HMAEEMEREILHR

VACANCY ANNOUNCEMENT

Reissue
* Current SRF-JRMC employees who wish to apply for these positions must apply
under VA# SRFJIRMC-008-13(R5).
B SRF-JRMC B D H TZDORY v a v~ DS EE TR EIND HI
22 Jifs i 5 SRFIRMC-008-13(R5) D 12 i S EHH A2 HH L T 72 &0,

LHES

Announcement No.

SRFIJRMC-151-13(R)

SERIA: 10 Sep 13
Closing Date
FATH: 21 Aug13

Date of Issue

1LEEFES Job title (Z#R Grade 6 /FEHFZ{/LAD_3 ) BEAH
Production Control Specialist, #162 N O ot
(EEEEEF)
Acceptable trainee level (FRFRAATEER B LV\EHR): 14 14
EENEED E:3ES LI RE% LI EE®R
Administrative  Blue Collar Trade Security Medical
2. 58 Activity

U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center,
Yokosuka, Japan (SRFIJIRMC)

Production Department (C300), Repair Division (C330),

Contractor Oversight Branch (C333)

#5551 Working Place: #iZE2 {7 7R Tomari-cho, Yokosuka

4. SEEFBH Area of Consideration
*1. [ MLC/IHAGE%E (EFBA)

Current MLC/IHA Employee within Activity

1. X I8 MLC/IHA it £ B (R EIBR)

Current MLC/IHA Employee in commuting distance

. X |MLCIHAREXB(ETE B R E)
Current MLC/IHA Employee Japan Wide

IV. [X] 44&8 Off Base Applicant

**Those who previously applied for VA
No. SRFJRMC-151-13 need not reapply.

3. Bh FEBF R work Schedule ((3E_40 RFRE Hillhrww )

£)7% 8 Work Days: AR - £ H Monday thru Friday

ISR - /KB Work Hours/Recess Period: : 08:00 — 16:45/12:00 — 12:45
(] #2%h Night Shift X7 % Overtime  [X] H3& Business Travel

5. DFELE Type of Employment
X MLC
[] IHA

X & A Permanent
(] BRZE Limited Term (__» B Months )

CIHPT

6.8 M Duties
See the attached.

1.EREN BHh&H Qualification/Physical Requirements

a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work. If applicant
does not have such specialized experience, possession of Masters Degree in a related field may qualify him/her at 1-6 level.

®o0T

equipment, blueprints, etc. to accomplish all required work on schedule.

Knowledge of complex ship alteration jobs and interconnectivity to other production work.

Knowledge of methods, procedures and materials used for ship repair work and ship alteration work.

Skill in operating personal computer such as AIM, MS Word, Excel, Outlook, etc.

Ability to perform job coordination with personnel involved over the various matters, such as timely delivery of material,

f.  Ability to survey and follow up on jobs to determine progress of work aboard ships and to prepare and maintain job reports.

g. Ability to speak, read and write English at fluent proficiency level (LAD-3).

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as

below.

1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work. If applicant
does not have such work experience, completion of 4-years college/university in a related field may qualify him/her at 1-5 level.
1-4: a. One year of clerical, technical, or administrative work experience in any field. If applicant does not have such work
experience, completion of 4-years college/university in any field may qualify him/her at 1-4 level.

*Handicapped applicants may be accepted, depending on the degree and kind of disability

%Eﬁjﬁl English Language Proficiency :

[ 1AZEL L None [ ##R Basic [_|A#R Intermediate [X]_E#& Advanced [ J4FERDEESH

Exceptional
22 Educational Background : N/A | REFEL1& T &L License/Certificate Required : N/A
BRI
8.2 9% M Application and Associated Documents Working
Condition




*[X] 22 FE it 3 F#k Application for Vacancy Announcement

*[X] PR R EE Resume of Specialized Work Experience

*MEEAIL Complete * in [] BZEE T Japanese [X] #EET English [] &5 5 T4 Either

[ BE%EFEEME L Copy of Driver's License

(& TEE/SEBAZ M E L Copy of Certificate

X ZEBOREANFIIAT 5L DDE L Certificate of English Proficiency (Copy)

X8O MEIF BT L. ICHEEDEERS EFT- K& ZE LV -RIEMER (12cm x 23.5cm)

12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

X BAREEUSNDAIE. EBH— F(RITSHNEAZBREE) R U/ SR KR— ~EIED 3 E— For non-
Japanese citizen applicant, copy of Resident Card (or Alien Registration) and Passport/Visa Copy

9. EEZEHIEHS%E Office to Submit

REBEESE (B MLC/IIHARERR) ENBIEEE GEERR) TR, REFEEREAN’EVET . LELERHYZE
BEEZDEOER, BX/ARBLTTIW, EEMHUIAME, Office to submit job application documents is
different for Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application
documents to the right office. Applications must be received by the closing date of the Vacancy Announcement.

GER) LRER 4B “SHKEGE" A MLC/IHAREXBEDADFE. NEBEEE GEREXH) hoOREEEIX
EMERYETOTITETET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA
employees” only, Off Base Applicants will be rated ineligible.

1. AEEESE (3 MLC/IHA#REER) RHL CRBERAREEMBARAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T 238-0001 T238-0001
HE)I|EEAEEHAET 1 Fih 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJHRO N132

N$R/Extension 243-8152

KREEHAREMEMIEFINEHT 1. BAANZEFELRIETROTORICARCEERD TEFEGCHERHEAE] NRE
LTHYET., AFHI0600HLY., FHO0600KETCINHEDHEEHDIRENTARETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is
installed to the wall immediately below the JN Vacancy Announcement Bulletin Board (1* fl.) in the office located on the left
side of the main gate to the Yokosuka Navy Base.

2. NBEEE GEREXE) RHL: Off Base Applicants must submit to:

T238-0011 T238-0011

HE)IBEAETRIER 1-6 HEEIL 45K Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
R)EBESFFTEBEFHFEEMREEAE A (LMO/IAA)  Yokosuka Branch of LMO/IAA

BEHE—(& Management #1 Section

TEEE S Phone 046-828-6959

S2ATEERE - AIE—2ME. 0830-17308F (HARDRBZKR<). ERAFHFOZHERBRIIHLITEBLEHLETEL,
Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of
employment.

10. FEFFAIEHE For Official Use

SEETIRRE Y Activity POC : SRFJRMC MLC Manpower Division (C1160) FE (DSN) 243-4553 / 243-4554

PD No.: SRFJIRMC-333-001 | PD is accurate and current. Certified by Activity: tm | HRO: (5/21)mm5/23 ms 5/23 (8/15)mm8/20

EEEEZmZLTOVEWNMES EBEORRIZAEY EFH A, Incomplete applications will not be considered.
RESNGEZHETEIRL LFEEA Submitted applications will not be returned.

PRIVACY ACT STATEMENT {BAIEREEIZDLVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

ES RETEERT 10450,9397 ; XU BAE - AANBEROGRECET 5%E (TR 1 5FEEEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.




FEH: NFDLd, 2. BEORELAEBXREOXBOXTEENE LT, EAFERELRT 54,

FED  BREIEFEX. L LFEAICTHREIZRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABR: TEMOERICRER, RFCERGCEANEREHENT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHFR: EANBROFRIEETI A, ERSNEREZIRE LGN STIGE. TORDFHREDYIT. B, HDUIEHE
ERBENHYET,

Format Rev: 7-20-12

Task List

1. Ascertains the scope of work by analyzing Task Group Instruction (TGI) prepared by Planning
and Estimating Division; determines SRF-JRMC production shop required support; has full
understanding of complex ship alteration jobs and interconnectivity to other production work;
proposes material and design requirements of emergent issues to support timely and accurate
completion of all work.

2. Maintains close coordination with personnel involved in ship availabilities such as ship’s force,
planners, contractor representatives, and SRF-JRMC production personnel over the various
matters (e.g. timely delivery of material, equipment, blueprints, specifications, and/or discussion
of canceling or rearranging some items of work and its recommendation to higher authority
through chain of command) in order to accomplish all required work on schedule. Maintains
surveillance over contractor and Alteration Installation Team (AIT) performance to ensure
satisfactory and timely completion of work.

3. Ascertains key points of work by referring to job specification/technical work documents, plans,
contractor and shop workload, work schedules, etc.

4. Surveys and follows up on jobs to determine physical progress of work aboard ships; prepares and
maintains important job reports on progress (Project Management Tracker (PMT) and AIM) for all
contractor and AIT jobs; makes and submits daily work status reports; recommends corrective
actions to the supervisors concerned (contractor, AIT government representative, AIT lead, ship’s
force, Ship Superintendent, type desk, port engineer and FISC contracting officer, etc.).

5. Tracks contractor and AIT work in AIM to include: treat Government Furnished Material (GFM)
through AIM such as CONSUME (GOODS ISSUE) or OM&S, provides user status and close out
jobs upon completion.

6. Notifies contractors and AlTs of GFI (Government Furnished Information) such as typhoon
condition, no hot work, fuel on/off loading, any hazardous condition, work stoppage, etc. Ensures
personnel and equipment safety for contractors and AIT.

7. Performs other related or incidental duties as assigned.
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