FOREIGN NATIONAL SPONSOR RESPONSIBILITIES

To begin the process, sponsor must submit these requests through their Command’s Foreign National Visitor Manager, usually their Security Office.  Requests must be arranged at least 2 working days BEFORE the visit.  The NBVC Security Management Office (SMO) is not authorized to approve any request that is less than the minimum allowable timeframe.

1.  “ESCORTED” VISITS

    a.  Sponsor will meet FN visitor at Pass & ID Office, building 1383, at Port Hueneme to check-in them in.  Visitor must present their passport, foreign military I.D. card, or U.S. government issued CAC for identification.
    b.  Arrangements can be made for sponsor to pick-up FN badges before the visit but must still meet the FN visitor at a designated gate for base access.  The Pass & ID telephone number is 982-2019.
    c.  Sponsor will be responsible for obtaining a copy of the FN passport and visa, if available, and provide a copy to NCIS, upon request, for their records.
    d.  FN visitor must wear their orange badge on the upper part of their person, displayed for easy identification.
    e.  FN visitors will stay with the sponsor for the entire duration of the visit.  They are not allowed to “wander”.
    f.  If possible, visitors will travel in the same vehicle as the sponsor.  If logistics prevents same vehicle travel, the sponsor will make sure to keep the FN vehicle within sight during travel on-board NBVC.
    g.  If the visit is for more than one day, sponsor will make certain that the FN visitor is escorted off of the base at the end of each day unless they are staying in base housing.  Sponsor will ensure FN badge is safeguarded against loss.
    h.  Any suspicious activity will immediately be reported to the NBVC SMO at 989-8876 or 989-0349 and NCIS at 982-4524.
    i.  Upon completion of the visit, sponsors will collect all FN badges and return them to the Pass & ID Office.
    j.  If the FN visitor is a housing guest of a military member and they leave the base for “side” trips, intending to return to the base during their scheduled visit, the sponsor will be retain the badge and reissue it upon their return to the base.  If a badge is “lost” it will not be replaced. 

2.  “UNESCORTED” VISITS

    a.  All visits will have a Foreign National Security Plan prepared at the time of submission of the request.  The plan will address specific routes within the base, all areas and buildings to be visited, common areas allowed to be accessed, date(s) of visit, purpose of visit, etc.   Note:  if the FN requires access to Laguna Peak, they will be escorted at all times while at the Peak even if their badge indicates “Unescorted”.  Sponsors’ Security Manager will assist with the preparation of these plans.  These plans will be signed by the NBVC SMO, Command Security Manager, sponsor, and the FN visitor.
    b.  Although identified as “unescorted”, FN visitors are not allowed to “wander”.  Any FN found outside of the specified areas and routes designated in their security plan will be turned over to NCIS for action.
    c.  Unescorted FN’s will be met by their sponsors at Pass & ID to be checked in the first day of their arrival. Sponsors may also make arrangements to pick up the badges before the visit commences.  The Pass & ID telephone number is 982-2019.  FN’s will not be able to check themselves in without their sponsor present.
    d.  Sponsor will be responsible for obtaining a copy of the FN passport and visa to keep in their records for a period of at least 6 months.  A copy will be provided to NCIS upon request.
    e.  Sponsors will ensure the FN visitor is aware of all restrictions and details of their security plan.  The plan must be in the visitors possession at all times.
    f.  FN visitor must wear their orange badge on the upper part of their person, displayed for easy identification.
    g.  Any violations of the security plan or suspicious activity will immediately be reported to the NBVC SMO at 989-8876 or 989-0349 and NCIS at 982-4524.
    h.  Upon completion of the visit, sponsors will collect all FN badges and return them promptly to the Pass & ID Office.
Any questions concerning FN visitors and NBVC guidelines can be addressed by the NBVC SMO at (805) 989-8876 or 
989-0349.

3.  Basic badge requirements

FN Orange Badges:
Legal Foreign National citizens

Foreign Nationals w/ working visas

Foreign Nationals w/ student visas

U.S. Citizens or U.S. Nationals representing foreign governments, foreign private interests, or in the capacity of a foreign representative.

White Badges (all others):
U.S. Citizens 

U.S. Nationals, per INA, 8 USC 1452 (b) (2), those persons born in or having ties with an “outlaying possession of the U.S.”, defined in Section 101 (A) (29) INA, as American Samoa and Swains Island.

Legal permanent resident aliens w/ lawful permanent resident card (Form I-551), known as a green card with an expiration date or an identifiable picture.
