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LA Job tite ( H Grade 5 /RFEFRLD 3) SE AN | 4. ESEE Area of Consideration (AOC)
No- of X L3 MLC/IHA R %8 (BB

Recruitment Current MLC/IHA Employee within Activity

X 1.3 MLC/IHA £ E GREER)

Current MLC/IHA Employee in commuting distance

X LB MLCIHA % 8(2E B R E)
Current MLC/IHA Employee Japan Wide
X IV.4} &% Off Base Applicant

Management Analyst, #119

PRATRETE TIRFMR  Acceptable trainee level: 2%
Management Analyst, #118, BWT1-5
Management Analyst, #117, BWT1-4

X =#H% [ ek L &R&E&R L] E&&R

Administrative  Blue Collar Trade Security Medical

2.5BBX Activity U.S. Naval Ship Repair Facility and Japan Regional Maintenance

Center Detachment, Sasebo, Japan. Continuous Improvement Office (100CI)

) #EIBAT Working Place: Tategami-cho, Sasebo City 5.8 FOHR Type of Employment

X MLC
3. B FEBFRE Work Schedule (3B_40  FEREAHI hraw ) [] IHA [ ]HPT
£17 8 Work Days: Mon-Fri X & F Permanent
Eh75RER - 4KER Work Hours/Recess Period: 08:00-16:45/12:00-12:45 ] BRE Limited Term (__» B Months )

] & &h Night Shift XI5 % Overtime  [X] tH5E Business Travel

6. B FEAE Duties
Please see attached task list.

7. BEH. BEEMH Qualification/Physical Requirements

a. At least one year of specialized technical or administrative work experience equivalent at 1-5 level in the related work or Masters
Degree in a related field.

b. Knowledge of Lean Six Sigma methodology.

c. Knowledge of SRF-JRMC objectives, organizational structures, and functions.

d. Knowledge of analytical and evaluative methods applicable to conduct studies that identify ways to improve effectiveness of work
methods, procedures, organizations, manpower use, distribution of work assignments, information and documentation systems,

and similar functions.

e. Skill in operating computer with applications such as Microsoft Word, Excel and PowerPoint.

f. Ability to serve as a lead team member on a Lean project team analyzing, reviewing, providing technical and administrative support.
g. Ability to plan, organize, conduct and evaluate the studies, estimate cost, coordinate with the appropriate staff and line management
personnel, and coordinate with all phases of the Lean project.

h. Ability to provide training to team members.

i. Ability to speak, read and write English at fluent proficiency level (LAD-3).

j. Ability to speak, read and write Japanese at native language level.

*The selectees of the positions must be able to attend and successfully complete Lean Six Sigma Green Belt certification.
*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.

Management Analyst, #118, BWT1-5

a. At least one year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work or completion
of 4-years college/university in a related field.

C., €., i. &]j. are same as BWT1-6.

Management Analyst, #117, BWT1-4

a. At least one year of clerical, technical, or administrative work experience in any field or completion of 4-years college/university in
any field.

i. Ability to speak, read and write English at average proficiency level (LAD-2).

e. & j. are same as BWT1-5.

Handicapped applicants may be accepted, depending on the degree and kind of disability.

BLEE 1 English Language Proficiency : [_JWAZE74E L None [|##& Basic [ ]H#% Intermediate [X|_E#& Advanced [ J45FEX D RE ST Exceptional

[ Educational Background : See Block 7 | $5F&F. & T 5T License/Certificate Required : 7/8 #Z:B8 See blocks 7 & 8




8. IR B5HMD Application and Associated Documents

B HIR 5

Working Condition

X 22 /&5 F#E Application for Vacancy Announcement  (HROY Form 1)
(C] BAFE T Japanese [X] #EET English [] &% 5 T3 Either)
DX % PR #5#% FE 8 Resume of Specialized Work Experience (HROY Form)
(L5 &R LS5 T, Same language as above)
X REBENEAXREETHHELTWSAIE. [HikCETIERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
[ 5Z#R ez SEME L Copy of GOJ Driver's License
(1 & TEE/SEBAZDE L Copy of Certificate
NHEZEDREAZIIBATSHD (EL) Anything to certify English Proficiency (Copy)
X 82MEIF L. BEEOBEES F/F- KA EE LV RIEMHERE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEEUNDAIE, EBH— FRU/RKR— ~EZED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. IbE=IFIRH & Office to Submit

MNELHESE (B MLC/IHARER) ENEBHEE GEHER) TR, SESERHENEVFEY, LEMKERHNYE B
BZOEME. BEARHLTTSL, BEFHIAXKE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to

the right office. Applications must be received by the closing date of the Vacancy Announcement.

(X8) LREB 48O “BRER" HEMLCIHARERDHDB/E. SNEEEE GERERR) HoOREFEHLRED
ERYFTOTIEET S, Whenitem #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,

Off Base Applicants will be rated ineligible.

1. NEISEE 3R MLC/IHA#E%E) RH% Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{& tH R T T AR T Hirase-cho, Sasebo City
KeEAHREMEBMAASHERAR CNRJ HRO Sasebo Satellite Office
A#R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
{18 Operating Hours : 0800 - 1600

2.5 ERIGEE (GEfEXA) #R% Off Base Applicants must submit to:

T 857-0056 T 857-0056

{& tH R T 3R T 3-1 3-1 Hirase-cho, Sasebo City

MIITBUEAN BREEFTBEFBEEMRE EHEHEXE Labor Management Organization, Sasebo Branch

BEiEES Phone : 0956-23-7191
SZATEERE  FRTORF - FHR 5K, AR - €A (BAOKBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EFEWEHR For Official Use

SEHBKIEY  Activity POC : SRF-JRMC Det. Sasebo S1160 FE (DSN) 252-3211
PD No.: SRFJRMC-100CI-002 PD is accurate and current. Certified by Activity: S1100 HRO: (fovd: 1269)

EHBEEZHEZ L TOWRWMEE EZORRITHEY FH A, Incomplete applications will not be considered.
RESINEIEHEHIEHIERL LEEA Submitted applications will not be returned.

SEMBUIB16BEFRAIBPBETT, EX—IILO I 7Y I ATOREZHEITZFTEELE A, Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AEHACEEEZHETIEEEERICLAVTTEL, EFTHEINEERAMKIIZELEF A, Please do not send

applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO MEW (BMES PW-47) 1. FEAHAVYOZA>TEDNEIC AEEERAOKREOARBELTHYET . RESNDBEEIE
EHEOYYB D16 (F%4B)FETIZL TS, Job applications may be dropped in the designated HR “Drop Box” located on the right

side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.

ISEEHODERTUTO URL KUFHUA—RTEET , RFOICERAMEIRH LTSS, Forms for application are available for

download on our web site. Please submit updated application.
(https://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html)



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {BAEHREEI=DOLIT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER S 10450,9397 ; R BAE - EANIFHRORECRET 5iEF (T 1 sEXFEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T B NED&Ld, 2. BECRELABREOXHDZTEZEMNE LT, BAFRZEERT 54,

AR EREEFEX. L LLIERICTHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRBM: TEMOERICDER. RPFCEECEANGREHRFT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EANEROBRRIERTIN, ERSNERERE LGN S IGE. TORDODFHREOHIT, BEh., HEHLIEHEE
BEENHYET,

Rev: 12-4-15

Management Analyst, #119 (S100ClI)

General: The incumbent is trained on the improvement methodology of Lean Six Sigma to work on a specific process
and possess the process knowledge important to the success of the project.

1. Serves as a lead team member on a Lean project team analyzing, reviewing and providing both technical and
administrative support. Participates in the planning, analysis, and completion of Lead projects. Performs project scope,
data analysis, tool usage and Lean methodology in support of SRF-JRMC objectives. Analyzes and maintains accurate
and timely project tracking information; identify key metrics and performance indicators, and assist in documenting Lean
project results.

2. Implements improvement projects, which are of an approximate value of up to $500,000. Assigned to projects that are
within the SRF-JRMC enterprise. The incumbent will assist in documenting and reporting tangible cost benefits and
Return on Investment (ROI) results.

3. Performs work involved in planning and organizing the study, estimating costs, coordinating with the appropriate staff
and line management personnel, and conducting all phases of the project which may present complex problems due to
several interrelated operations. This frequently involves the definitive interpretation of regulations and study procedures,
and the initial application of new methods.

4. Analyzes and conducts studies that identify ways to improve effectiveness of work methods, procedures,
organizations, manpower use, distribution of work assignments, delegations of authority, management controls,
information and documentation systems, and similar functions.

5. Participates in complex workflow design projects, using measurement and statistical process control tools, and serves
as on-site project realization champion. Conducts analytical studies and evaluations requesting and utilizing input from
managers throughout the command, and develops reports and consensual agreements as to the findings/recommendations.
6. The incumbent will provide training to other team members as required.

7. Performs other related incidental duties as assigned.

Qualification Requirement:
Must be able to attend and successfully complete Lean Six Sigma Green Belt certification.
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