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INSTRUCTIONS

e Parking Permit holders are responsible for compliance with NAVSTABREMINST 5560.13B (JANO3).

o TEMPORARY UNUSUAL HOUR EMPLOYEE: An employee whose normal shift hours permitted their
participation in the Transportation Incentive Program (TIP) but whose hours are temporarily changed so that they are
unable to participate in the TIP (vanpool or mass transit program) for a minimum of 5 days to a maximum of 120 days.

e This temporary pass is valid for a period lasting from 5 days to 120 days, depending on the length of the change in the
employees working hours.

o Employee will complete this form and submit it along with proof of their present participation in the Transportation
Incentive Program to their immediate supervisor for endorsement.

e Supervisor will verify the employees eligibility and endorse the parking permit for the period (not to exceed 120 days).
e The employee will display the Parking Permit AND TIP card on their dash.

e Authorized Permit holders may park in overflow parking located at the North end of the Montgomery Lot on a space
available basis.

e This overflow parking may be closed at short notice due to the number of ships in port.

e Signage at the entry to the lot will indicate Overflow area “OPEN” or Overflow area “CLOSED TO CIVILIANS”.



