DJMS Procedures Training Guide

10711 REPORTING INTERMITTENT PERIODS OF SEA DUTY

Members performing TAD/TDY for short periods of sea duty aboard ships may have orders written for the entire period the member will be on sea duty. These orders are not designed to replace competent TAD orders used by most commands. 

A. When a member departs for TAD aboard a ship, the member's MILPERS will prepare the orders and certification sheet. See Illustrations 1-7-2 and 1-7-3. The member will return the certification sheet to the command at the end of each month. The command will forward the orders and certification sheet to the appropriate MIL PERS office at the end of each month. 

B. MILPERS action. At the end of each month, compute the constructive period of TAD qualifying for sea duty. To qualify for one day of sea duty, the member must be aboard a qualifying vessel for eight consecutive hours or more. Compute the constructive period as follows:

1. determine the actual number of days the member is on duty; 

2. subtract the actual number of days from the last day of the month or the 30th, whichever comes first; 

3. add one day for inclusive day. The resultant number will be the beginning day of the constructive period. 

	Sample Computation Sheet

	Periods of sea duty:
	5/1-5/97 (5 days) and 5/10-22/97 (13 days)

	Last day of month:
	5/30/97 (see item 2.)

	Subtract:
	- 18 days

	Subtotal:
	5/12/97

	Add inclusive day:
	+ 1 day

	Start sea duty:
	5/13/97

	Constructive period of sea duty:
	5/13-30/97


Prepare a 2703-REPORT SEA DUTY transaction showing the constructive start and stop dates and category of the vessel.
Illustration 1-7-2: TAD/TDY Orders for Career Sea Pay
	                                                                                (Date prepared)

	 

	From: Commanding Officer, _______________________________________

	To:     (Member's Name)

	 

	Subj    TAD Orders for CSP

	 

	1. From __________ to __________ you are ordered to perform temporary
additional duty aboard ships. These orders will be modified in writing or verbally
and later confirmed in writing as specific duty assignments are made known. 
Your entitlement to CSP will be based on actual periods of performance aboard
ships under subject orders as indicated on the certification sheet.

	 

	2. You are required to enter actual periods of duty aboard each ship on the 
certification sheet upon completion of each period of TAD.

	 

	3. You will submit the certification sheet to your administrative office
at the end of each month.

	 

	                                                                ____(Signature of authorizing official)___


Illustration 1-7-3: Sea Duty Certification Sheet
	SEA DUTY CERTIFICATION SHEET

	    

	NAME OF SHIP
	HOUR/DATE
REPORTED
	HOUR/DATE
DETACHED
	MEMBER SIGNATURE

	    

	    

	    

	    

	    

	    


