FOREIGN NATIONAL SPONSOR RESPONSIBILITIES (HOUSING)
1.  To begin the process, the sponsor must submit the request to the NBVC Security Management Office (SMO) at least 2 working days BEFORE the visit.  The NBVC SMO is not authorized to approve any request that is less than the minimum allowable timeframe.
2.  Sponsor will provide a copy of the FN passport and visa, if available, to the SMO.

3.  Sponsor will meet the FN visitor at the Pass & ID Office, building 1383, at Port Hueneme to check-in them in.  The Pass & ID telephone number is 982-2019.  Visitor must present their passport for identification.
4.  Arrangements can be made for the sponsor to pick-up FN badges before the visit but must still meet the FN visitor at a designated gate for base access.
5.  FN visitor must wear their orange badge on the upper part of their person, displayed for easy identification.
6.  FN visitors will stay with the sponsor for the entire duration of the visit.  They are not allowed to “wander”.
7.  If possible, visitors will travel in the same vehicle as the sponsor.  If logistics prevents same vehicle travel, the sponsor will make sure to keep the FN vehicle within sight during travel on-board NBVC.
8.  Any suspicious activity will immediately be reported to the NBVC SMO at 989-8876 or 989-0349 and NCIS at 982-4524.
9.  Upon completion of the visit, the sponsor will collect the FN badges and return them to the Pass & ID Office.
10. If the FN visitor leaves the base for “side” trips, intending to return to the base during their scheduled visit, the sponsor will retain the badge and reissue it upon their return to the base.  If a badge is “lost” it will not be replaced. 

11.  Any questions concerning FN visitors and NBVC guidelines can be addressed by the NBVC SMO at 
(805) 989-8876 or 989-0349.

