2 LHES : na.
BAEE T E L proopnen._| SFERMC-00C 166
30 Mar 16
VACANCY ANNOUNCEMENT BEMIE: | 1ot cut-off: 17 Feb 16
. Closing Date 2nd s
-Reissue- nd Cut-off: 9 Mar 16
£417H:
Date of Issue 28Jan 16
138 Job title (&% Grade 7 /EEFEH LD 4 ) H&E A | A FEEBH Area of Consideration
] No. of I. XI |MLC/IHAfE%(E (FREMA)
Aud |t0r, #18 Recruitment Current MLC/IHA Employee within Activity
LHBER (—) ) 1. X ;] MLC/IHA ¢ £ B (BB W)
A table trai | | GEEEEE T VELR): 1-5 Current MLC/IHA Employee in commuting distance
ceeptable trainee level ( RE Fk): 1- 1% |1 X BEMLCIHAGEEE (LT A KE)
» — Current MLC/IHA Employee Japan Wide
X =% % L] BaE®R L &R&% L E&R « :
Administrative  Blue Collar Trade Security Medical V. DJ 518 Off Base Applicant

2.8BBR Activity *Those who previously applied for VA#

U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center, _ana.

Yokosuka, Administrative Department (C1100), Slﬂ:gg*;%) i 16 nie: nolt reapptly.
Command Support Division (C1101), Command Audit Branch (C1101.2) BEM LC ype of Employmen
BhF5I5GFT Working Place: 1785 17 AET Tomari-cho, Yokosuka L] IHA LIHPT

X & F Permanent

3 BB work Schedule (3840 B rww) L] BR5E Limited Term ( __» A Months)

£)7 8 Work Days: AR - £&H Monday thru Friday
7SR - /AE8 Work Hours/Recess Period: : 08:00 — 16:45/12:00 — 12:45
L] % &) Night Shift XI5 % Overtime X] Hi3E Business Travel

6. BEFENZ Duties

See attached sheet.

7.EBEH. B&SEH Qualification/Physical Requirements

a. One year of specialized technical or administrative work experience equivalent at 1-6 level in the related work, OR
possession of doctorate degree in accredited graduate school in a related field.

b. Knowledge of hotline/audit standards, procedures, and techniques required to perform internal audits, hotline investigation
and inquiries.

c¢. Knowledge on financial systems, accounting theory and application of a wide range of qualitative and/or quantitative
methods for the assessment and improvement of program effectiveness.

d. Skill in independently conducting internal audit, investigations, interviewing, fact finding, and data analysis.

e. Skill in interviewing auditees, witnesses, claimants, and experts during audit/hotline investigations.

f. Skill in preparing reports on outcome of the investigations, audit findings, responses to claimers and presentations to high
level management official.

g. Ability to identify complex problems, review related information, evaluate the strengths and weakness of alternative
solutions/options, develop conclusions and recommended approaches to correct conditions.

h. Ability to comprehend and interpret/translate directives, policies, procedures, laws, regulations, and guidelines.

i. Ability to speak, read and write English at exceptional proficiency level (LD-4).

j. Ability to speak, read and write Japanese at native language level.

* An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level
as below.

1-6: a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work, OR
possession of master’s degree in a related field.

1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work, OR
completion of 4-years college/university in a related field.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

FEE H7 English Language Proficiency : [ |JWAZE7E L None [_|#)#%& Basic [_|5#Rk intermediate [_]_E#& Advanced [XJ4FERDHEE S

Exceptional

=2 B Educational Background : N/A | $a555E./1& T 5 License/Certificate Required : 7/8 {15 B8 See blocks 7 & 8




BRI
8.42HtH 9 %+ M Application and Associated Documents Working
Condition

*X] 22 % i35 F#R Application for Vacancy Announcement

*[X] PR #EEEE Resume of Specialized Work Experience

*MEEAIL Complete * in [ BAFE T Japanese [X] #EET English [] &5 5 T4 Either

(] BTE SIBHEDE L Copy of Certificate

X RiEMBRENEAXRBETEHHELTWLSAIL. THKICET SEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X EEDEEAFIIBAT 5 H DDE L Certificate of English Proficiency (Copy)

X 82 HUIFZM L. EEDEESRS AT KA ZE UV IRERAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAREEZELUND AL, BB H— FRU/SRFKR— ~EZED 2 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. EEERH% Office to Submit

REEEE (HMLC/IHAREEER) LABEEE GERER) TR, TEEHRRHEN EVET., LELEREYE
HEEXDFELVE, SERHELTT SV, BEMHUBLE. Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GCEE) LREEE4BD “‘BEHEA" KB MLCIHARERBEDADIZEE . NEBEESE GEEXRA) hoOLEEHEE
EMERYETOTITEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. ABKEE (B MLC/IHAEXR) RHE CRiBEBRAREMBRAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T 238-0001
HE)EHEBE AT 1 &Hih 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

N#R/Extension 243-8152

KEERAEEMEMEFANEB1E. BAANZRELHRETROTOERICASBLESERD EZFLCHRETE] NRE
LTHYFET., EBAFFTI06 00K LY. FELOB600BETCINDHADICEEHDIRENAALETT .

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NEBREE EREER) RHEE Off Base Applicants must submit to:

T238-0011 T238-0011

HE)NEEABETRIER 1-6 FEEL 4R Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(R)EBEEFBHEFTHEEEREEAEZE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—(& Management #1 Section

BEEE S Phone 046-828-6959

ZATREME - AIE—&BE. 0830-1730 K (AADERZEMKR<). EREFHFOCEREILLIIEELELET S,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.

10. EFEANEH For Official Use

TR RIE Y Activity POC : SRF-JRMC Manpower Division (C1160) FE (DSN) 243-5245

PD No.: SRFJRMC-1101.2-001 PD is accurate and current. Certified by Activity: mh an':?O/(Z"’(‘ﬁzggs) 352%30/2

IEEEEZHZLTULWEWNMEE. BZORRIZEY £ A, Incomplete applications will not be considered.
RESNEIGEEHIEHRL LEEF A, Submitted applications will not be returned.




PRIVACY ACT STATEMENT {BAER{E#EIZDOLT

AUTHORITY' Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; RO BAE - EANFRORECET 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FHH: NFDLd, 2, UEORELAEBXREOEXBOXTEENE LT, BEAERELRT 54,

R ERIEIETFER. L LJFETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAEM: FEMOERILELR., B CERGCENEREZHNT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHEFR: EAFROFREIERETTD. ERSINEREZRE LGN ST-BE. TOROFHREDHIT, Eh. HAHULIIHE
LEBEABYET,

Format Rev: 5-30-14

TASK LIST
Introduction:

Provides audit reports for the Commanding Officer for audits that fall under this program. The purpose of this position is
the detect deficiencies, improprieties or inefficiencies, and to furnish recommendations to correct conditions that
adversely impact resources management, mission accomplishment, command integrity, or efficient use of Navy
resources. The incumbent conducts both financial and performance audits for the command for the detection of fraud,
waste and abuse. When assigned command evaluation duties, reports directly to the Commanding Officer.

Duties:

1. Performs financial audits by applying professional accounting and auditing techniques, standards, and principles
through systematic examination and appraisal of financial records. Reviews accounting and other procedures/processes
as well as other audit reports completed by others in command. Traces transactions to assure the integrity of working
procedures, determines whether good accounting practices are being followed, and advises operating personnel on
methods for improving their procedures. Items of interest include financial statements, ledgers, journals, billings,
safeguarding assets, responding to allegations of fraud and supporting investigation.

2. Performs performance audits, including economy and efficiency audits, to determine whether SRF acquires,
Protects, and uses it resources such as personnel, property and space economically and efficiently as well as determine
the sources for less than maximum performance and is in accordance with applicable laws and regulations on matters of
economy and efficiency. Items of interest include procurement practices, duplication of effort and overstaffing,
information system development, and program analysis.

3. Prepares comprehensive written audit reports providing the findings on all phases of the operation/process under
review. Reports could potentially include significant findings covering conditions discovered, adherence to compliance
requirements, internal controls, trends, their cause and effect, and recommendations for remedial action.

Potential areas in SRF for examination may include, but are not limited to the following: time and attendance (T&A), the
government commercial purchase card program (GCPC), property, plant and equipment (P, P&E), telephone bills, and
government travel charge card usage, and the implementation of beneficial suggestions. Performs and/or assists in the
audits of SRF private party funds such as SRF Recreation Fund, SRF Wardroom Fund, and SRF Chief Petty Officer’s
Association Fund as required by CFAY instructions governing private parties, if required.

Performs other related or incidental duties as assigned.




