
Your Letterhead 
 
From: Your command 
To: DEERS/RAPIDS Program Office, 1555 Wilson Blvd, Suite 600, 
 Arlington, VA 22209-2593 
Via: (1) Commanding Officer, Personnel Support Activity, City, 
  State/or Immediate Superior In Charge (ISIC) 
 (2) Commander, Naval Installations Command 
 (3) Navy Personnel Command (Pers-3521) 5720 Integrity    
    Drive, Millington, TN 38054 
 
Subj: REQUEST FOR INITIAL/ADDITIONAL DEERS/RAPIDS WORKSTATION 
 
Encl: (1)  Site-ID Initial Request (DEERS) 
 
1.  Explain why you need the equipment. 
 
2.  How many other ID Card Issuing Facilities (other services) 
are in your geographical location (radius 50 miles). 
 
 
 
 
Copy to: 
 


