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Word 2003 Level 2 — Advanced (Japanese)

Schedule

9:00-16:00 (2 day)

Description

You will learn intermediate level technique of Word 2003. You will be
able to change format of documents, create charts, long document
efficiently. You will also learn how to collaborate with other application
such as Excel.

Document Format setting using Style

Working with graphics

Making information in Longer Documents Accessible
Using Outline function

Creating Form Letters and Labels

Creating Tables

Other features of Word 2003

Collaborating with other application
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Prerequisite

Word 2003 Levell or same level of experience and knowledge.




