Non Appropriated Fund Human Resources
Fleet and Family Readiness Programs

OPEN REGISTER VACANCY ANNOUNCEMENT
Morale, Welfare & Recreation (MWR) and Navy Gateway Inns & Suites (NGIS)

Mid-Atlantic Region
We are a participant in E-Verify                                                                                                ISSUE DATE:  30 NOV 2011
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Positions listed below are open for recruitment to all applicants on a continuous basis for the purpose of filling positions with qualified candidates as they become available.  Not every position listed below will have a vacancy or be available at every location.  DEVELOPMENTAL positions have promotion potential if requirements are met, provided at time of hire.
The following employment conditions apply:

· ALL positions require successful passing of a National Agency Check upon selection and periodically thereafter.
· ALL position requiring computer access in the performance of duties, applicants must be a US citizen and successfully pass SF-86/Eligibility for Secret Clearance upon hire and periodically thereafter.

· ALL employees are required to participate in direct deposit of pay.
· ALL employees are required to possess and maintain a valid Employee Identification Card/Common Access Card, including military family members employed by the NAFI.
· Where Drivers License is required, it must be current, valid and in your possession at all times.  
· All applicants must be 18 years of age.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

MORALE WELFARE & RECREATION (MWR):

ANNOUNCEMENT # NAF/OC 2-11:  Bartender, NA-7405-03, Salary: $9.06 - $9.46 per hour.  Salary PLUS gratuity.  
Must have bartender experience or certificate of training.  Must be 21 years of age.  
ANNOUNCEMENT # NAF/OC 3-11:  Waiter, NA-7420-01, Salary: $7.55 - $7.86 per hour.  Salary PLUS gratuity.  
No experience required, will train!!! 
ANNOUNCEMENT # NAF/OC 4-11:  Facility Assistant (FB Mixed) NA-3502-02/03, Salary: $8.31 - $9.46 per hour.
No experience required.  Drivers License is preferred.
Developmental—Training & Promotion Potential!
ANNOUNCEMENT # NAF/OC 5-11: Cook, NA-7404-06/07/08, Salary: $11.42 - $13.58 per hour.
Must have demonstrated exp and/or training in preparation of large quantities of food in an industrial or restaurant setting at full performance level.  Developmental—Training & Promotion Potential!

ANNOUNCEMENT # NAF/OC 6-11:  Food Service Worker (SOC) NA-7408-02/03/04, Salary: $8.31 - $10.24 per hour.
Minimum experience required. Developmental—Training & Promotion Potential!
ANNOUNCEMENT # NAF/OC 7-11:  Child/Youth Program Assistant (CDC), CY-1702-I/II, Salary: $10.95- $13.41 per hour.  HS diploma or equivalent and 6 months experience in certified day care center or college courses in early childhood development/education preferred.  See “NOTE” below for additional position requirements.   Developmental—Training & Promotion Potential!
ANNOUNCEMENT # NAF/OC 8-11:  Child/Youth Program Assistant (Youth) CY-1702-I/II, Salary: $10.95 - $13.41 per hour. HS diploma or equivalent.  Experience with youth/teen programs preferred.  A copy of your current driving record must accompany your employment application.  Must possess and maintain a valid VA Drivers License at all times.  A Commercial Drivers License (CDL) is strongly preferred.  An additional .50 p/hr incentive is provided upon receipt of valid Commercial Drivers License (CDL) with a positive driving record.   See “NOTE” below for additional position requirements.  Developmental—Training & Promotion Potential!

NOTE:  All positions working with children are subject to special inoculation and immunization requirements as a condition of employment for working with children. Employee is required to obtain appropriate immunization against communicable diseases in accordance with recommendations from the Advisory Committee on Immunization Practices (ACIP), which includes the influenza vaccine.  In addition, incumbents must favorably pass a pre-employment physical and.  All Child/Youth positions are subject to Drug Free Workplace testing, prior to selection and on a random basis periodically thereafter as a condition of employment.  All Child/Youth positions must be able to read and write to established standards and pass literacy test.  
ANNOUNCEMENT # NAF/OC 9-11: Recreation Aid (Gym-Counter), NF-0189-01, Salary: $7.50 - $8.50 per hour:  No experience required.  .

ANNOUNCEMENT # NAF/OC 10-11: Recreation Assistant (Lifeguard/WSI), NF-0189-02, Salary: $9.00 – $13.50 per hour: Requires current CPR, First Aid, Lifeguard certifications (+WSI for WSI level), Must provide proof of Hepatitis B vaccination or submit to vaccination upon hire.  Developmental!!  (Norfolk, Dam Neck only)
MORALE WELFARE & RECREATION (MWR) continued:

ANNOUNCEMENT # NAF/OC 11-11:  Sales Clerk (Pool), NF-2091-01:  Salary: $8.00 - $11.00 per hour.  No experience required.
 (Norfolk only)
ANNOUNCEMENT # NAF/OC 12-11:  Recreation Assistant (Bowling), NF-0189-02 Salary: $8.75 - $9.25 per hour.
Minimum experience required.  Valid Drivers license is preferred.
ANNOUNCEMENT # NAF/OC 13-11:  Recreation Assistant (RIC/Liberty), NF-0189-02 Salary: $8.75 - $9.25 per hour.

Minimum experience required.  Valid Drivers License is required.
ANNOUNCEMENT # NAF/OC 14-11:  Recreation Aid (Golf), NF-0189-01 Salary: $7.25 - $9.00 per hour.  No experience required.  Valid Drivers license preferred.
ANNOUNCEMENT # NAF/OC 15-11:  Laborer (Stables), NA-3502-02, Salary: $8.31 - $8.65 per hour.  Basic knowledge of Horsemanship and hand tools. Stable/barn experience and valid Drivers license required.  (Oceana only)
ANNOUNCEMENT # NAF/OC 16-11: Sales Assistant, (Golf) NF-2091-02, Salary: $8.75 - $11.00 per hour.  Ability to operate cash register, do basic math, and possess customer service skills.  (a valid Drivers License may be required).  
ANNOUNCEMENT # NAF/OC 17-11: Sales Assistant (Theater), NF-2091-02, Salary: $8.75 - $9.25 per hour.  Ability to operate cash register, do basic math, and possess customer service skills.    (Oceana, Little Creek only)
NAVY GATEWAY INNS & SUITES (NGIS):
ANNOUNCEMENT # NAF/OC 18-11:  Custodial Worker (Housekeeper/Common Area) NA-3566-02, Salary: $8.98 per hour.  No experience necessary.  Valid Drivers License is preferred. 

ANNOUNCEMENT # NAF/OC 20-11:  Desk Clerk, NF-0303-02 Salary: $9.25 - $9.75 per hour.  Must have administrative skills and experience with computers and related software, and have the ability to key data into the computer.  
ANNOUNCEMENT # NAF/OC 22-11:  Housing Assistant (Night Auditor), NF-1173-02 Salary: $10.00 - $11.00 per hour.  Must have administrative skills and experience with computers and related software, and have the ability to key data into the computer.  

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

UNLESS SPECIFICALLY STATED IN WRITING BY THE HIRING OFFICIAL, ALL POSITIONS WITH MULTIPLE LEVELS (NF-01 AND NF-02; NA-02/03/04, etc.) WILL BE HIRED AT THE ENTRY LEVEL
PRIOR MILITARY/RETIRED MILITARY: To be considered for NAF employment, you must attach a copy of page four (4) of the DD214 showing reason for discharge and re-entry code.

ACTIVE DUTY MILITARY:  Military regulations require that you obtain a special request authorization (NAVPERS 1336/3) prior to being accepted for outside employment.  To be considered for NAF employment, you must attach a completed authorization form to all applications, and include your command POC name and phone number.

EMPLOYMENT PREFERENCES: Explanation of employment preferences is available at all NAF Human Resources Offices.  No preference is given unless requested & documented.  Acceptance or declination of a regular full time position ends ability to claim preference for spouse or IVS applicants. To claim a preference, you must attach the following documents with your employment application and request form:

· MILITARY SPOUSE: Military Spousal Preference form, most current military member's PCS orders and write SPOUSAL PREFERENCE on front page of the application.

· VETERAN:  Page four (4) of the DD-214, completed SF15 received from Veterans Administration and write “VA” on front page of the application. 

· INVOLUNTARILY SEPARATED MILITARY MEMBERS & DEPENDENTS:  IVS Hiring Preference information form and one of the following: page four (4) of the DD-214 or copy of DD-1173 and write “IVS” on front page of the application.  IVS PREFERENCE IS APPROVED ONLY IF DISCHARGE/REENTRY CODE MATCHES ELIGIBILITY LIST.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

FILING INSTRUCTIONS: Applicants must submit a completed NAF Employment application & attachments to:

Regional NAF Human Resources Office (Norfolk) 1200 Fechteler Road, Norfolk VA  23505 (includes NGIS Northwest Annex, JFSC and NSA Norfolk)
NAF Human Resources Office (JEB Little Creek/Ft. Story) 2112 Amphibious Dr. Bldg. 750, Virginia Beach VA  23459
NAF Human Resources Office (NAS Oceana) 875 D Ave.  Bldg. 531, Virginia Beach VA  23460 (includes Dam Neck and MWR Northwest Annex)

NAF Human Resources Office (Norfolk Naval Shipyard) Scott Center Annex, Bldg. 1559, Portsmouth VA 23709 (includes Naval Medical Center)   

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

The Department of the Navy is an Equal Opportunity Employer.  All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.
      Web Site: https://www.cnic.navy.mil/cnrma/





JOBS LINE:  440-JOBS (5627)
