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Officer in Charge Message 
 

Welcome to March’s issue of PSD Port Hueneme Times.  PSD 
Port Hueneme is focused on customer service satisfaction by 
providing the latest information concerning pay, personnel, and 
transportation. That focus is illustrated in this issue with the 
latest NAVADMINs and Pay and Personnel Information 
Bulletins (PPIBs).  In addition, you will find the latest 
information on Travel arrangements. 
 
We hope that you find PSD Times useful and informative. As 
always, PSD Port Hueneme encourages your feedback so that we 
may provide you with the most relevant pay, personnel, 
transportation information in future issues. 
 
                                                   LT Kevin Henderson 
                                                   Officer In Charge  
                                                   PSD Port Hueneme 

 

Quick Links 

System Access Auth Request (SAAR) 
ESR Access Link 
Provide Feedback  

 
 

NAVY RELATED WEBSITES 

Detachments Directory 

ID/CAC Appointment 

MyPay Link 

Thrift Savings Plan (TSP) 

Navy Fleet and Family Support Center 

Department of Veterans Affairs (VA) 

NAVY PERSONNEL COMMAND 

BUPERS Online (BOL) 

Navy Advancement Center 

Navy Reserve 

Survivor Benefit Plan (SBP) 

Navy Dept Awards Web Service (NDAWS) 

Foreign Clearance Guide 

Veteran’s DD 214 online access 

TRICARE Dental Program 

Transaction Online Processing System (TOPS) 

Total Workforce Management System (TWMS) 

Navy Standard Integrated Personnel System (NSIPS) 
Navy Family Accountability and Assessment System 

(NFAAS) 
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MONTHLY MEETINGS  

1000,  Mar 10 
Command PASS Coordinators (CPC) 
Meeting   

1430,  Mar 17 LIMDU Coordinators Meeting 
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QUICK LINK TO 
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http://ice.disa.mil/index.cfm?fa=service_provider_list&site_id=822
https://nsipsweb.nmci.navy.mil/psc/NEDB_SAAR/EMPLOYEE/HRMS/c/N_ERM_SAAR_MNU.N_SELF_SERVE_PG.GBL
https://nsipsweb.nmci.navy.mil/psp/NEDB/EMPLOYEE/HRMS/?cmd=login
http://ice.disa.mil/index.cfm?fa=service_provider_list&site_id=822
https://www.cnic.navy.mil/CNIC_HQ_Site/BaseSupport/CommandStaff/PersonnelServices/NPPSC/index.htm
https://es.cac.navy.mil/signup.pl?mode=sites&dbname=pbmss&event_id=CAC%5FISSUE&site_id=NBVCPH&prev_mode=no_site_id
https://mypay.dfas.mil/mypay.aspx
http://www.tsp.gov/
https://www.nffsp.org/skins/nffsp/home.aspx
http://www.va.gov/
https://www.npc.navy.mil/channels
https://wwww.bol.navy.mil/DefaultPub.aspx?Cookies=Yes
https://www.advancement.cnet.navy.mil/
http://www.navyreserve.navy.mil/Public/Staff/WelcomeAboard/default.htm
http://www.dod.mil/militarypay/survivor/index.html
https://awards.navy.mil/
https://www.fcg.pentagon.mil/
http://www.archives.gov/veterans/military-service-records/get-service-records.html
http://www.tricaredentalprogram.com/
https://twms.nmci.navy.mil/TOPS/loginTOPS.asp
https://twms.nmci.navy.mil/login.asp
https://nsips.nmci.navy.mil/
https://www.navyfamily.navy.mil/NFMAuthN/forms/public/public.jsp;NFDALoginSession=Hp2LB81xvJSSXPFG231m7NGGN1l6cZyWSD8BlnVCH1pQ27VLFYbP!-1194593143
https://www.navyfamily.navy.mil/NFMAuthN/forms/public/public.jsp;NFDALoginSession=Hp2LB81xvJSSXPFG231m7NGGN1l6cZyWSD8BlnVCH1pQ27VLFYbP!-1194593143
https://www.cnic.navy.mil/
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MILITARY PAY AND 

PERSONNEL 
 

Customer Service 
1.  When submitting reenlistment requests that involve 
PTS, please upload the approval with the request. 
2.  New Prudential SGLI form:  Please utilize the 
Prudential SGLI form as the old one is obsolete. 
3.  Page Two/SGLI verification:  This will be an annual 
update for all commands.  An email will be sent to the 
CPC 30 days prior to the command's verification month.  

This does not include new gains.  Page two's for new 
gains will be processed upon receipt of gain by the 
Receipt section. 
 

ESO  

MAR2011 E6/5/4 NAVY-WIDE EXAMS FOR 

CYCLE 211.  Dates for active duty exams are:  E6-
3MAR; E5-10MAR; E4-17MAR.   Last day for 
worksheet signing is: E6-25FEB; E5-4MAR; E4-11MAR.  
Candidates report NLT 0700 in uniform to these 

locations: Port Hueneme candidates – Duke’s Place; Point 
Mugu candidates – Point Mugu galley. 
MARCH2011 E6/5/4 SUBSTITUTE NAVY-WIDE 

EXAMS CYCLE 211.  Justified requests must be 
received by PSD ESO no later than COB, 31 March 2011.  
Exams will be held on 22 April 2011. Location to be 
determined. 
LANGUAGE TESTING.  For DLPT/DLAB 

examinations, please contact Navy College San Diego, 
(619) 556-4927.  For OPI examinations, E7 and above can 
proctor by submitting request via the NFLTO website, 
https://nflto.cnet.navy.mil. 
 

 
 

 

 

 

 

 

 

 

 

 

Travel Section 
Temporary Lodging Expense (TLE) FAQ’s 
 
The actual rules for TLE are in JFTR, pars. U5700 
through U5725. Following are answers to some basic 
questions concerning TLE. 

 
1. What is the purpose of TLE? 
To partially offset lodging and meal expenses when a 
member and/or dependents need to occupy temporary 
lodging in CONUS ICW a PCS. 
2. When is TLE Payable? 
When temporary lodgings are occupied:  

a. before leaving the old CONUS PDS, designated place 
(see JFTR, APP A), or a member's CONUS Home of 
Record (HOR) or technical school, if the member is 
reporting to the first PDS,  
Note: TLE is payable incident to a move when entering 
active duty to the first PDS. 
b. after arriving at the new CONUS PDS (including a 
member's first PDS, if the member is reporting there from 

HOR or initial technical school), designated place 
c. when house-hunting is performed after the member 
completes PCS travel to the new PDS (i.e., ICW a PCS 
after arrival at the new PDS), 
d. for the elapsed time between PDSs at the old or new 
PDSs when PCS per diem is not payable, and 
e. when the member's PCS authorization/order is 

cancelled/revoked after the member occupies temporary 
quarters; the member is authorized TLE reimbursement 
up to the maximum number of days allowable. 
f. upon initial arrival at the CONUS PDS while waiting 
for government quarters assignment, or while completing 
arrangements for other permanent living accommodations 
when government quarters are not available.  

3. Where must the temporary lodgings be located? 
The temporary lodgings must be in the vicinity of the old 
and/or new PDS; and/or in the vicinity of the designated 
place. 
4. May I be paid TLE for the same days that PCS per 
diem is payable? 
No, you may not be paid TLE on any day that you are 
being paid PCS per diem for travel time. If per diem for 

travel time is not being paid, TLE may be paid for NTE 
the number of days authorized (ordinarily 5 or 10 days), 
regardless of how those days are labeled (e.g., leave, 
proceed, etc.). For example, if you are authorized TLE has 

HHOOUURRSS  OOFF  OOPPEERRAATTIIOONN  
  

OOPPEENN  OONN  SSCCHHEEDDUULLEEDD  RREESSEERRVVEESS  DDRRIILLLL  WWEEEEKKEENNDDSS  
  

                                                                                PPSSDD                                                              IIDD  CCAARRDD  IISSSSUUIINNGG                LLIIMMIITTEEDD  SSEERRVVIICCEESS  

                                                                                                              MMoonn--FFrrii::  00773300--11660000                              00773300--11554400                                                          00773300--00990000      

            ((eexxcceepptt  hhoolliiddaayyss))                  ((EExxcceepptt  hhoolliiddaayyss))                                        ((PPTT,,  GGMMTT  &&  QQuuaarrtteerrss))  
    

DDUUTTYY  PPHHOONNEESS  

  

                                                                                                              DDUUTTYY  PPSSDD::    ((880055))  990011--00117777                  TTRRAANNSSPPOORRTTAATTIIOONN::    ((880055))  990011--00996699            
  

https://nflto.cnet.navy.mil/
https://twms.nmci.navy.mil/TOPS/loginTops.asp
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8 days elapsed time (e.g., proceed, delay, travel, etc.) 
between PDSs and the allowable travel time is 7 days, you 
may be paid for one day. If you have 22 days elapsed time 
between PDSs and the allowable travel time is 7 days, you 
may be paid the maximum TLE allowance. 
5. What will a member's TLE allowance be if the member 
isn't authorized travel for a 'new' dependent (also known 
as an acquired dependent) to the current PDS? 

Upon subsequent PCS the member may be paid TLE for 
temporary lodgings occupied by the member and/or 'new' 
dependent in the vicinity of the place the person became a 
dependent. 
6. What are temporary lodgings? 
Temporary lodgings are lodgings (including Temporary 
Lodging Facilities as defined in JFTR, APP A) used as a 

temporary place of residence. Lodgings occupied upon 
initial arrival at a new PDS and/or designated location 
which are permanent-type residence quarters which you 
continues to occupy indefinitely are not temporary 
lodgings. 
7. Am I required to use government quarters? 
Yes, you must use available government quarters 
including temporary lodging facilities in the area of the 

old and/or new PDS. If there are government quarters, 
you must provide a signed statement indicating that 
government quarters were not available, to support your 
TLE claim. 
8. Am I paid TLE if I am assigned family-type 
government quarters? 
Yes, if the assigned quarters are not occupied because:  

HHG have not been shipped from the old PDS;  
HHG have not been received at the new PDS;  
the quarters are undergoing repair/renovation, etc., or  
the HHG have been packed, picked up and/or shipped 
from the old PDS.  
9. Do I have to provide lodging receipts? 
Yes, receipts for lodging are required to support the 

lodging costs. 
10. Will TLE be paid for days I stay with friends or 
relatives? 
Yes, but the lodging cost for those days will be zero. 
11. Will I be paid TLE for my first or last PCS? 
The law authorizing TLE does not permit TLE payment to 
you when moving from a PDS when leaving active duty. 
However, you may be paid TLE incident to a move when 

entering active duty to the first PDS. 
12. Can I be paid TLE and my spouse paid Temporary 
Quarters Subsistence Expense (TQSE) Allowance at the 
same time?  
Yes and No. TLE and TQSE both may be paid as long as 
TLE and TQSE payments cover different expenses. 
Duplication payment for the same expenses is not 

authorized. 
13. For how many days will I be paid TLE? 

The time limitation for TLE is:  
10 days ICW a PCS to a CONUS PDS, (you may split the 
days among old CONUS PDS, new CONUS PDS and 
CONUS designated place) or, 5 days ICW a PCS from 
CONUS to an OCONUS PDS, (you may split the days 
among old CONUS PDS and CONUS designated place). 
There's a separate allowance called TLA at the OCONUS 
site, or 10 days if you report to the first CONUS PDS 

from the HOR or initial technical school (you may split 
the days among CONUS HOR, initial technical school, 
CONUS designated place, and CONUS PDS); 5 days if 
you report to the first OCONUS PDS from the HOR or 
initial technical school. (you may split the days among 
CONUS HOR, initial technical school, and CONUS 
designated place) 

IAW JFTR, par. U5710-5 (effective for TLE incurred 20 
March 2008 through and including 31 December 2009) 
TLE is limited to 60 days for a PCS to a CONUS PDS for 
which the Secretaries Concerned have collectively 
prescribed a temporary increase due to:  
a major disaster (PDS must be located in a Presidentially-
declared disaster area), or  
the PDS is experiencing a sudden increase in number of 

members assigned.  
14. How much will I be paid per day? 
You may be paid or reimbursed up to $290/day. This 
maximum applies if you and your dependents occupy 
temporary lodgings on the same and/or different days. 
When you and your dependents occupy temporary 
lodgings on different days, you may elect the days for 

which TLE is claimed. For example, you occupy 
temporary lodgings for 12 days during the period 1-12 
April at the new PDS. Your dependents also occupy 
temporary lodgings at the old PDS for 12 days but for the 
period 18-29 April. The period 1-10 April (member) and 
18-27 April (dependents) could be selected for TLE 
purposes. Reimbursement for the combined total expenses 

incurred for the first days you claim TLE (1 April for you 
and 18 April for your dependents) may not exceed $290 
per day. The same limitation applies for the remaining 
days. 
15. How does TLE apply in the case of a member-
married-to-member couple? 
When both spouses are members, each is authorized TLE. 
Each member is authorized TLE whether or not temporary 

lodgings are jointly or separately occupied. 
Each may be paid or reimbursed up to $290/day. 
One member may not claim the other member for TLE 
payment. 
Both members may not claim the same dependents on the 
same days for TLE purposes. 
Each member must certify, IAW Service regulations, that 

temporary lodgings were occupied for the number of days 
for which TLE is claimed. 



PSD Port Hueneme TIMES                                                                                                     March 2011 

                                          PSD Port Hueneme | Navy Pay and Personnel Support Center                                 4 

 

 

CPC CORNER 
DFAS CLEVELAND CUT OFF-DATES: 
 

The following schedule is DFAS Cleveland’s cut-off 
dates to transmit documents that affect active duty pay. So 
plan accordingly. 
 
Month  Cut-off dates  Paydays 
March     March 07, 2011  March 15, 2011 
                   March 24, 2011              April 01, 2011 
April              April 09, 2011           April 14, 2011 

                      April 21, 2011           April 29, 2011 
May  May 5, 2011              May 13, 2011 
                   May 24, 2011             Jun 01, 2011 
 

 

 

 

 

SEPARATIONS 
Separation/Retirements packages are to be submitted 30 
days prior to separation leave or separation.  CPC’s will 
need to ensure these packages are submitted in a timely 

manner so there is no delay for the sailor’s transition.        

 
 

ID CARDS 

 
ID card appointments may be made at 
http://appointments.cac.navy.mil/.  This site can also be 

used to reschedule or cancel appointments.  The ID Card 
Office is open from 0730 to1600 (7:30 A.M. to 4:00 
P.M.).  The last customer will be seen at 1540 (3:40 
P.M.).    

             

 
 

 

PSD TIMES is published by Personnel Support 

Activity Detachment, Port Hueneme. Its 

purpose is to communicate with Command 

PASS Coordinators (CPC) and Customers.  In 

this newsletter, PSD will publish the latest 

information and procedures concerning 

military pay, personnel and transportation 

matters.  This will also provide us the 

opportunity to receive insight into areas of 

concern from you.  Direct questions or 

comments to PSC(SW/AW/SCW) Allan C. Ines  

 

 Attachment Tab 

 

Attached for your convenience: 

 

Instructions/Guides:                     Forms: 

Passport Guide                              SAAR-N 

 CLA User Guide.                         DD Form 93 

NPPSCINST 4650.8                      NPPSCINST 4650/8 (PRR)  

CMD View NSIPS SOP               TOPS Transaction Check List 

                                                        Template for CLA LOD 

 **NEW**OMPF User Guide      Example TOPS CPC LOD 

                                                

   
 

 

STAFF DIRECTORY 

  COMM: (805) 982-XXXX     BASE TO BASE/DSN: 551-XXXX 

GENERAL PHONE NUMBER WITH MENU TO ALL PSD SECTIONS:   

877-232-1089 

805-982-2573 

 

Officer In Charge:  LT Kevin R. Henderson, Email: kevin.r.henderson@navy.mil 
AOIC: PSC(AW/SCW) Brandon Woolston, Ext: 3168, Email: brandon.woolston@navy.mil 

LCPO: PSC (SW/AW/SCW) Allan Ines, Ext: 3965, Email: allan.ines@navy.mil 

PSD MILPAY Supervisor:  Ms. Nimfa Denina, Ext 4516, Email: nimfa.denina@navy.mil 

PSD MILPAY Auditor/Consultant: Mr. Amanteflor Villanueva, Ext 4522, Email: a.p.villanueva@navy.mil 
PSD MILPERS Supv:  Mr. George Rodriguez, Ext 4523 , Email: george.e.rodriguez@navy.mil 

Deputy Disbursing Officer:  Mr. Blandino Pascua, Ext 2825, Email: blandino.pascua@navy.mil 

LPO: PS1(SCW) Erika Johnson, Ext: 3966, Email: erika.johnson@navy.mil 

Customer Service:  Milpay Supv:  Crystal LaMontagne, Ext 4521, Email: crystal.lamontagne@navy.mil          
          Leave Clerk: Ms. Deleeia Lyons, Ext 3334, Email:  deleeia.m.lyons@navy.mil  

          Leave Clerk: Ms. Christian Cash, Ext 3169, Email: :  christian.cash.ctr@navy.mil  

          Reenl/Ext Clerk:  PSSN Joshua Lewis, Ext 3955, Email: joshua.lewis@navy.mil 

          General Clerk: PS3 Faber, Ext 5313, Email: jose.faber@navy.mil 
          General Clerk:  Mr. Alex Vasquez, Ext 3568, Email: alex.vasquez1.ctr@navy.mil 

          General Clerk:  Mr. Denis Corpuz, Ext 4529,  Email: denis.corpuz.ctr@navy.mil 

mailto:erika.johnson@navy.mil
mailto:kevin.r.henderson@navy.mil
mailto:brandon.woolston@navy.mil
mailto:nimfa.denina@navy.mil
mailto:george.e.rodriguez@navy.mil
mailto:erika.johnson@navy.mil
mailto:deleeia.m.lyons@navy.mil
mailto:%20christian.cash.ctr@navy.mil
mailto:joshua.lewis@navy.mil
mailto:jose.faber@navy.mil
mailto:denis.corpuz.ctr@navy.mil
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          General Clerk:  PS2 Tony Reagans, Ext 5313, Email: tony.reagans@navy.mil 
          General Clerk: Mr. Aurelio Acedillo, Ext 3986, Email: aurelio.acedillo@navy.mil      

     General Clerk:  Mr. Eddie Pribnow, Ext 5373, Email: edward.f.pribnow.ctr@navy.mil  

     
ESO: Ms. Maribeth Closson, Ext 5231, Email: maribeth.closson@navy.mil 

          ESO Clerk: Ms. Elizabeth Obrador, Ext 5438, Email: elizabeth.obrador@navy.mil 

  

LIMDU/LEGAL:  Ms. Patricia Lanser, Ext: 4044, Email: patricia.lanser@navy.mil 
Mobilization Supvr: PS1 King, Ext: 5373, Email: christina.king@navy.mil 

Reserve Pay:  Ms. Lynette Tayag, Ext 3539, Email: lynette.v.tayag@navy.mil 

                        Ms. Jessica Kennedy, Ext 4517, Email: jessica.kennedy@navy.mil 

Student Section:  Ms. May Wong, Ext 3166, Email: may.wong@navy.mil 
                              Ms. Pam Alexander, Ext 3166: pamela.g.alexander@ navy.mil 

Separations/Demobilization Supvr: Ms. Laura Friedlander, 4036, Email: laura.friedlander.ctr@navy.mil 

          Sep Clerk A-H: PSSN Antonio Abreu, Ext 3920, Email: antonio.abreu@navy.mil 

          Sep Clerk  I – M:  Ms. Deysi Olivares, Ext 3920, Email: deysi.olivares@navy.mil   
          Sep Clerk N-R:  PSSN George Lee, Ext 4527, Email: george.j.lee@navy.mil              

          Sep Clerk R-Z:  Mr. Semi Chain, Ext 5368, Email: semi.chain.ctr@navy.mil 

Receipts Supvr: PS2 Brent Argast(SW/AW), Ext 5335, Email:  brent.argast@navy.mil 

          Receipt Clerk: YN3 Massey, Ext 5896, Email dzjon.massey@navy.mil 
          Receipt Clerk: PS3 Leeardis Brockington, Ext 5445, Email: Leeardis.brockington@navy.mil 

          Receipt Clerk: PSSN Antonio Abreu, Ext 5897 , Email :Antonio.abreu@navy.mil 

Transfers Supvr: PS2 Brent Argast(SW/AW), Ext 5335, Email:  brent.argast@navy.mil 

         Transfer Clerk A-J: PSSR Mark Roceles, Ext 5897, Email:  mark.roceles.rp@navy.mil 
         Transfer Clerk A-J: PSSN Anthony Susan, Ext 4520, Email:  anthony.susan@navy.mil 

         Transfer Clerk K-Z: Mr. Dwayne Baly, Ext 5445, Email:  dwayne.baly@navy.mil 

         Transfer Clerk: K-Z: Ms. Melinda Seui, Ext 2909, Email: Melinda.seui.ctr@navy.mil 

Travel Supvr:  Ms. Mendoza, Ext 4049, Email: leonida.mendoza@navy.mil 
          Travel Clerk: Mr. Telemu Togia, Ext 5367, Email: telemu.togia@navy.mil                      

          Travel Clerk: PSSN Jykeith Babins, Ext 4528, Email: jykeith.babins@navy.mil 

          Travel Clerk:  Mr. John Sasser, Ext 4530, Email:  john.sasser@navy.mil 

Transportation:  Passports: Ms. Veronica Garrett, Ext 4525, Email: veronica.garrett@navy.mil 
          Port Call: Mr. Gary Schaffer, Ext 3995, Email: gary.schaffer@navy.mil 

Admin:  Ms. Christine Page, Ext 3171, Email:   christine.m.page.ctr@navy.mil 

 

 
 

mailto:maribeth.closson@navy.mil
mailto:elizabeth.obrador@navy.mil
mailto:patricia.lanser@navy.mil
mailto:lynette.v.tayag@navy.mil
mailto:may.wong@navy.mil
mailto:antonio.abreu@navy.mil
mailto:semi.chain.ctr@navy.mil
mailto:brent.argast@navy.mil
mailto:dzjon.massey@navy.mil
mailto:brent.argast@navy.mil
mailto:dwayne.baly@navy.mil
mailto:leonida.mendoza@navy.mil
mailto:jykeith.babins@navy.mil
mailto:veronica.garrett@navy.mil
mailto:gary.schaffer@navy.mil

