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Announcement No.

BMAEEMZE LR BRRIE | o

Closing Date

VACANCY ANNOUNCEMENT 2nd Cut-off: 25 Jan 17

#17H: 9Dec16
Date of Issue

1LEgETER Job title (F#k Grade _3  /FBFEFMLD _NA ) BEAH | 4. FEH B Area of Consideration

gg-cr?:itmem I. X MLC/IHAEEE (EBBRA)
StO re keep| ng Cle rk #255 Current MLC/IHA Employe‘e within Activity
1. [X] 3] MLC/IHA it £ B (B EE M)
(gli;?ﬂ&) Current MLC/IHA Employee in comJnIJting distance
1 % . ] B MLCIHAREB (2R XKE)

X E£E%% []#EER [1®’&% [1EER Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical IV. [X] 4488 Off Base Applicant
2.EBEX Activity
Navy Exchange, Yokosuka, Japan
New Sanno Hotel Exchange Store SDEEN)#E?E Type of Employment
MLC
En#E3B AT working Place: RIRHBAERBRF  Minamiazabu, Minato-ku, Tokyo X IHA X HPT
3. EhFEHER Work Schedule (E_ 25  BFREAHI hrww) 990 yen/hour

£17% 8 Work Days: 5 days/week (1,030 yen/hour from 1 Jan 17)

e,
£)75RERE - KR Work Hours & Recess Period: [ '%E Permanent
1100-1500, 4 hours/day x 2 ] BR5E Limited Term (__» B Months )

1000-1500, 5 hours/day x 1
1000-1700, 6 hours/day x 2 (including 60 min recess)

|j R Night Shift X 5% % Overtime  [] tH3R Business Travel

6. B FEAE Duties

Performs clerical and manual work involved in physical receipt, storage, custody, issue, shipment, replenishment and maintenance
of records for supplies materials and equipment. Stocks and displays merchandise according to size and assortment. Tags
merchandise with appropriate retail price, process price changes. Assists in bagging customers’ purchases. Performs basic
housekeeping duties to maintain work areas in a neat and orderly condition. Performs other related or incidental duties as assigned.

7.8EE Y Z&E&H Qualification/Physical Requirements

a. One year of general work experience OR completion of 2-year junior college/2-year of technical school or 4-year degree in any
field.

b. Knowledge of customer service concepts and practices.

c. Skill in operating personal computer such as MS Word and Excel

d. Ability to make mathematical computations and operate a 10 key calculator.

e. Ability to prepare and maintain detailed records such as store records, etc.

f. Ability to speak, read and write English at average proficiency level.

Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEEEH7 English Language Proficiency : [ |WAE % L None [ ]#)#k Basic DA H#& intermediate [ | E#& Advanced [ 14FEX (D EE 1 Exceptional

B Educational Background : 7/8 #5388 See blocks 7 & 8 | $aEF&E. 18 T 5 License/Certificate Required : 7/8 1§28 See blocks 7 & 8




B FIR 5

= . .
8.32tH 9% 4+ M Application and Associated Documents Working Condition

*[X] 22 R i35 F# Application for Vacancy Announcement Works on holidays/
*[] EPIREFEEEE R Resume of Specialized Work Experience weekends and irregular
*MEE AL Complete * in [X| #F& T English schedule if needed.

X RiEFBRENEBKRBETHELTCLDAIE, MRECETEME]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on
Relatives”

(] 5E#xtez5 I E L Copy of Driver's License

(11&TEE/SIBAZMDE L Copy of Certificate

X EEBEDEEAZEIIAT 5 HDDE L Certificate of English Proficiency (Copy)

X 82 AtIF ZRhft L. EEHEOEESRS -FFT- KR F#E LV REMAER (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEELUND AL, HEH— FERU/SRFR— ~/ZEEFEMD 3 E— For non-Japanese citizen
applicant, copy of Residence Card and Passport/Visa Copy

9. EEEHEEHSE  Office to Submit

LRHERHYESMEVOROEE, BXARHELTTSL. SEHYBALE. XEERAREMEMEFNEBR1E. BAA
ZEFRLHBETROTOEICAMCHFERD EFRFREFAE] "RELTHYFET. BEFAO0600KLY., FKR0600KFE
TCDFEANDCHEHOREMNTEETY,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1% fl.) in the office located on the left side of the main gate to the Yokosuka
Navy Base.

GER) LEBEB4BO “BHREGHE" AHE MLC/IHARERDHDFES, NBEERER)NSDOEEERERMELYETOTIE
BET &L,  Whenitem #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off Base applicants will be
rated ineligible.

R submit to:
T238-0001 L)l EiEBET;ORT 1 FHh, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KRBEHEEEMARAANERR (N132) COMNAVFIORIAPAN, Human Resources Office (HRO) Yokosuka
R#R/Extension 243-8152 JN Employment Division (N132)
10. FEFEALEEHE For Official Use
ZEAETRRIE Y Activity POC : NEX Personnel FEE (DSN) : 243-5149

PD No.: NEX-NSHES-012-PT | PD is accurate and current. Certified by Activity: mk | HRO: (rcvd: 10/28) kt 12/7 kt 12/8jo

IEEEEZmZLTULWEWNMEE. BEZORRIZHEY £ A Incomplete applications will not be considered.
RESNEEZEAIHRL LEFEA Submitted applications will not be returned.

G HIERF R AR R (HPT)ERIZ DLV T

**HPT-Hourly Pay Temporary (HPT) Employment**
ZEE . 1 FZHAGVER (ZOREHINLGZTLHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
REEX#, Commutation allowance will be paid.
FEEREAGE 20 5 LLEDZESTERRIR - BRRIR - EEFEOMANEHE DTSN TILVET, Employees
whose weekly work hours are 20 hours or more must be covered by Employment Insurance, Health Insurance and Pension Plan.
GG - BBRRE - KBLR LR, EBOHMETERICLLAREAHY FT,
Work place, hour, and rest day may be changed due to operational requirements.




PRIVACY ACT STATEMENT {EAEREEIZDL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETTEERS 10450,9397 ; R U BAK - EANERORECET HiEEF (Tp1 5FEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEM. B2, MEORELEBRFEOEBEOXTEZEME LT, BEARREELRKT 54,

IR ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CEREGEANEREHET 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHREAIR: EAFROBRREIERTTD. BRINERERELEGEA S2HE. TOROFHREOHIT, Bh. HAHUIHE
LEBHENHYET,

Format Rev: 5-30-14
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