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Instructions for Applicant

Accessing the OPM e-QIP site from your office or
home computer.

= Ensure your internet browser is configured to use the
Electronic Questionnaires for Investigations Processing
(e-Qip) website. |If you are using Internet Explorer make
sure the following options are checked:

v' Launch Internet Explorer.

v Under the “Tools” menu select “Internet Options”.

v Select the “Advanced” Tab at the top of the window.

v Scroll through the list of options. Under “Security”
ensure that you place a “check mark™ in the “Use TLS 1.0”
block.

v Once this box is marked, click on the “Apply” button and
then click on the “OK” button.

2. Type the following URL into the address bar for Internet
Explorer and press the “Enter Key™.

www . opm.gov/e-qip




Instructions for Applicant

3. After clicking the e-Qip “Applicant Site”, you will
receive the “Testing Your Web Browser for Compatibility”
page to ensure your web browser supports the e-Qip system
and your web browser’s “Script” setting. You will note that
all three blocks should say “OK”. Click the “Continue”
block.

4. You should now be at the e-Qip Login. Enter your SSN
in the boxes provided and click on “Submit”. You will be
prompted to answer ‘“three Golden Questions”. If this is
your first time logging into the site to start your
investigation package, please do the following:

v" In what year were you born? — answer this question with
the correct year that you were born, e.g, 1954.

v" In what city were you born? — answer this question with
“Unknown™.

v" What is your last name? — answer this question with your
last name, to include Jr., 111, if applicable.

5. Click on the “Submit” button at the bottom of the page
to continue.

6. You will then be prompted to select “three Golden
Questions” of your choice.

NOTE: |If you leave the questionnaire at any time and return
at a later date to enter additional information or complete

the questionnaire, just answer the “three Golden Questions”

you created. |If you have forgotten your “Golden Questions”

you may contact the Defense Security Service (DSS) Helpdesk

at 1-888-282-7682.




Instructions for Applicant

7. Click on the “Submit” button at the bottom of the page to
continue.

8. You should now be at the “Select Investigation Screen”.
At the bottom of the page, under the “Actions” column, click
on the link “Enter Your Data™.

9. You should now be at the “Welcome Screen”. Read the
instructions carefully. This page will provide you with
basic information on using and navigating through the e-Qip
site. Click on the “Continue” button at the bottom of the
page to continue.

10. You should now be at the “Form Completion Page”. Read
this page carefully and click on the “l Have Read and
Understand the Above Statement” and continue.

11. You should now be at the “E.O. 12968 Screen”. Read this
page carefully and click on the “lI have Read and Understand
the Above Document” and continue.

12. You are now ready to enter your information to complete
your security questionnaire. The next pages will walk you
through each section of the questionnaire and conclude with
signature pages that you must print out, sign and return to
the security office. At the conclusion of completing your
questionnaire, you will have the option to print a copy of
the questionnaire for your records. Once completed, you will
be given the option to submit your questionnaire package back
to the security office for their review and approval.

NOTE: At the end of each page, choose “Save” or
“Save/Continue” depending on the options given. You should
always select “Save/Continue” when the option is available.
IT the “Save” option is the only button available, choose
that option to continue.
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Entering Your Data

NOTE: Click "Help"™ from any screen for specific guidance
on functions for that screen.

First Time Data Entry: Before you begin entering data for
the first time, read each instruction document listed on
the “Read Instructions” screen. Indicate that you have
read and understand each document by checking the
corresponding checkbox. When finished, click the “Submit”
button to continue. You must read each document and
indicate that you have done so before you may continue.

Question Navigation: From any question screen, you may
click the “View Questions Navigation List” hyperlink to go
to any desired question. In the Navigation List, an
asterisk denotes all questions that do not have an answer
entered. When you enter data for a question and click
“Submit”, the asterisk 1s no longer displayed. Required
input fields are marked with an asterisk “*”.

Errors and Warnings: After clicking “Submit”, i1f the
system displays the same screen with “Validation Results”
listed at the top, you must satisfy validation criteria
(e.g., there was a problem with your submission that needs
to be addressed).

For validation “Error” messages, you may correct your data
by scrolling to the appropriate field and editing. After
making corrections, click the “Submit” button at the bottom
of the page to save your changes.

For validation “Warning” messages, you may either provide
the requested information or click the “Explain” button
next to the message to explain why the information cannot
be supplied.

Upon clicking the “Explain” button you may provide an
explanation in the text field or check the box labeled *“1
do not know the requested information”. After choosing an
action, click the “Submit” button to save your changes.
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Instructions for Applicant

For validation “Error™ and "Warning” messages, you may
also choose to click the “Continue” button. |If you click
the “Continue” button, you may advance to the next
question screen and correct the information at a later
time prior to the final submission of your form.

To delete an entry, click on the “Delete” button.

IT you decide to not make any changes, click on the
“Cancel” button.

IT you make a mistake and want to start over on a given
screen, click on the “Reset This Screen” button at any
time prior to clicking the “Submit” button.

When you are finished and ready to proceed, click on the
“Submit” button. Upon clicking the ““Submit” button, your
information will be saved.

Displaying Your Data

When you are ready to display and/or print the information
that has been entered into e-Qip, select “Main Menu” from
any question screen. Displaying and/or printing can only
be accomplished from the Main Menu. Select “Display Your
Data” from the Main Menu. A new browser window will then
appear which will display on the screen all the data that
has been entered up to that point. You can print the
displayed data by first selecting “File”, then “Print”
from the new browser window.
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Validating Your Data

When you are satisfied that all answers are complete and
accurate, return to the Main Menu to select “Validate Your
Data”.

The validation results show errors that need to be
corrected. Read the validation results and the associated
errors. Close the window. To correct your answers, select
“Enter Your Data” from the Main Menu then select the desired
question from the “View Questions Navigation List”. To
return to this screen after editing your data, click on
“Main Menu” and then click “Validate Your Data’.

Listing Attachments

You may attach additional information, e.g. resumes,
photographs, maps, or any other type of information that you
believe would assist with the processing of the personnel
security iInvestigation.

Select “List Expected Attachments” from the Main Menu, the
system will display the “Edit Attachments List” screen.

This screen allows you to create, delete and edit
attachments that you will send with your request. It is the
applicant®s responsibility to write his or her social
security number and the e-Qip request ID number, e.g.,
228069, on each page that i1s attached. Your Investigation
Request ID number is displayed as reflected on page 18.

Certifving Your Data

When you have completed all the questions and are ready to
submit the request, click the “Certify/Submit Form”
hyperlink from the Main Menu and follow the instructions.
Ensure that you have completely entered your data, validated
your data for errors, and reviewed your data for
correctness.



Instructions for Applicant

Follow the instructions on the “Certify” screen. Certify
that the answers you provided on the questionnaire are
correct and accurate. After certification, your answers
to the questionnaire will be locked and unavailable for

editing.

You may print an official copy of your data and release
forms only after you complete certification. Answer the
questions on the “Certify” screen by clicking In the
checkbox to the right of the question to continue the
submission process. 0Once you answer the questions with
“Yes” and click the “Submit” button, you will no longer be
able to change the data.

As part of the certification process, e-Qip must
revalidate your entire questionnaire. This process takes
a moment, so please click the “Submit” button only once.

After certification, the system will return to the Main
Menu, where you must select “Release Request to Agency”.
On that screen, you must click the “Release to Agency”
button. A pop-up window will ask you “Are you absolutely
sure you want to release your request to the Agency?”.

You must click the “OK” button to complete your
submission. After you have successfully certified your
form, you cannot change your data. |If you are not ready
to submit your request, click the “Cancel” button.

To exit the e-Qip system WITHOUT saving your data, click
on the “Exit e-Qip” button. Upon clicking this button,
you will be prompted to confirm your intentions. Click
the “OK” button in the pop-up box to exit, otherwise,
click on the “Cancel” button.



How To Access e-QIP
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Office of Personnel Management

The Federal Government's Human Resources Agency

L Strategic Management of Human Capital Employment and Benefits Career Dpportunities
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You are here: Homes = s-qgikr /
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e-QIP Gateway

Electronic Questionnaires for Investigations Processing

Welcome! This is your first stop in the process of completing your security clearance or background investigation
Questionnaire. This page provides information about the type of internet connection you need to use e-QIP,

diagnostic tools for your computer, and other help topics. Please choose one of the options listed below. Thank you
for visiting e-QIP!

Gelting started

% Quick Reference Guide for the Applicant

s Freguently ssked Questions

s 2-0QIP Brochure for Applicants (Yersion 1,070
PDOF wersion han

Yo

Word version

Electrenic Questionnaires for Investigations Proeceszzing (e-QIP)

% 2-0IP Applicant Site

Slease note that you must be given aocess fo the e-QI0 Applicant Site by yvour agency. fndividuals may not pre-
aoply for & sectatty clearance,

Information For Federal Agencies

% Orientation Schedule for Federal Agency Staff

Questions?

Contact the agency that gave you access to e-QIP or send an email to: e-QIP@opm.doy

Applicant logs into e-Qip
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The Federal Government's Human Resources Agency
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e-QIP Gateway

Electronic Questionmaires for Investigations Processzing

Welcome! This is your first stop in the process of completing your security clearance or background investigation
Questionnaire. This page provides information about the type of internet connection you need to use e-QIP,
diagnostic tools for your computer, and other help topics. Please choose one of the options listed below. Thank you
for wisiting e-QIP!

Gelting Started

% Quick Reference Guide for the Applicant

% Freguently Asked Questions

% g-0IF Brochure for Applicants (Wersion 1.07):
PDF version b

e |

Word version T

Electronic Questionnaires for Investigations Procezsing (e-QiP)

% 2-0IP Applicant Site

Flagse note that you must be given access o the e-QfF Applicant Site by yvour agency, Individuals may not pre-
aonly for 3 security clearance,

Information For Federal Agencies

= Orientation Schedule for Federal Agency Staff

Questions?

Contact the agency that gave you access to e-QIP ar send an email to: e-QIP@opnn.goy

Click on “e-QIP Applicant Site” for the questionnaire.



Web Browser Compatibility

a e-Q1P: Testing Your Web Browser for Compatibility - Microsoft Internet Explorer

I
Fle Edt Yiew Favortes Took Help
\ AC Ly el
eﬁack . J . |ﬂ @ _ﬂ ‘ /.jSearch \;\l(Favontes @Med\a {‘3‘ g AT _J
fiddress |!éj Rt fumey. opm. g0 fe-oip/browser-check, asp?check j Go |Link

Testing Your Web Browser for Compatibility

Before you contine, the e-QIP System must verify that you are vsing an approved web browser that is properly configared, If you need to make changes to your web browser's settings, chok Try Tests
Again to retest your configuration.

Your Web Browser's Brand and Version
We detected that you are using Microsoft Internet Explorer. The version sumber we detected 16,0

(K - The e-QIP System does support this web browser.

Your Web Browser's Coolde Acceptance

(K - We detected that session cookies are enabled for your web browser.

Your Weh Browser's Seripting Settings

(0K - Your web browser does allow scripting

Proceed to the e-QIP System

[Eyou are ready to proceed, chick "Contime,"

] < —

Click “Continue” to continue through the process of testing
your web browser capability.
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Web Browser Compatibility

Your Web Browser's Sexipting Settings

0K - Tour web browser does allow scripting

Proceed to the e-QIP System

TEyou are ready to proceed, chek "Continue "

K
Note: If your web browser tlu(thee-@? Swystem after you click the "Continue" button above, follow these steps to verfy that 128-bit encryption is installed and Transport Layer

Secunty (TLS) 1.0 15 enabled

1. Birst, werdfy that your browser supports 128-bit "strong encryption” by selecting "Help" > "About Internet Ezplorer” from the web browser's menw. I "Cipher Strength 128-bit" does not appear in
the "About Internet Explorer” window then you will nezd to mstall the Internet Explorer High Encryphion Pack

. Newt, check the TLS 1.0 setting by selecting "Tools" » "Tnternet Options” on the web browser's menu,

. Select the tab labeled "Adwanced "

. Locate the section labeled "Secunty."

- Locate the ttem i that section labeled "Use TLS 1.0" InTnternet Explorer, this option is disabled by default. Check the box to enable TL3 1.0

- Cliek the "OK" button to save these changes.

. When you finish these steps, chek the "Continue" button to try agan.

PR RS A ST S

I, after enabling TLS 1.0, your web browser stil does not connect, then there may be a connection problem between your web browser and the e-UIP System. Please watt one or two mimutes and try
again, [you stil have dificultes, contact the agency that sponsored your background mvestigation

Web Browsers Supported by the e-QIP System
These are the web browsers that the e-QIP System supports. For mformation about downloading and mstallation, follow the desred browser's lnk
+ Microsoft Internet Explover 5.5 Service Pack 2 (SP2) and newer for Microsoft Windows. hitp:feww microsoft comlie

+ Netscape Navigator 6.x or 7.x and newer. hitp://channels netscape comnsbrowsers!
o Mozlla 0.9.4 and newer. {(Version 1.2.1 and newer preferred.) http:/fwww.mozla.or

Note: Some identfied problems i Netscape 6.17.% and Mozlla 0.8.-1.1 are fived n the latest stable Mozlla release, whuch is the nbranded version of the Netscape web browser. To get the Mozila
web browser, go to hitp/fwww moalla org/, look for the area labeled Diownload Moxlla," and chek on the knk for the operating system you use. We recomemend that you use the most current stable
version. Look for the text, "This 15 our latest stable release, New to Mozlla? Get this."

IT your web browser does not connect, follow the directions
on the screen.

11



=l8]x

Ir

’a Login - Identify Yourself to the e-QIP System - Microsoft Internet Explorer

File Edit View Favorites Tools Help

QBack il ﬂ ﬂ ;\| /.'Search "\\f Favarites @Med\a 6‘

Address I{ﬁ hittps:  frwer,e-ajp.opm.govjegip/eQIP j ﬂGo ‘L\nks »
B

Login OME No. 3206-0005
Identify Yourself to the e-QIP System

The United States Government
U.S. Office of Personnel Management (OPM)

Only persons specifically authorized to do so may access this data. Unauthorized attempts to pass this screen, as well as any use of data in this system for
purposes other than those authorized by OPM, are a violation of federal law andlor regulation. Violators are subject to disciplinary action and prosecution.

‘Enteryuur Social Security number, then click the "Submit" button. Your input will be masked to protect your privacy.

(Social Security Number

Submit | Clear Fields

Wersion 1.07

Type in your Social Security Number and click “Submit”.
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The answers to your Golden Questions Serve 88 yOur PRESWOrd 10 the +-0F° system The Neios 1o enter your answers into
|are masked Dy default but may be viewed in piainext to allow you to more accurately snter your answers Do not allow !
Isomeans to see your computer screen while your answers are on the screen if someone acguires your answers, they will ‘
|be able to logon the ¢-0IP system under your identity allowing them to see and change your personal data |
I you suspect someone knows the answers to your Golden Questions you should chanige your Golden Questions and |
| Answers If you check the “Let me change my Golden Questions and Answers™ box, the next screen will allow you to !
change your Golden Questions and Answers i
|
—
[Enter e answer to each Golden Uuestion ] I
|
Question/Answer #1 '
Question | - Lo
| |Answer, | o = == === T e e = T PEE LT g /
!
| [Question ] - t e 1 B
& e D @i I

The e-Qip presents three default Golden Questions in random order:
- (1) Year of Birth - Type: 1960, 1981, etc.
- (2) City of Birth - Type: UNKNOWN

- (3) Last Name - Self-explanatory. If you have a Jr or II,
etc., after your last name, you must enter the information.

You will then be requested to create new Golden Questions. It is
YOUR RESPONSIBILITY to provide and remember Golden Questions unique
to you. Golden Questions enable e-QIP to verify your identity.
Create a combination of questions that only you can know the correct
answers to. Please remember that it may be 5 to 10 years before you
return to the e-QIP system for a future reinvestigation. If you have
forgotten your “Golden Questions” you may contact the Defense
Security Service (DSS) Helpdesk at 1-888-282-7682.

13



Processing e-QIip

3 Select Investigation Request * Choose the Task to Begin - Microsoft Internet Explorer ngﬂ |
File Edt View Favorites Tools  Help ﬂ
Gk - = - @ 2] & | Qusearh GlFavortes {fMeda (A | B-SH-
Address Iﬂj hitps: ffwenw. e-gip, opm.aov/egipfeQIp j @Go |Links >

-

LN}

Help - Logout

Select Investigation Request OME o 200005
Choose the Task to Begin

This is the identifying information we have on file for your Social Security Number. If any of this information is incorrect,
contact the agency that initiated your Investigation Request.

Identifying Information

Full Name
Date of Birth
Place of Birth| UNKNOWN,

Complete an Investigation Request

The following screens will step you through the process for completing an Investigation Request. Click on the link below to
begin or continue this process. If you have any questions or concerns, click the "Help" link for more information.

e-QIP Investigation Request #39971

Form: | Cuestionnaire For National Security Positions (SFE6)
Agency: | SOMN JPAS

Actions: | Release RequestTransmit to Agency s
» Print an archival copy of your Investigation Request and required signature forms, then release your Investigation Request to the agency -k
that requested this investigation. A
|!Ej Done l_’_E ¥ Internst Y

T T
[Page 24 e #fed [l Inl cdz  [ReC [k e o [ GA
iﬂstartl J () Inbax - Micros. | ﬁJPAS Gatewa... | %JC.\WS Main 5... | (L) Inbox - Micros.,. | e-qip screens....l @Select Inves...

HERBRK S50 smsan

You may now begin to complete the SF-86.
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Navigation Tool

v ATES OF
\\\' _—e
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/2] SF86 Section 8: Citizenship - Comprehensive Details - Microsoft Internet Explorer o =]} x|
File Edit Wiew Favorites Tools  Help ﬁ 4
GBack + = - (D o | @ Zearch (G Favorites  EliMedia £4 | By S H -

Address I@ https: ffvwaw, e-gip.opm. govfegip/eQIPPscripking=true j @Go | Links *

Displa 040 eV SF86 Section B: Citizenship ~|| Go

ib Se on s D s
: . ' H SF86 Section 9: Where You Have Lived -0005
SeCtlon 8 CltlzenShlp 5F86 Section 10: Where You Went To School SFE6

Comprehensive Details SF86 Section 11: Your Employment Activities
SF86 Section 12: People Who Know You Well

SF86 Section 13/15: Your Spouse

S5F86 Section 14/15: Your Relatives and Associates
SF86 Section 16: Your Military History

SF86 Section 17: Your Foreign Activities

Mark the box that reflects your current citizenship status, and fSF86 Section 18: Foreign Countries You Have Visited
SF6 Section 19: Your Military Record

Item a

Citizenship Status
IV lam a U3, citizen or national by birth in the U.S. or U.S. territorny/possession. (Answer items b and d)
M lamallS. citizen, but lwas NOT bomin the .S, {Answer items b, ¢ and d)

M lamnota .S citizen. {Answer items b and &)

Item b

Your Mother's Maiden Name
“Rubiu

Item ¢, United States Citizenship

citizenship.

If you are a U.S. citizen, but were not born in the U.S., provide information about one or more of the following proofs of your

Maturalization Certificate (Where were you naturalized? |
|&] Done ’_’_E # Internet &

Rl 2

[Page 30 Sec 1 a0/30  [AtS6°  n3  coll  |REC [TRE [EeT [owR [ CH

;Qstart”J S inbox - Microsaft .. | BB apas cateway - ... | Bacavs vain scre... |[£75F86 sections: .. B=-gp screens.doc...l H R R B nRlldG soa

There is a navigation tool within e-Qip that permits you to
go back and delete or add entries. This iIs where it appears

on all e-Qip modules.
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Error Message
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Entry Details
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lrEsE
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changes (xle

From:| Febiiz) =] /1902 3
Ta: =1 E
Type of Empl
|".'--"~--1r:'1-"-;' bl 4
i e e

As you go through the questionnaire, if information is
missing from a module, you will be provided with an error

message. This is how e-Qip validates your questionnaire for
submission.
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Address

/3 Release Investigation Request * Print Signature Forms and Release for Processing - Microsoft Internet Explorer

File Edit View Favortes Tooks Help

4 Back + = - D a1 ‘ (@ Search [ Favoites (5 Media ®| e S -

=l @eo [unks »

’G:] hitps: £ fvvvs e-qip. opm.gov/eqip-applicant/ applicant /S electnvestigationR equest /prepareR eleaselnvestigationRequest. html Prequesti D=950470

& -

Help - Return To Menu - Logout

OMB Ma. 3206-0005

Release Investigation Request
Print Signature Forms and Release for Processing

NOT COMPLETING THESE TASKS WILL DELAY PROCESSING OF YOUR INVESTIGATION REQUEST

« Carefully follow the instructions provided below in the order displayed.
« Ifyou are unable to complete these steps at this time (e.qg. if you do not have access to a printer at your computer), you

MUST return to e-QIP at a later time to complete the remaining steps.
« Contact your agency if you need assistance with printing these documents.

After you certified the completeness and accuracy of the information in your Investigation Request, e-QIP generated a printable
archival copy of the information you provided. You are strongly advised to print a copy for your records. Properly dispose of
any working copies that you may have printed while editing and reviewing your information, as those are not considered

official. You will need Adobe Acrobat Reader or Adobe Acrobat to view the archival copy. Click the "Help" link for more
information.

Step One

Click this link to display the archival copy, then print a copy to retain for your records.

L

Display the Archival Copy of this Investigation Request for Printing

Next you must print a copy of the signature form(s). The requesting agency must receive the signed form(s) to begin
processing your Investigation Request. Print, sign, and submit the form(s) according to the instructions you have been
provided. Print to only one side of each sheet of paper. Ensure that the text on the printed copy is legible and that all pages

print. The printed text may not contain gaps, extraneous lines, or other errors caused by printer problems. Click the "Help" link

=l

[ @meme

|.gj Done

Hstart|| 2]|&7 =

I HAEEREG &

|85 BT @  10mam

Once you have completed the questionnaire, click “Display

the Archival Copy of this Investigation Request for
Printing”. Ensure you print a copy for your records.
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splaying Your Investigation
Reguest Number

File it | GoTo Favortes  Help
4=Eock - = - G (2] &) | £ Search (G Favorites S Media @l - S o =
Address I_. £ | hitps:/fjpasapp.dsiz. dod. mil AJPAS fzerviets/com. eds. jpas. client. serviets JPAS M aintainl e stigationR equestS erviet PinitialProces s=falsetdink=displavPDF R equested J @GD | Links > '@ -
g ESaveaCopy [(‘;‘ % . ﬁSEErCh : m' |-
=]
Electronic Questicnnaires for Investigations Processin =_ oI Page 1 of 28 ﬂ
Investigation Request #222069 for Applicant ssmﬁ Brchival Copy =

Electronic Questionnaires for Investigations Proces
Investigation Request #228069

ARCHIVAL COPY - RETAIN FOR YOUR RECORDS

The information contained in this document represents data submitted by
(Applicant) for the e-QIP Investigation Request #228069. Applicant cert

information at 2005-12-09 14:22:51.357.
This Investigation Request contains the following documents:

Page 1: Investigation Request Cover Sheet
Page 2-28: Questionnaire for National Security Positions (SF86 Format)

Mote: To conserve paper only the first entry in multiple-entry lists displays completion instructions
The completion instructions for the first entry also applies to each additional entry unless otherwise

noted.

0
T
5
5
£
5
£
S

|»
= I

8.50 % 11.00in
EE N " =
[Done [ [ |2 |Unknown Zone
L o |[Ehttos:/ /ipasapp... || A EE S R Bl 2B 0Q @D A so0am

'ﬂStart”J BE-QIP. doc - Micros... I [ElMicrosoft PDWerPU...I &1ICAVS Main Scree

This 1s your Investigation Request Number
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Release Forms

/F Release Investigation Request * Print Signature Forms and Release for Processing - Microsoft Internet Explorer

File Edit View Favaorites Tools Help |

dBack + = - (D A | DhGeach [EFavortes hMeda 4| By S = -

Address Ifcj hitps: /v, e-gip.opm.gov/eqip-applicant/ applicant#5 electinvestigationR equest /prepareR eleaselnvestigationR equest. html ?requestiD=950470 j @Go | Links ”| ‘@ -

Next you must print a copy of the sighature form(s). The requesting agency must receive the signed form(s) to begin
processing your Investigation Request. Print, sign, and submit the form(s) according to the instructions you have been
provided. Print to only one side of each sheet of paper. Ensure that the text on the printed copy is legible and that all pages
print. The printed text may not contain gaps, extraneous lines, or other errors caused by printer problems. Click the "Help™ link
for more information.

Step Two

Click this link to display the gignature formis), then print a copy, sign, and submit the form(s) to the office requesting your investigation
‘ Display the Signature Formi(s) for Printing

IMPORTANT: YOUR BACKGROUND INVESTIGATION CANNOT START UNTIL YOUR AGENCY RECEIVES THESE SIGNED
SIGNATURE FORMS.

YWhen you have completed the steps listed above, you may release your Investigation Request for processing. Performing this
step will electronically transmit your Investigation Request to the agency requesting your investigation, and you will no longer
have online access to it for printing or review.

Step Three
After you complete the prewious step, click this button to release and transmit your Investigation Request to the requesting agency

Release RequestfTransmit to Agency

Version 2.00.02 |

N L —
dEBRES: & (BB T @ 1004

&
#start||| 2][&) =

Click “Display the Signature Form(s) for Printing”.

The applicant must print, sign and date each of the forms
listed below and forward to the Security Manager for
submission to OPM.

v Electronic Questionnaires for Investigations Processing
(e-Qip),
v Investigation Request #228069 Signature Forms;

v' Authorization for Release of Information (sign, date
and forward to the Requesting Official), and

v Authorization for Release of Medical information (sign
date and forward to the Requesting Official).
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Transmitting e-QiIp

Edi e Favorites Tools Help
<= Back - = - () 2} | ‘B Seach [EfFavoites S Media o | v Zf =4 -

Acidlress [&] hitps: /v c-qip. opm.gow /eqip-applicant/applicant/S slectinvestigationFlequest /prepareFeleaselnyestigationA equest. hitml ?requestiD=950470

=l PEo |unks 7 & - |
=l

Next you must print a copy of the signature form(s). The requesting agency must receive the signed form(s) to begin
processing your Investigation Request. Print, sign, and submit the formi(s) according to the instructions you have been
provided. Print to only one side of each sheet of paper. Ensure that the text on the printed copy is legible and that all pages
print. The printed text may not contain gaps, extraneous lines, or other errors caused by printer problems. Click the "Help™ link

for more information.

Step Two

Click this link to display the signature formis), then print & copy, sign, and submit the form{s) to the office requesting your investigation

Display the Signature Formi(s) for Printing

IMPORTA 2 OUND INVESTIGATION CANNOT START UNTIL YOUR AGENCY RECEIVES THESE SIGNED
SIGNATURE FORNS

VYWhen you have completed the steps listed above, you may release your Investigation Request for processing. Performing this
step will electronically transmit your Investigation Request to the agency requesting your investigation, and you will no longer

have online access to it for printing or revievr.

Step Three

After you complete the prewious step, click this button to release and transmit your Investigation Request to the requesting agency

R R FTr itto Agency

“ersion 20002 _|

] B = T —

&)
HAsrare ||| &[&) = || (1 BEES K E ) & [BEd ST @ 1004 am

Thank You For Usi the e-QIP rosoft Internet Explorer

File Edit View Favoites Took Help
<= Back - = - &3 4% | ‘i Seach [GFavoites “fMedia o | Y- S
Adidress [&] htps: /v e-gip.opm.gov/eqip-applicant/applicant /5 electlnvestigationF equest farewel 7me ssage s=%56 eqip_applicant. contialler support Message 2401 92350 | =] g Go | Links »| & - |
=]
Help - Help Us Improve e-QIP
OMB Mo. 3208-0005
Farewell °
Thank You For Using the e-QIP System
Your Investigation Request has been released for processing. This completes the online portion of your submission. Please
remember to sign and submit the signature forms to the office that requested yvour investigation.
Thank you for completing your form using the e-QIF system . If wou are willing, please take a moment to answer a few questions regarding this
experience to help us improve this process by following this link
Foryour privacy, close this window when you finish.
“fersion 2.00.02
=]
2] Done [Z) (4 Intemet

ghstart||| &= | AR KO @ e FE G R T e 1015 am

Click “Release Request/Transmit to Agency”.

Once you have released your request, you will not be able
to access it. It is submitted to the Security Manager for

review, approval and submission to OPM.
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