HUMAN RESOURCES MANUAL

CHAPTER 25

DRUG-FREE
WORKPLACE PROGRAM

NOTE: This chapter should be read in conjunction with local activity instructions and with
any negotiated agreements between your activity and an exclusively recognized labor
organization. Contract language will take precedence over conflicting provisions in this
manual. Areas of uncertainty should be discussed with the Human Resources Advisor.
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DRUG-FREE WORKPLACE PROGRAM

I. DEFINITIONS

A. Alcoholism. A primary, chronic disease with genetic, psychosocial, and environmental
factors influencing its development and manifestations. The disease is often progressive
and fatal. It is characterized by impaired control over drinking, preoccupation with the
drug alcohol, use of alcohol despite adverse consequences, and distortions in thinking,
most notably denial. Each of these symptoms may be continuous or periodic.

B. Drug Abuse. Use of a drug in a manner or to a degree which interferes with the
individual's health, interpersonal relations, social behavior, economic functioning, or
job performance.

C. Rehabilitation. A process often necessary for successful recovery from alcoholism,
drug addiction or other dependencies. Rehabilitation occurs following treatment and
normally does not require medical supervision. Ordinarily, rehabilitation involves
individual or group counseling or participation in self-help organizations such as
Alcoholics Anonymous or Overeaters Anonymous.

D. Treatment. The initial step in the process of recovery from alcoholism, drug abuse or
other dependencies. Treatment is conducted under medical supervision and serves to
alleviate the physical and psychological effects of substance abuse including withdrawal
symptoms and medical conditions resulting from substance abuse. Treatment is a
prelude to, and should not be confused with, rehabilitation.

II. DRUG-FREE WORKPLACE PROGRAM (DFWP)
(DON CHRM Sub 792.3-Drug Free Workplace)

A. Background. Executive Order 12564 of 15 Sept 1986 mandates a Drug-Free Federal
Workplace. DON strongly supports the Chief of Naval Operations (CNO) policies
striving for a workplace free from the effects of illegal drug use, and solicits the support
of all personnel to achieve this goal. The DON approach to accomplishing a drug-free
workplace includes the early identification of illegal drug users; rehabilitation of
employees responsive to assistance efforts; and firm, constructive use of discipline for
those employees who use illegal drugs.

B. Coverage. All DON appropriated fund civilian employees and applicants tentatively
selected for appropriated fund positions subject to a drug testing requirement.

C. Labor Agreement. For specific information regarding bargaining unit employees, refer
to the applicable negotiated agreement.

D. Specific Guidance. Refer to Chapter 16, Civilian Employee Assistance Program
(CEAP), of the Human Resource Manual and CNRNW Installation 5355.2, Drug and
Alcohol Free Workplace Policy. For EAP assistance, click here.
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http://www.hronorfolk.navy.mil/manual/792%20-%20s2.pdf
http://www.csosa.gov/policies/DFWP_AppA_EO12564.pdf
https://www.cnrnw.navy.mil/N01CP/DFWP_guide_final.doc
https://www.cnrnw.navy.mil/N01CP/12700_0404_4_Jan_07_Drug_and_Alcohol_Free_Workplace_Policy.pdf
https://www.cnrnw.navy.mil/N01CP/12700_0404_4_Jan_07_Drug_and_Alcohol_Free_Workplace_Policy.pdf
http://www.opm.gov/Employment_and_Benefits/WorkLife/HealthWellness/EAP/index.asp
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II1I. ILLEGAL DRUG USE
(Department of the Navy Drug Free Workplace Program Handbook)

A. To complement the Navy's efforts to eliminate the adverse effects of illegal drug use in
the workplace, a voluntary referral procedure called "safe harbor" is established to
encourage illegal drug users to seek counseling and rehabilitation without risk of
disciplinary action.

B. An employee who voluntarily identifies his/herself as a user of illegal drugs will be
provided safe harbor and be exempt from disciplinary action (please see NOTE below)
for the admitted acts of illegal drug use provided the employee:

1. Voluntarily makes such disclosure to a superior official prior to being identified
through other means.

2. Obtains counseling and rehabilitation through the CEAP.

3. Agrees to be tested by the activity during counseling and rehabilitation and
during the post-treatment and evaluation phases.

4. Consents, in writing, to release of all records related to counseling and

rehabilitation, including urinalysis test results, to appropriate management and
CEAP officials.

S. Thereafter refrains from using illegal drugs.

IMPORTANT NOTE: Safe harbor does not imply an employee will retain a security clearance.
Employment may be terminated when an employee loses necessary access (security clearance)
to secure areas or sensitive information because of drug abuse. Generally, supervisors are
required to notify security of known/admitted drug use. Federal Regulations prohibit CEAP
from reporting/providing such notification.
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https://www.donhr.navy.mil/dfwp_policies.asp

