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PowerPoint 2003 Levell - Basic (Japanese)

Schedule

9:00-16:00 (2-day)

Description

You will learn basic technique of PowerPoint 2003. You will be able to
create presentation, edit slides, add objects, and add special effect to the
slides.
1. Basic Operation of PowerPoint 2003
2. Create a presentation
3. Edit a presentation
*Add and delete slides
- Edit bulleted list and change format
*Change slide design
4. Create AutoShape
5. Insert Objects
*Add Chart, Table, Graphics, and WordArt
6. Special effect and Run Slide show
*Add Transition and animation
- Slide show
7. Prepare for the presentation
*Prepare Note page

*Print out handout

Prerequisite

Require typing and mouse operation




