Non Appropriated Fund Human Resources
Fleet and Family Readiness Programs

VACANCY ANNOUNCEMENT
	Date:  
	07/20/2012
	Does not confer to Civil Service Status

	Position/Grade:  
	Child Development center dir nf04, 
	Announcement # 
	NJ-38-12

	Pay:  
	Negotiable
	

	Location:
	Earle Weapons Station
Colts Neck, NJ
	

	Closing Date:
	Open Until Filled


AREA OF CONSIDERATION:  OPEN



                                  (1) Position(s), REGULAR FULL TIME 
Relocation costs will not be paid                                            Direct Deposit of salary and I-Pay is a condition of employment upon hire
DUTIES:  Responsible for the administration, operation and technical direction of the assigned Child Development Center (CDC), which may include, Child Development Homes (CDH) and Regional Resource and Referral (R&R) to facilitate the identification of child care services and options for authorized patrons.  Responsible for ensuring that each component is operated in compliance with the Military Child Care Act (MCAA), DODINST 6060.2, OPNAVINST 1700.9 series, and all other applicable instructions and regulations and generally accepted standards of the profession.  Implements regional child development policies, including those pertaining to the admittance of children with special needs to centers and/or homes including handicapped children and children with chronic illness.  Responsible for the development and implementation of a comprehensive training program for CDC staff and CDH Providers to ensure the operation of developmentally appropriate programs and to provide opportunities for professional growth.  Maintains oversight of the administration and implementation of the US Department of Agriculture (USDA) Child and Adult Care Food Program (CACFP).  Represents the Regional Child Development Program (CDP) Manager as needed at military and civilian community conferences/meetings at various locations.  Ensures compliance with fire, safety, sanitation, security regulations and facility maintenance and repair work within the designated timeframe.  Studies program needs and develops, adapts and expands program activities to meet changes in program requirements and/or specific situation.  Responsible for the completion and submittal of all regularly scheduled program reports and the development, execution and evaluation of CNIC required Triennial Needs Assessment.  Submits budget input, analysis of all budget variances and justification for funding of program resource requirements for inclusion in the annual regional Appropriated (APF) and Nonappropriated (NAF) budgets.  Performs other duties as assigned.  


QUALIFICATIONS:   A Bachelor’s degree in Early Childhood Education (ECE), Child Development, Elementary Education, Special Education, Home Economics (early childhood emphasis) or a related field of study and a minimum of three years professional experience in the field of  child development (including personnel management, financial management and administrative experience).  Master’s Degree in related field of study is strongly preferred.  May be substituted by documentation of the equivalent education, training and specific work experience, to include a minimum of 4 years documented professional experience in Child Development, Elementary or Special Education and have involved judgment of a kind and level of difficulty and responsibility essential to successful performance in the position.  A minimum of one-year documented supervisory experience is required.  Must possess effective communication skills, verbal and written, to include strong interpersonal communication skills necessary to relate to children and adults with varied backgrounds.  Demonstrated skill in negotiating program issues and operational requirements with authorized patrons, personnel inside and outside local installations, and community organizations.   Must demonstrate excellent use of English grammar, spelling and punctuation.  Must possess a professional demeanor and demonstrate positive customer service techniques.  Knowledge of the use of computers, including common software programs and methods or record keeping used in Childcare programs.  Microsoft Office is strongly preferred
SPECIAL REQUIREMENTS:  The employee must be in good physical and mental health and free from communicable disease.  Must successfully pass a health screening within 2 weeks of employment and annually thereafter.  Employment is conditional upon the successful completion of the required National Agency Check (NAC) and State Criminal Background Investigation.  Must obtain and maintain a current CPR and First Aid instructors card within 90 days of employment.  Must attend an additional 36 hours of training annually to maintain employment.  Must possess and maintain a valid state driver’s license upon hire.  
FILING INSTRUCTIONS:  Applicants must submit a completed NAF Employment Application and preference documents to: NAF Human Resources Office,

Box 14 NAVSUBASE NLON Groton, CT  06349 or emailed to: OCApplications@nhr-ma-com.  Electronic application forms may be obtained by visiting 
 the website listed below.
· NOTE:  Unless otherwise specified, all applicants must be 16 and over.  If this position requires access to any Level II government computer, successful completion of an SF86/Eligibility for Secret Clearance is required upon hire and periodically thereafter as a continuing condition of employment.
· EMPLOYMENT PREFERENCES:  To claim a preference, you must submit documents as follows.  Explanation and Application for preference are available at NAF Human Resources Office.   No preference is given unless requested and documented.

· MILITARY SPOUSE:  Must attach the completed Military Spouse Preference form, a copy of military member’s PCS orders and write SPOUSAL PREFERENCE on the front of the employment application.  ACCEPTANCE OR DECLINATION OF A REGULAR FULL-TIME POSITION ENDS ABILITY TO CLAIM PREFERENCE.

· VETERAN:  Attach copy of DD214

· INVOLUNTARILY SEPARATED MIITARY MEMBERS & DEPENDENTS:  Must attach IVS Hiring Preference information form and one of the following:  DD214 or copy of DD1173.  ALL IVS PREFERENCE ARE APPROVED ONLY IF DISCHARGE/RE-ENTRY CODE MATCHES ELIGIBILITY LIST.  ACCEPTANCE OR DECLINATION OF A POSITION ENDS ABILITY TO CLAIM PREFERENCE.

· ALL prior military discharged within the past 10 years must attach a copy of their DD214 showing the reason for discharge and re-entry code to be considered for NAF Employment.

· Active Duty Military:  Military regulations require that you obtain a special request authorization (NAVPERS 1336/3) prior to being accepted for outside employment.  To be considered for NAF employment, you must attach a completed authorization form to all applications, and include your command POC name and phone number.

“The Department of the Navy is an Equal Opportunity Employer.  All qualified candidates will receive consideration without regard to race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.”

       Web Site:  http://www.cnic.navy.mil/CNRMA/About/Jobs/Applications/index.htm
                                  JOBS Line:  860-694-5149
