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15 Feb 96
NASPNCLA | NSTRUCTI ON 1221. 1H
Subj :  NAVY ENLI STED CLASSI FI CATI ON ( NEC) CODES
Ref : (a) Manual of Navy Enlisted Manpower and Personnel Cl assification and

Occupati onal Standard
(b) NAVM LPERSCOM NST 1080. 1B
(c) OPNAVI NST 1000. 16H

1. Purpose. To establish procedures and responsibilities pertaining to NEC
Codi ng System per references (a).

2. Cancellation. NASPNCLAI NST 1221.1G
3. Background

a. The NEC code structure, of which the NEC Coding Systemis a part,
suppl enents the enlisted rating structure by identifying personnel on active
or inactive duty, and billets in manpower authorizations. The NEC codes
reflect special know edge and skills that identify personnel and requirenents
when the rating structure is insufficient by itself for manpower nanagenent
pur poses.

b. The Distribution Navy Enlisted Classification (DNEC) is a distribution
tool used to match an individual to a command' s aut hori zation all owance for an
NEC.

4. Action
a. Department Heads and Special Assistants shall:

(1) Recommend assi gnment or renoval of individual NEC codes to the
Per sonnel Support O ficer (Code 11200). For this purpose, a nenorandumwith a
conplete factual justification may be utilized. Such statements as "neets
qualifications set forth" in a manual, instruction, or notice cannot be
accepted. Recommendations for aircrewran positions shall also include:
position by name, training received, and date qualifi ed.

(2) Ensure only personnel in proper source ratings are afforded fornal
training in NEC specialties.

(3) Make reconmendations for NEC identification of billets in the
Activity Manpower Docunent to the Personnel Support O ficer.

(4) Conplete seniannual review of the Enlisted Distribution
Verification Report (EDVR) for accuracy per reference (c). DNEC s of assigned
personnel should not reflect NEC s for which NAS Pensacol a has no authorized
billet. Correspondence to correct the EDVR and/or DNEC s should be directed
to the Personnel Support O ficer using OPNAV 1000/ 4A.

(5) Submit correspondence to correct the EDVR and/or DNEC s to
Per sonnel Support O ficer.
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b. Personnel Support O ficer shall

(1) Render assistance and gui dance to Departnment Heads and Speci al
Assi stants in assignment of NEC codes as required.

(2) Process reconmendations for assignment or renmpval of individua
NEC code requests and ensure appropriate action is taken by Personnel Support
Activity Detachnent under reference (a).

(3) Submit correspondence to correct the EDVR and/or DNEC s to
Enli sted Personnel Managenment Center, NEC Managenent Team (Code 51), New
Ol eans, LA 70159-7900, using OPNAV 1000/ 4A.

c. Managenment Assistance O fice shall forward requests for changes in NEC
codes on individual billets listed in the Manpower Authorization to CNO
(OP-01) per provisions of reference (c).

5. Forms. OPNAV 1000/4A, General Manpower Authorization Change Request, can
be obtai ned through normal supply channels.
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St ocked:

Commandi ng O ficer

NAS Pensacol a

190 Radford Bl vd
Pensacol a, FL 32508-5217



