Exchange, Yokosuka, Japan + b—=x2 2F = o R

4. B EEEBH Area of Consideration

No. of I. X 3 MLC/IHA £t % B (BBBX M)
Current MLC/IHA Employee within Activity

Il. X1 3] MLC/IHA €2 B (EHEN)

Current MLC/IHA Employee in commuting distance

. ] BMLCIHARREB(ZEAXE)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+&B Off Base Applicant

Distribution Center FA4ARNIEa—tarkr¥—

Administrative FRIZARLAT 4T CIMLC

X IHA

ENFEIBmAR Working Place: #7E% Hi3HHT Tomari-cho, Yokosuka

3. B &M Work Schedule (1E__30 BRI hrww)

£)7 8 Work Days: 5 days/week B 5 BN
£)7585R8 Work Hours: 6 hours/day, 0730-1415

1 H 6%,
{KE8Recess Period: 45 minutes/day 1845%

(] %%} Night Shift X] &% Overtime [] 438 Business Travel

5. B A DFELE Type of Employment

X HPT
930 yen/hour

(] % A Permanent
] BR3E Limited Term (__» A Months)

6.FFEMNA Duties
Performs janitorial/custodial and other related or incidental duties as assigned at Navy Exchange.

FAE—IVRF v OADEHR - ERFOFR. RUZOMENY SToNEEN T IXMEMNBEEITS .

7.EBEH. BAEEH Qualification/Physical Requirements
a. Knowledge of customer service concepts and practices.

b. Ability to perform janitorial/custodial duties.

c. Ability to move equipment such as vacuum machine.

AREBOTEDA,

* A handicapped applicant may be accepted, depending on the degree and kind of disability.
EEOH LT, EEOHFLESNICILY, BE N RShET,

FRBREFEHHLEUVUTED A,

H—ERARXDEREEBELTLDA,

BEEE J7 English Language Proficiency : DIWAEEZL L None [_|#)#% Basic [ |5 #R Intermediate [_]_E#& Advanced [ |45FER D EEF Exceptional

2P Educational Background : N/A

| %2855 1& T 5 License/Certificate Required : 7/8 #iZ5: B8 See blocks 7 & 8

8.1=tH 9 % ¥ M Application and Associated Documents

BRI
Working Condition

*[X] 22 R I35 FA#E Application for Vacancy Announcement

*[] B PIRRF5#RFE S Resume of Specialized Work Experience

*MEEAlL Complete * in [] BHAIE T Japanese [ ] #EET English [X] &5 5 T4 Either
X RiEFBRENEAXRBETEHHELTLSAIK. [HKICET SERER]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on
Relatives”

[ BEHEHFEIDE L Copy of Driver's License

[ 18 TEESIBAZ D E L Copy of Certificate

L] ZEBOREAFIAT 5L DDE L Certificate of English Proficiency (Copy)

X 82 HUIFZM L. EEDEESRS AT KA ZE UV IREAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEEUSNDAIE, EEH— FRUNRKR— /ESED 3 E— For non-Japanese citizen
applicant, copy of Residence Card and Passport/Visa Copy

Works on weekends
/holidays and irregular
schedule if needed.

BEIZHLT

EXR - KB HE
RUFRABHHFEARY




9. HEEMEIBHSL Office to Submit

REHEE (BEAMLC/IHARRR) ENABIEEE GEEXR) TH. REEERHANEVEY., LREXERHKME
FHEBADOENME. BXREHLTTSL., BEMIASE, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GXB) LRBEB4ED “BEREGH" B MLC/IHAREEDADIF/E . NEBIEHEE GEEXE) Ho0REEHE
EBHELRYETOTITITET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. ABBEE (B MLCIHAHERR) RH% CRKBEMAREMBAXAERAR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T 238-0001
HE)|E#EBAE TR 1 &t 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

N #&/Extension 243-8152

KBEHATEMEMEFANEHR 1. BAAZEFELGRIBTROTORICAREEERD IERCHREAE] NRE
LTHYFET., EHFRO0600H&LY. FRO600BETINHEANDGEEHDIRENAETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the
left side of the main gate to the Yokosuka Navy Base.

2. NEBEEE (EREE) RBHE: Off Base Applicants must submit to:

T238-0011 T238-0011

AE)IEEAERRHIVER 1-6 HEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(BB EEFBHESHEERBIEEE I (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—& Management #1 Section

EiE%E S Phone  046-828-6959

SZATHERE - AREE—EMBE. 0830-1730 B (AADEBZR<), ERFHEFOIERIEIbLIIEBLEHETELY,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of
employment.

10. EFEWIEH For Official Use

FEHIRE S Activity POC: NEX Personnel E T (DSN): 243-5149

PD No.: NEX-ADM-009-PT | PD is accurate and current. Certified by Activity: mk ‘ HRO: (rcvd: 12/23) js 1/11 jol/13

HEBEEZHREZ L TOWEMEE BEDOMRIZAY £ A, Incomplete applications will not be considered.
RHESINFEIEEEMHEIEEIRL LEEA Submitted applications will not be returned.

RHAHIERRFEAMER (HPT) BRI T

**HPT-Hourly Pay Temporary (HPT) Employment**
LM . 1EZBALGVEE (Z0REHFINLGELHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
REEXH#, Commutation allowance will be paid.
EFSERAGE 20 BRI LU E DB A IEIERRIEOMA ., B 30 B L ERERR - EEELOMANZEHE ST o TULY
F¥9, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.
HBGET - BHFRE - KBLQERX, FBOMETEERICLLAREAHYFET,
Work place, hour, and rest day may be changed due to operational requirements.




PRIVACY ACT STATEMENT B AE3REEI= DLV T

AUTHORITY' Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; RO BAE - EANFRORECET 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: AEOLRS, B2, MEORELEAREOEZOXTEENE LT, BARRERERT 54,

R ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FRABEM: TEMOZERICLER., RFCTE#GEANGREZHET 54,

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRET: EAFBROFRATIERTT A, BRSNLFERERE LGN S5E. TOROFHREDHIT. Bh. HDHLMIHET
ERBENHYET,

Format Rev: 5-30-14




