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Excel 2003 Level 3, Functions, 1 day

Time 9:00 - 16:00

In this class, Learn how to enhance the appearance of your worksheet with custom

you will ... views and how to make good use of string functions and the functions for
data searching.

Topics 1. Custom views

+ User-defined views
2. String manipulations
Converting double-byte to single-byte (ASC function) and removing
all spaces (TRIM function)
Retrieving the specified character (LEFT function, FIND function)
3. Conditional branching
+ Performing different action depending on conditions (IF function)
« Error processing (ISERROR function)
« Combination of multiple functions
(IF, ISERROR, LEFT, FIND functions)
4. Data searching
Data searching functions
(VLOOKUP function, INDEX function, MATCH function)
Setting up of validation rules

Price calculation with IF function (nested IF function)

After this class,

you can ...

» Customize your worksheet with custom views.

- Use the string functions to retrieve the specified characters in cells.

- Perform different actions depending on conditions and/or on any errors.
+ Retrieve the specified data from the list and, for example, calculate the

rate from departure point to arrival point.

Prerequisite

Who have attended “Excel Level 2 (Advanced)” class already, or who

have equal experience or knowledge as above.

Material

Originally written material




